
EXAMPLE - HOW TO ORGANIZE YOUR DOCUMENTATION FOR A REVIEW 

In this example, your application looks like this: 

Create a cover page for each property in a category, and put the relevant documentation behind the cover 
page.  Parent pupil survey forms behind each cover page should be alphabetized by last name.

It is most helpful to order the properties the same way they appear on your application.

In this example, you would name your file “Work On Only” (Or Category G) and organize it like the 
following example.  Upload the file to the Documents section of the Mail In Review task assigned to you in 
the Impact Aid Grant System. 
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