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Starting the 7002 Application 
On your home page, click the “Start Application” button under the 7002 Application Status grid 
to begin the application process (Figure 46 – Start 7002 Application Button). 

 

FIGURE 1 – START 7002 APPLICATION BUTTON 

If you can’t see the Start 7002 Application button, the application may already be started, the 
Late Application Deadline may have passed, or you may not have permissions to start the 
application. Only users who have the Application Editor role may start an application. Core 
Users are automatically Application Editors. 

Exploring the 7002 application 
Application Information 
Each page of the application has a section containing important Application Information (Figure 47 – 
Begin the 7002 Application).  

 

FIGURE 2 – BEGIN THE 7002 APPLICATION 

This section includes: 

• The OMB Form Number 
• Your LEA’s Name and Impact Aid Number 
• The Application Deadline 
• The Late Application Deadline 
• The Amendment Deadline 
• The page number you’re on, as well as how many pages there are in the application 
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• A link to Ask for Help 

ASK FOR HELP 
You will notice that there is an “Ask for Help” link at the top of this page (as well as all the other pages in 
the application). You can click the link on any page and at any time during the application process to 
send a question to your state analyst for help on the application. and can be used at any time during the 
application submission process. You will be brought to the Ask for Help page. This is the same process in 
the 7003 Application (Figure 48 – Ask For Help) 

 

FIGURE 3 – ASK FOR HELP 

Click the “New Question” link to add a row to the Ask Your Question grid (Figure 49 – Ask Your 
Question). 

 

FIGURE 4 – ASK YOUR QUESTION 

Enter your question. You can also upload one or more documents. 

When you are done, click the blue Submit button ( ) at the bottom of the page.  

The next time you enter Ask for Help, you will see the question you entered in the Ask for Help History 
(Figure 50 – Ask for Help History). 
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FIGURE 5 – ASK FOR HELP HISTORY 

When the analyst responds, you will receive an email, and you’ll be able to access this link again to see 
their reply. There will also be a task to see the response in your Task Manager on the Home Page (Figure 
51 – You Can View the Response on Your Task Manager). 

 

FIGURE 6 – YOU CAN VIEW THE RESPONSE ON YOUR TASK MANAGER 

Click the blue arrow to see the response (Figure 52 – The Response as Seen from the Task Manager). 

 

FIGURE 7 – THE RESPONSE AS SEEN FROM THE TASK MANAGER 

Note the prompt, “Have all your questions been answered?” (Figure 53 – Have All Your Questions Been 
Answered?  

 

FIGURE 8 – HAVE ALL YOUR QUESTIONS BEEN ANSWERED? 
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If you answer, “yes”, the “Thank you! That helped!” button is enabled ( ).   

The task will end. You will still be able to view the questions if you click Ask for Help again. 

If you answer, “no”, a new question row appears. Enter a follow-up question. The “I have more 

questions” button is enabled ( ) 

Tool Tips 
As you progress through the application you will notice an icon that looks like a blue dot surrounding a 
white question mark ( ) in some places. When you hover over these icons there is additional 
information to assist you with completing the application. You will see these icons on certain fields 
throughout the 7002 application. 

Manage Documents 
Near the bottom of every page you will notice that you have a section to upload relevant documents to 
submit along with your application (Figure 54 – 7002 Documents Section, with Documents Added).  

 

FIGURE 9 – 7002 DOCUMENTS SECTION, WITH DOCUMENTS ADDED 

NOTE: Normally, when you see this section for the first time, it will be empty. Whether empty, or with 

existing documents, click the “+ New Document” link ( ) to add documents. A new 
row will appear in the grid (Figure 55 – Add a New Document). 

 

FIGURE 10 – ADD A NEW DOCUMENT 

Select the appropriate document type, and upload a document.  

To delete documents, click the red X ( ) on the right-hand side of the row. 

The system will compare the data you enter on your application to the data on your prior application, if 
one exists. If it is very different (in the case of Properties and Acreage, if it is different at all), the system 
will ask you to upload the documentation showing where you got your information. If you do not have 
those documents handy, you will still be able to submit the application. After you submit, your LEA’s 
Application Editors group will receive a task to send the needed documents to your analyst. Your 
application will not be reviewed by your analyst until your LEA has completed that task. 
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Notes and Explanations 
Near the bottom of every page, you will notice that you have a section to enter explanations.  

 

FIGURE 11 – EXPLANATIONS SECTION 

To add an explanation, click the “New Explanation” link ( ). A new row will appear in 
the grid (Figure 57 – New Explanation). 

 

FIGURE 12 – NEW EXPLANATION 

Select the appropriate topic, and then type your explanation 

You can use this section to clarify changes. All other LEA Users who look at your application, as well as all 
Impact Aid staff will be able to see these notes and explanations. Please do not enter PII in this section. 

To delete explanations, click the red X ( ) on the right-hand side of the row. 

Page Navigation 
At the bottom of every page are navigation features (Figure 58 – Navigation Features).  

 

FIGURE 13 – NAVIGATION FEATURES 

As you navigate from page to page (“Go to Page #”), or if you choose to exit the application here using 
the “Exit” button, your application information will automatically be saved.  

  

NOTE: If you are kept on the current page after clicking one of the navigation buttons, it 
means there is an error on the page, and that you must provide more information. Scroll 
up the page to find a red error message. 
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You can also click the “Save” button at any time. If you are entering a lot of information on a page, 
please save your work before you walk away from your computer, also please save your work before 
you navigate away from the page using a button other than the navigation buttons provided.  

 

You can use the “Exit” button to leave the application at any time, and return to it from your Task 
Manager. 

There are no limits to the number of windows you can have open in IAGS. If you wish to look at the 
Property Records while you are filling out the application, you can have the Federal Property Records 
open in a different browser window, so that you don’t risk losing your work. 

Filling out the 7002 Application 
Page 1, Begin 7002 Application 
On this page, you will see the summary information about your LEA (Figure 59 – LEA Information).  

 

FIGURE 14 – LEA INFORMATION 

This is the same information you would see on the summary page of your LEA record. 

Federal Properties Page 
Click on the “Go to Page 2” link to move on to the Federal Properties page. 

If your LEA submitted an application for the previous year, you will see the properties that were 
included on that application. You will be required to enter the number of Eligible Acres for the 
property. 

IMPORTANT:  

We strongly suggest that you use the navigation buttons provided and that you do NOT use 
the browser’s Back button. We also strongly suggest that you click the “Exit” button on the 
application before: 

• navigating to a different place within IAGS 
• navigating to another website 
• closing the browser window 
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NOTE: If the number of Eligible Acres is different from the previous year, a message will 
appear letting you know documentation is required (see the “Manage Documents” section 
above).  

ADDING NEW PROPERTIES 
To add a new property (one that you have not claimed previously), select ‘yes’ to the question, 
“Any new properties to add?” The New Federal Properties grid appears (Figure 60 – Add 
Properties). 

 

FIGURE 15 – ADD PROPERTIES 

Begin to enter details about the property: 

• If the property is one that is already included in the Federal Properties records: 
a. Check the “Existing Property” box 
b. Begin typing the name of the property in the Property Name text box. A list of 

matching properties will appear. Select the one that you wish to add (Figure 61 – 
Adding a Property that is in the Property Database).  

 

FIGURE 16 – ADDING A PROPERTY THAT IS IN THE PROPERTY DATABASE 

c. Select the Jurisdiction Type (City, County, State, or LEA). Your next actions 
depend on which Jurisdiction Type you choose. 

i. LEA: IAGS will automatically fill the Jurisdiction Name with the name of 
your LEA 

ii. State: IAGS will automatically fill the Jurisdiction Name with the name of 
your state. 

iii. County: you will need to select the county name from a drop-down list.  
iv. City: you will need to enter the City name. 

d. Enter the number of Eligible Acres. 
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• If the property is one that is NOT included in the Federal Properties records, leave the 
“Existing Property” box unchecked.  

a. Type the name of the new property (Figure 62 – Adding a Property that is not in 
the Property Database).  

 

FIGURE 17 – ADDING A PROPERTY THAT IS NOT IN THE PROPERTY DATABASE 

b. Select the Jurisdiction Type (City, County, State, or LEA). Your next actions 
depend on which Jurisdiction Type you choose. 

i. LEA: IAGS will automatically fill the Jurisdiction Name with the name of 
your LEA 

ii. State: IAGS will automatically fill the Jurisdiction Name with the name of 
your state. 

iii. County: you will need to select the county name from a drop-down list.  
iv. City: you will need to enter the City name. 

c. Enter the number of Eligible Acres. 

In either case, A message will appear letting you know documentation is required (see the “Manage 
Documents” section). 

REMOVING PROPERTIES 
To remove a property, click the red X ( )on the far right-hand side of the row you wish to 
remove. 

Click “Go to Page 3” to navigate to the Federal Revenue page 

Federal Revenue Page 
On the Federal Revenue Page, you are asked the question, “other than Impact Aid funds, does 
your LEA receive any revenue generated from the 7002-eligible Federal Property you entered in 
the previous page?” (Figure 63 – Federal Revenue Page) 
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FIGURE 18 – FEDERAL REVENUE PAGE 

• If your LEA has received revenue, click the “Yes” radio button.  
o The Revenue from Eligible Federal Property Section will appear with instructions. 

(Figure 64 – Federal Revenue Page With Instructions).  

 

FIGURE 19 – FEDERAL REVENUE PAGE WITH INSTRUCTIONS 

 You will need to provide the following information: 
• Source. The source of the revenue, selected from a drop-down. 
• Agency. Selected from a drop-down 
• Program or Description. You will have to enter this information 
• Funds received. Enter the amount of the revenue received. 
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• A message will appear letting you know documentation is 
required (see the “Manage Documents” section). 

 If your LEA receives revenue from more than one source, you can add 
more rows by clicking on “Add Revenue” 

• If your LEA has NOT received revenue, click the “No” radio button.  

Click on “Go to Page 4” to go to the Acreage and Taxable Value page. 

Acreage and Taxable Value Page 
On this page you can add your LEA’s acreage and taxable value to your application.  

 

You will be asked to enter information in the “Total Acreage and Taxable Value in the LEA” grid 
(Figure 66 – Total Acreage and Taxable Value in LEA. 

 

FIGURE 21 – TOTAL ACREAGE AND TAXABLE VALUE IN LEA 

• Select the Jurisdiction Type (City, County, State, or LEA). Your next actions depend on 
which Jurisdiction Type you choose. 

o LEA: IAGS will automatically fill the Jurisdiction Name with the name of your LEA 
o State: IAGS will automatically fill the Jurisdiction Name with the name of your 

state. 
o County: you will need to select the county name from a drop-down list.  

If this is not your first 7002 application, and if you have not entered new properties or changed the 
acreage of properties you’ve claimed previously, and if you have declared no revenue: a checkbox will 
appear with this statement, “I only wish to receive a Foundation Payment and don’t need to fill out the 
rest of this section.” This is also known as the “Opt-out” checkbox (Figure 63 – Opt-Out Checkbox.  

ONLY CHECK THIS BOX IF YOU DO NOT WISH TO RECEIVE REMAINING FUNDS 

 

FIGURE 20 – OPT-OUT CHECKBOX 

 

If you check the box, you may skip directly to the Review page. 
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o City: you will need to enter the City name. 
• Total Acres. Enter the total acres in the taxing jurisdiction, not just claimed acres. 
• Total Taxable Value. Enter the total taxable value of the taxing jurisdiction. 

You are required to upload your Certification of Taxable Value form on this page. IAGS will NOT 
let you submit your application without uploading this document, unless you have checked the 
“Opt-out” checkbox on the Federal Revenue page. (add instructions for uploading) 

Click on “Go to page 5” to go to the Tax Rate Information Page 

Tax Rate Information Page 
On this page, you will enter the Tax Levy Information for your LEA, expressed as one tax rate 
(Figure 67 – Tax Rate Information).  

 

FIGURE 22 – TAX RATE INFORMATION 

If your LEA has multiple tax rates, download the included “Calculating Tax Levy Information as a 
Single Rate” document. You will be asked to enter the following information: 

• Select the Jurisdiction Type (City, County, State, or LEA). Your next actions depend on 
which Jurisdiction Type you choose. 

o LEA: IAGS will automatically fill the Jurisdiction Name with the name of your LEA 
o State: IAGS will automatically fill the Jurisdiction Name with the name of your 

state. 
o County: you will need to select the county name from a drop-down list.  
o City: you will need to enter the City name. 

• Tax Rate Current Operating Expenditures 
• Select a Tax Rate Type 
• Select the Per Amount in Value 
• IAGS will display the tax rate. 

Click on “Go to Page 6” to review your application entries. 

Review Page 
On the Review page, you can look at all the information you entered at once, add items you missed, and 
correct information. Each section is presented exactly as it was on its own page, and all the instructions 
are the same.  

You will see that there is a “Ready for Signature” button ( ). 
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Before you click it, please answer the question, “Do you intend to amend this application after you 
submit?” (Figure 68 – Intend to Amend) 

 

FIGURE 23 – INTEND TO AMEND 

Your answer makes no difference to your ability to amend, it is solely to help the state Analysts manage 
their workload. Again, no matter how you answer, you may amend your application up until the 
amendment deadline (usually June 30). 

Once you’ve answered the question, you may click the Ready for Signature button. You should see a 
message that reads, “Action completed successfully” and you should be brought back to either the LEA 
page or to the Home Page.  

NOTE: If you are kept on the Review page, it means there is an error on the application, and 
that you must provide more information. Scroll up the page to find a red error message. 

• The most common error is not answering the “Intend to Amend” question.  

All users in your LEA who have the Signatory role will be notified by email that they have a task 
waiting, the application will be placed in “Waiting for Signature” status, and the Signature task 
will be in their Task Managers. 

Signing the 7002 Application 
Only users who have the Signatory role may sign an application. Core Users are automatically 
Signatories. When you’ve received the email letting you know that the application is ready to 
be signed, log in to IAGS. 

In the Task Manager on the Home Page, start the Application Signature task by clicking on the 
blue arrow.  

You will be brought to the Review Page. You will see all the same information that the 
Application Editor could see on their Review Page, and you can edit each section just as the 
Application Editor did, if needed.  

If you or the Application Editor checked the “Opt-out” checkbox, there will be a Declarations 
section included on the page, with special certifying language. Read it and then check the “I 
Agree to the statements above” checkbox (Figure 69 – Opt-out Declarations). 
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FIGURE 24 – OPT-OUT DECLARATIONS 

When you are satisfied that the entire application is completed correctly, review the 
Statements section that is included on the page (Figure 70 – Statements and Assurances) 
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FIGURE 25 – STATEMENTS AND ASSURANCES 

Now, check the box that affirms you have done so and are ready to sign and submit the 
application on behalf of your LEA (Figure 71 – Check the Box to Sign the Application). 

 

FIGURE 26 – CHECK THE BOX TO SIGN THE APPLICATION 
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Checking the box is the same as signing the document. 

The IAGS system will enable the Submit button as soon as the certifications and assurances 
checkbox is checked (Figure 72 – Submit button is Enabled). 

 

FIGURE 27 – SUBMIT BUTTON IS ENABLED 

Once you’ve clicked the Submit button, you should see the “Task Completed Successfully” 
message, and you should be brought back to the Home Page.  

IMPORTANT: If your application is being submitted past the Application Due Date, you will 
see a message that says, “Your Application is being submitted late and will be subject to a 
10% Penalty” 

NOTE: If you are kept on the Review page after clicking the Submit button, it means there is 
an error on the application, and that you must provide more information. Scroll up the page 
to find a red error message. 

All users in the LEA will be notified by email that the application has been submitted.  

If the application was submitted late, the email will reflect that.  

NOTE: If you have not provided needed documentation, a 7002 LEA Feedback Required task 
will be assigned to your LEA’s Application Editors group. 

You can see the Application status by expanding the Application Status for Your LEA(s) section 
on the Home Page. You can also see the Application itself on the Applications tab on your LEA 
page, where you can download a .pdf of the Application. 

Application Records 
To view both incomplete and submitted application records, click on the Applications tab in 
your LEA record. The Applications Records Page displays the following information  
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FIGURE 28 – APPLICATION RECORDS 

• The Application Type (7002 or 7003) 
• The Year (the Application Year) 
• The Status 
• A link to view, but not edit, the Application Record  

The 7002 Application Record  
On the application record, you will see all the latest saved information on the application, and 
can view any attached documents, the audit history (if the application has been submitted), and 
perform related actions. 

7002 Application Summary Page 
Reminder that all the information on the Summary page is READ-ONLY.  

On this page, you will see a header with the following information: 

• Application Status 
• LEA Information as you would see it on the LEA Record 

Under the header, you will see the latest application information including: 

• Submission Information including: 
o LEA Signatory 
o Signing Date 
o Submission Date 

• Eligible Federal Acres including links to the Property records 
• Revenue from Eligible Federal property 
• Total Acreage and Taxable Value in LEA 
• Tax Levy Information 

Some LEAs may see more information regarding certain segments of the law.  

Documents 
This page displays downloadable copies of all documents associated with your application. 
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Audit History 
The audit history displays a searchable list of changes to your application, including: 

• The date and time of the change 
• The name of the person who made the change 
• The type of change 
• What changed. This is shown as [Original Information][New Information]  

Related Actions 
On this page, you can perform the following actions: 

DOWNLOAD ZIP PACKAGE 
Download a Zip package to save for your records and/or email to your SEA that includes: 

•  A PDF file of your application. NOTE: It will not look like the online version, but will 
contain all the same information.  

• All of the documents that you uploaded to the application 

 

FIGURE 29 – DOWNLOAD A ZIP PACKAGE 

 
7002 LEA Feedback Required 
If your LEA’s 7002 application is missing needed documentation, your LEA’s Application Editors group 
will be assigned a task to provide the documents (Figure 73 – 7002 LEA Feedback Required Task). 

 

FIGURE 30 – 7002 LEA FEEDBACK REQUIRED TASK 

Click the blue arrow ( ) to start the task. The Feedback or Corrections for LEA window appears (Figure 
74 – Feedback or Corrections for LEA). 
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FIGURE 31 – FEEDBACK OR CORRECTIONS FOR LEA 

The task has a deadline date, which will either be: 

• 60 days from the date the task was created, if created by the System, or 
• 10 days from the date the task was created, if sent to you by the state analyst. 

In either case, if you do not provide the documentation by that date, your application will be marked 
ineligible. 

If the task was automatically generated by IAGS in response to missing information, the Documentation 
Task Available box will list the documentation to upload.  

Otherwise, you will see comments from your state analyst in the Feedback Request Explanation section 
(Figure 75 – Feedback Request Explanation). 
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FIGURE 32 – FEEDBACK REQUEST EXPLANATION 

This section includes the following information: 

• Topic (either Correction or Feedback) 
• Explanation (full text of the analyst’s comments) 
• Created By (the name of the state analyst who commented, which is also a link to their 

profile) 
• Created On (the date and time the comment was posted) 

The Feedback Response section is where you can provide explanations if needed. To add an explanation, 
click the New Explanation link ( ). A new row will appear in the grid. (Figure 76 – Add a 
New Explanation) 

 

FIGURE 33 – ADD A NEW EXPLANATION 

Type your explanation in the field provided.  

In the Documents section, you will see documents previously uploaded to the application or on previous 
feedback tasks. 

Click the “+ New Document” link ( ) to add documents. A new row will appear in the 
grid (Figure 77 – Add a New Document).  

 

FIGURE 34 – ADD A NEW DOCUMENT 

Select the type of document you will upload. Your options are: 
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• Support 
• Large Tax Rate Change 
• Change in Federal Acres 
• New Property Document 
• Large Federal Revenue Change 
• Certification of Taxable Value 

Refer to the Documentation Task Available box and the Feedback Request Explanation section to see 
what Document type you should select. 

Upload a document by clicking the Upload button ( ) or by dropping it on the Drop file here section 
( ). The name of the person who uploaded the document and the date and time the 
document was uploaded are captured automatically. 

If you’ve uploaded an incorrect document, you can delete it by hovering over the blue circled page 

symbol ( ) next to the name of the document until it turns into a blue X in a circle ( ), and then click 
it. The document will be deleted. 

To delete previously submitted documents, click the red X ( ) on the right-hand side of the row. 

When you are done, click the blue submit button ( ) at the bottom of the page. A confirmation 
message will appear (Figure 78 – Confirmation Message). Click Yes to submit the task to your state 
analyst. 

 

FIGURE 35 – CONFIRMATION MESSAGE 

If there are any errors on the page, the task will not be submitted. Scroll up the page to find the error. 
The most common error is an Explanation or Documentation row with incomplete information. 
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Troubleshooting 
 

The Start 7002 Application Button is not available 
There are several reasons the Start 7002 Application may not be available 

 The current Application has already been started 

There is only allowed to be one 7002 Application for an Application Year.  If the application has 
already been started, the button to start the application is no longer available. To find out if the 
application has already been started:  

• You can check in the Applications page on your LEA Record. 
• You can check in the Application Status section on the Home Page 
• You can check beneath the Application Status section to see if there is a message 

saying the 7002 Application has NOT been started for your LEA.  
 

 The Late Application Deadline has passed 

When the Late Application Deadline has passed, you will not be able to start an application for the 
current Application Year. To find out if the Late Application Deadline has passed, Look at the 
Important Dates section on the Home Page 

 You do not have permissions to start an Application 

Only users who have the Application Editor role may start an application, and they are the only users 
who will be able to see the Start 7002 Application button or link. Core Users are automatically 
Application Editors. 

The 7002 Application Signature task is not available 
There are several reasons the 7002 Application Signature task may not be available 

 The task in a different part of the Task Manager 

The Task Manager displays the Group Tasks by default, but if you are the only person with Signatory 
permissions, the task will be in your My Tasks. 

 The Late Application Deadline has passed 

When the Late Application Deadline has passed, you will not be able to sign and submit the 
application for the current Application Year. To find out if the Late Application Deadline has passed, 
Look at the Important Dates section on the Home Page 

 The Application is not in 7002 Application Signature status 

If the application is ready for a signature it will be in 7002 Application Signature status. To find out 
the application status: 
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• You can check in the Applications page on your LEA Record. 
• You can check in the Application Status section on the Home Page 

 
 You do not have permissions to start an Application 

Only users who have the Signatory role may sign an application, and they are the only users who will 
be able to see the 7002 Application Signature task in their Task Manager. Core Users are 
automatically Signatories. 

The Ready for Signature button is not available on my application task 
There are several reasons the Ready for Signature button may not be available on the application 

 The Late Application Deadline has passed 

When the Late Application Deadline has passed, you will not be able to submit an application for the 
current Application Year. To find out if the Late Application Deadline has passed, Look at the 
Important Dates section on the Home Page 

 The Application is not complete 

You have not entered any Membership and ADA information, or any child counts. 

The Submit button is not available on my Application Signature task 
There are several reasons the Submit button may not be available on the Application Signature task 

 The Late Application Deadline has passed 

When the Late Application Deadline has passed, you will not be able to apply for the current 
Application Year. To find out if the Late Application Deadline has passed, Look at the Important 
Dates section on the Home Page 

 The Application is not complete 

You have not checked the confirmation box(es), or you have removed the ADA and Membership 
information 

The 7002 LEA Feedback Required task is not available 
There are several reasons this task may not be available 

 Another user in your LEA has already submitted the task 

All users in your LEA will be able to respond to and submit this type of task. If the task has not been 
submitted yet, it will be in Waiting for LEA Response Status. To find out the application status: 

• You can check in the Applications page on your LEA Record. 
• You can check in the Application Status section on the Home Page 

 The task in a different part of the Task Manager 
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The Task Manager displays the Group Tasks by default, but if you are the only user in your LEA, the 
task will be in your My Tasks. You really should create two more users for your LEA, even if they are 
only Read-Only users. 
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