IMPACT AID GRANT SYSTEM
USER GUIDE

For Local Educational Agency Users

Version 2.0 Published November 2020



Version 2.0

TABLE OF CONTENTS

Description of Local Educational Agency (LEA) ROIES .........uvviieiieieiiciieeeee e 11
L0 /= U E =T P 11
Y1244 1=} Ko ] o VAU U TP P PUPPPPPTPPPRRRPRt 11
FAY o] [Tor= 1 oY 0 I =L o oY 12
REAA-ONIY oo 12

Getting ACCESS TO IAGS ..ot e e et e e e et e e e et e e e e et e e e e naaeeereananas 12
L0701 =T U L= R 12
Signatory, Application Editor, and Read-Only Users (Secondary UsSers) .......cceeeeevieeeieeiiecennnn 13

USING TAGS ..ttt ettt e st e st e e st e e e et e e an e s nn e e e e e sne e s 13
(o ==410T= T o E PP PP PP P PPPPPP 13
Bl 1T (o] 4 LT 2 -t 15

Taa]eToT a1 o} a D - = 15
APPLICAtION STATUS GridS. .. uuviiiieiiiiiiiiiieee ettt e e e s s e e e e e s e s ssbbeaeeeeesssnnnnes 16
LI QLY T = (=] U 16
Task NOtification DY EM@il .....ueeeeeiieeeiiiiiiiiiiiiiiiieeeeeeeeee et 17

G oYU T o I T <RSPPI 17

A 1= T TP 18

Y OUE POl et e e s e e e s e e e 18
Edit YOUF ProOfil ...coneeieeeeee e e s s 19
Edit Your Title (Core E-APP USEIS ONIY) .cciiuuiieeieiiiieeciiieeecsieee e eeiree e s ivee e et e e e s aaaee e e 20
Edit Your Profile Picture and Cover PhOtO .......cccueiiiiiiiiiiiiiiiiceccee e 21

AV =LY o U g Y=To U1 1 Y P 22
View and Edit YOUr Profile SEtEINGS......ccuuiiiiiiiiiiiieee ettt 23

(@ 0T 7= LI o TU T gl o= TV o] o 24
LE S ettt et r e e e h e e e b et e e b et e e b et e e ne e e e nn et e nr e e e nee e e nne eeeneees 25
SEANCH AN FIlEEI .o 26
The LEA RECOIM ...ttt e et e s e e s e e e s e arneee s 26
THE LEA SUMIMATIY PO ..cuvviviiieeieerieeieereeeeeeeeeeeeieeeieeeieeeseeeeeeeeeeeeeeeeeeeteeeeeeeeeeeeeseesseeeeeeeneenns 26
Editing the LEA SUMIMAIY ..ccoooiiiii et annnnees 27



Version 2.0

1V 0 =T oLl 113 0] R 28
APPICAtIONS oo —————————————————————————————. 29
(00 = oY) g Lo [=T o T - J PP PPRPRRP 29

F XU o L 153 o VRPN 29
REIAtEA ACTIONS ...t et 29
SEAAS .ttt h e bt e e e b et e bt e e eu bt e ea bt e e bt e e e bte e ettt e eabeeeahbeeeaheeesneeeen e eaneeeans 29
SEAICN AN FIlLEI ...eeiiieiie e 30
THE SEA RECOIM ...ttt et et e et e e ams e e e e e s ne e e eaneeenanes 30
The SEA SUMMAIY Page...cccuiiiiiiiiieieeiiiiteeee ettt e e et e e e s s s s sabra e e e e e s e s sabbaaaeeeaeas 30
Related ACTIONS ..coiiieiieeeee e e e 31
FEARIAl PrOPaITIES c.cccciiiiiiieiiiii ettt ettt ettt et e st st aaabbsbbasbbasaranes 31
SEANCH AN FIlEEI .. 32
The Federal Property RECOIT ......coiiiiiiiiiiiee ettt e e e e s s aieeae e e e e s e snnaes 33
PrOPErtY SUMMAIY Page. .. e ittt e e e e e et e e e et e e e ee it e e eestaeeeaesnns 33
LOCation INFOrMAtioN ......coouiiiiiieee e 33
ATETTIDUTES. ..ttt e s et e e e st e e e e e e e e e s 33

POINt OF CONEACT....ceiiiiiiii e 34

L T=d 1 TN AV 2T ={< TP 34
APPIICAIONS PAGE ...viiiiiiiiiiiieieee e e s s e e e e e e e e e e e e s 34
Related ACTIONS ..coiiiiieeeee e e e e 35
Users (visible by Core USers ONly) ...ttt 35
Creating SECONANY USEIS .. ...t taattaarrassrssssassssasssssressrsssressrerseerrerreeerrereeeees 36
Changing User Roles and PermiSSiONS........cccuuuuiiiiieeiiiniiiiieeeee e eessiiieeeee e s s sssviaeeeeeeesssssannes 38
NOtes abOUL USEr ROIES.....ccoiiiiiieeeiee e 40
How to Change a User’s Roles and PEermiSSiONS ..........uveevveerveereeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeenens 40
SEAICN AN FIlEEI ..eiiieiee ettt e e e e s e e e 41
FAY o o] [ Tor: | o o[- PSP UURUURRURUUR 41
40100 Y o o] [ToF= Y o] o I PP 41
Starting the 7002 APPLICAtioN ..ocoiveeiiiiiiiiee e s e e s 41
Exploring the 7002 appliCation .......ccveeeiieiiiiiieeeieeeeeeeeeee e, 42
APPlIcation INFOrMATION ....uevviiiiiieiieeeeeeeeeee e 42



Version 2.0

1N (R o] = =1« PPN 42
Lo o] I T o T PR 45
MaNAZE DOCUMENTS ...t e ettt e e e e e e ettt et e e e e e e ee et eesaaeeeeeas 45
NOLES AN EXPIAaNatioNS...cuuuevieiiieiiiiiiieiiieieeeieeeeeeeeeeeeeee et e e e e e e eeeeeeeeeeeeeeeeeeeeeeeeens 46
o Ted I A1V =21 d o o PPN 46

Filling out the 7002 APPliCatioN ....coviiiiiiiieeee e e rrae e e e e e s e s a7
Page 1, Begin 7002 APPliCatioN ......cuiiiiiiiiiiiiiiieeeeeeeeeeeeee e a7
FEAEral PrOPEITIES PAZE c.uvvvvveviiieeiieeieeeieeeeeeeeereeeeeeeeetee et eee e e e e e e e e e e e e e e e eeeeeeeeeeeeeeeeeeeeeeeeeens 48

AddING NEW PrOperties..cciiiiiiiiiiiiiiiieeeeeisiitttee ettt e e e e s s s e e e e e s e s ssababeaeeeeesennnes 48

REMOVING PrOPEITIES .oiieiiiiiiciie ettt et e e e e e e e e e et e s e e e e e e e eaaebbbaeseeeeananees 49
FEARIAl REVENUE PO ...uvvvieeviieiieiieeeieeeeeeeeeeeteeeeeee et eee e e e e e e e e e e e e eeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeenens 49
Acreage and TaXable ValUe PAge.......uuueeeeeeevieeiieeeeeeeeeeeeeeeeeeeeeeeeee et ee e ae e e e e e ea e e 51
Tax Rate INfOrmation PAge ........cciviiiiiiiiiiiiiee e e e e e 52
VTN YA o = N 52

Signing the 7002 ApPlication .....ooooiiiiiiii e 53
7002 LEA Feedback REQUITEM.........uuiiiiiiiiiiiiiiieee ettt e e rrare e e e e e s e naaeee s 56
400 ST TP P PP PURRPPUPRTOTRO 59
Starting the 7003 APPlICation ....cooiiiiiiiiiiiiie et 59
Exploring the 7003 appliCation ......cooceuiiiiiiiii i e e e e 60
Application INformation ..., 60
1N G o] g = 1]« IR RO PR O URRUUOPPRPPPPPRt 60
Y T T Y= T Yol U] o 1= oL £ 63
Notes and EXPIAaNatioNns ........uuiiiiiiiiiiiiiiiie e e e et e e e e e e e e 65
e T LI N LV =4 ) A o o 65
Filling out the 7003 APPliCation .....coceeiiiiiieeee e e e e e e e e e e 67
IMPORTANT INFORMATION ABOUT CHILD COUNTS ...ttt 67
Begin your 7003 APPLICAtION ......eiiiiiiiiiiieeiieeceeeeeeeeeee e 67

(YN o} {0 T 4 o] o PP PSPOPR 67

HeaVily IMPaCted LEAS......ccuiiiiieiiiiieee ettt et e e e e s s s sarae e e e e s e s ssasraneeeeesesnanns 67

Membership and ADA. .. ... 69

EXPenditures FOr CWD ....coooiieiiieiiee et aes s aaaanaaaees 70



Version 2.0

Fiscal Report on Expenditures of All Construction-Related Funds and Accounts and

Report on Condition of Facilities.........ccooeieiiiiiiiii s 71
Charter SChOOIS.......eeiiieeee e e et e e s e e e 72
SeleCt Child COUNT ....oiiiiiiie e s s e e e 72
IMPORTANT INFORMATION ABOUT ENTERING PROPERTIES ......cceviiiiiieeieeeieeeeeeeeeeeeeeeeeen. 73
Existing Properties (tOP 8rid) ...t e e 73
New Properties (Dottom grid).........uuiiiiei i e e 73
0= 0 Lo ) AT = o oY o 1] o f L= 74
Enter Children on INdian Lands ........ccueeiieiiiiiiiiee et 74
Uploading Indian Policies and Procedures (IPP) or Waiver(s) .......ccccovveeeeeeeeeeccnveeeennnn. 74
Entering Child CoUNtS .....cooe i 75
Enter Children whose Parents are in the Uniformed Services..........cccooviiiiiniiieeinniieeenns 76
Children who reside on Federal Land (B, B*) ........uuviieeeeiiiiiiiieeeeee e 76
Children who do NOT reside on Federal Land (Di, Di*)......ccccccciiiiiiiiiiiiin, 77
7008 SCROOIS.....eeieeeeee e st e s e 77
Enter Children of Accredited Foreign Government Officials........cccccovvrvvrrreriereeeeeeeeeeeenen. 78
Children who reside on Federal Land (Aii, Aii*) .....cccccciiiiiiiiiii, 78
Children who do NOT reside on Federal Land (Dii, Dii*).......cccccccciiiiiiiiiiiinnnn, 79
Enter Children who live in Low Rent HOUSING........cuvvivriiiiiieiieereeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeeens 79

Enter Children not claimed elsewhere who live on federal property and whose parents
work on federal property (“Live-0n/WOork-0N") ......ccoueeeeeiiereeeiiiee e e 80

Enter Children not claimed elsewhere who EITHER live on federal property OR whose

parents work on federal property (“F and G”) ..cccoeeeeeeveeeeeeiiieinernrinenrnsrennaneerannanens 82

F AN G ENGIDIIY ©.vveveeeeeeeeeeeeeeeee e e e ese e eee e s ees et seeneeess e s sseseeneseeseseseeneseeneneas 82
LIVE-0N ONIY (F) eriiiieiiiiie ettt e e e e e e e e e e e e e aaaraaeaeeeeessnnsraeeeeeeeannanes 82
WOTK-0N ONIY (G)errrtrriiiiiiiiiiitiieieeeeeeeeeeeeeee ettt e e et e e et e e e e e e e e e e e e e e et e e e e e e e eeeeeens 83
YN o = SN 84
Signing the 7003 APPlICAtioN ..ccciiieiiiiiiiiee e e e e e e e e 86
Review IPP and Waiver Documents (SeNnt Back) ........eevveereereeereerrieeieiriiieeeeeeeeeeeeeeeeeeeeeeeeeeen 88
7003 Property Review LEA Document SUBMISSION .......c.euviiiiiieiiiiiiiiiecee e 91
The 7002 Application RECOIT ....cciiiiiiiiiiiiiee ettt e e e e e s s iaeae e e e e s e snnaas 91

7002 Application SUMMaAry Page.......oooo i 92



Version 2.0

DOCUMEBNTS ettt e e e e s s a e 92

F XU o [ 2 11 o] VAR TR TP 92
Related ACTIONS e st e e st e e e s sbreeeeeaas 92
DoWNI0ad Zip PaCKage.....ccooeeeieeiieei e 92

Start an AMENAMENT ...o..eiiiiii e 93

The 7003 Application RECOIT ....cciiiiiiiiiiiieee ettt e e e e s s areae e e e e e e snnaes 93
7003 Application SUMMaAry Page........oooo oot 93
DOCUMEBNTS ettt e e e e s a e 94

AUAIT HISTOIY 1ottt e e e e e s st r e e e e e s e s abbaeeeeeeeessnaabbaaaeeeeeens 94
Related ACTIONS ..coiiieiieeeee e e e 94
DoWNI0ad Zip PaCKage.....ccooeeeieeiieei et 94

Start an AMENAMENT ...o..eiiiiiiee e 94
AMEBNAMENTS ..ttt e e sttt e e e e bt e e e s aabb e e e s aabbeeesenbeeeeeaanbeeeeeannneeeas 94
7002 AMENAMENT ...t 95
Starting @ 7002 AMENAMENT c.cevvviiiiieiieeeeeeeeeeeeeeeeeeeeeeeeeeeeeee e 95

Filling out @ 7002 AMENAMENT ...uiiiiiiiiiiiiiiiiieee et e e e e e s sareee e e e e e s e naaseees 95
Signing @ 7002 AMeENAMENT ..o 96
7003 AMENAMENT .ttt 97
Starting @ 7003 AMENAMENT ..eiiiiiiiiiiiiiieeee e e e e s e e e e e e s s nabrareeae s 97

Filling out @ 7003 AMENAMENT ....ooiiiiiiiiiiiiieeieeeeeee e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e e 97
Signing the 7003 AMENAMENT.....ciiiiiiiiiiie e 98
VOUCRETS ..t s et e e e s e s ae e s e e e s ne e e s n e e e sane sreees 98
Requesting an Early PaymMent.........uuiiiiiiiiieiiieee ettt e e e s s s aarare e e e e s 99
Requesting @ Payment BlOCK ........cooeiiieiieiiieeiieeceee bbb aaa e abenrasassaeeneees 100
Upload Documents for Review (Mail-in Review or Documentation Review) ..........cccccceeeeeennes 101
The Mail-in REVIEW TaSK ..cciiiiiiiiiiiiiie ettt e e s e e e e 101
The Mail-in ReVIEW REPOIt .ccciieeiieeeeee e 102
LI T0] o] [T g Yo Yo [ V-SSP 102
The Start 7002 Application Button is not available.........cccccviiiiiiiiiinii e, 102
The Start 7003 Application Button is not available.......c.ccccce 103
The 7002 Application Signature task is not available.........cccccccoevvieiiie, 103



Version 2.0

The 7003 Application Signature task is not available.........ccccccceevieiiiie e, 104
The 7002 LEA Feedback Required task is not available ..........cccceeeeiiiiiieiie e, 104
The 7003 LEA Feedback Required task is not available .........ccccccovviiiiiiiiiiiin s 105
The Start 7002 Amendment Button or Related Action is not available ..............ccoceeenenne 105
The Start 7003 Amendment Button or Related Action is not available ...........cccoecveeeennnneen. 106
The 7002 Amendment Signature task is not available..........cccceviiniiiiiiiii s 106
The 7003 Amendment Signature task is not available...............c.o o, 107
The Ready for Signature button is not available on my amendment task .............ccccoeeee. 107
The Submit button is not available on my amendment signature task .........ccocccuvvvveeeiinnnnns 108
The Mail-in Review task is ot available ..........c..ooiiiiiiiiii e 108
The IPP and Waiver (Send Back) task is not available..........ccccccoeeieiiiieiieeeeeeec, 108
The Ready for Signature button is not available on my application task...........cccccceeeeeeennnnn. 109
The Submit button is not available on my Application Signature task.........cccceecuvviiieeeinnnnns 109
The Request an Early Payment button is not available on my Payment History page........... 109
The Request an Early Payment link is not available on my LEA Related Actions page........... 110
The Request a Payment Block Button is not available on my Payment History page............. 110
The Request a Payment Block link is not available on my LEA Related Actions page ............ 110

Table of Figures

Figure 1 — Rules Of BENAVIOI.......ccoo oo nnnennees 13
FIZUrE 2 - LOZ-IN DIalOg.....ccioiiiiiiieiiee oottt ettt bbb abassbsbebasabsasannes 14
Figure 3 — Invalid User LOZIN MESSAZE ......ccoeeeeiiiiiieeiieiieee e e eeeceeeseeeeeee s nnsansannes 15
Figure 4 - The IAGS HOME Page.....ccoooeee ettt anaaaneannes 15
FIgUre 5 - IMPOrtant Dates ...... i e e e et e e e et e e e e eaae e e e s eaaeaaens 16
Figure 8 - Applications NOt STArted ......cooeiiiiiiiiiiiiiee e e e e e 16
Figure 9 - Task Manager With @ TasK .....ceeiiiiiiiiiiiieeic e e e 16
Figure 10 - Someone else is working on this task...........ccccc 17
Figure 11 - EMpty Task Manager......cccoeieeiiee e annennnes 17
FIZUIE 12 - Profile POP-UP ciiiiiiiiiiiiiie ettt ettt asaabsbassbansannes 18
FIZUrE 13 - YOUT Profile......coooiiiiiiiiiee ettt e b ae b asabaaeaaees 19
Figure 14 - Edit Profile.....ccoooiiiiii et a e e baneaenrannes 19
Figure 15 - Profile Changes are Saved ..........ooooiiiiiiiiiiii e 20
FIUIE 16 - Edit YOUE TItl .uuiiiiiiiiiiiiiiiieee ettt e e e s st e e e e e e s s bbaaeeeeeeeas 20
Figure 17 - Change Your Profile PiCTUIe.......oocueiiiiiiie e 21

6



Version 2.0

Figure 18 - Upload @ PROtO........cooiiiiiieiiie ettt aa b asabaaaaanes 21
Figure 19 - PoSition YOUIr PROTO......coooiiii i 22
Figure 20 - Profile Picture Displays on Your Profile .........ccccuueiiiiiiinciiiieeee e, 22
Figure 21 - YOUN SECUNItY SETHINGS ccvurniiieeii ettt e e e e e et e e e e e e eeeeees 23
FIBUIE 22 - SeTEINGS Page et e e ettt e e e e e e e e e et asae e e e eeeeneees 23
Figure 23 — We Recommend You Do NOT Change the Frequency of Email Notifications ........... 24
Figure 24 - Change YoUr PassWord .........ooooeeiiieiiii e 24
FIUIE 25 = LEAS Pae coeuuiiiiiiiiie ettt e et e e e ettt e e e e et e e e e eata e e e s ataaeeeaetan e eeesnnnaaesesnnaaens 25
Figure 26 - SEarch LEA RECOIUS .....cceeeeieiieiieeieee et et ee et et see e e anssaasbasssansannes 26
Figure 27 - LEA RECOIA Pae.....cccoiiiiiiee ettt ettt ettt aeaansannnannes 26
Figure 28 —Update YOUr LEA........cooi oottt ae s anaannnannes 27
Figure 29 — Payment HiSTOrY ...ttt e e e e ettt s e e e e eeeeees 28
Figure 30 — State EAUCAtioN AZENCIES ...ccciiiviiiiiiiiieee ettt e e e e s rraeeeee s 30
Figure 31 - SEA Filtered List.......cooiiieiiee e nnnennees 30
Figure 32 —The SEA SUMMaAry Page .....cccoeiei ittt nnnnnes 31
Figure 33 — Federal Properties RECOIAS .......ccoeviiiiiiiiiiiiie et 32
Figure 34 —The Property RECOId.......ccooiiiiiiiiiee et aannes 33
Figure 35 — Property Elgibility .......ooooeieiiiiiee e 34
Figure 36 — Applications that Have Claimed this Property .......cccccoveviiiieeiiiiiiniiiiieeee e 35
FIUIE 37 - ThE USEIS PAB . .ciiii ittt ettt e e e e s st e e e e e s s s abraeaeaeee s 36
Figure 38 - Creating @ SecoNdary USEr .......ccoooeiiiiiiee e 36
Figure 39 - User Created SUCCESSTUIlY .....cooee e 37
Figure 40 - The New User Can Be Seen onthe Users Page.......cccccccceviiiiiiiieeeeeeeeee, 38
Figure 41 - Secondary User's Profile Page ........ccccoeviiiiiiiiii ettt 39
Figure 42 - The Secondary User's SECUrity PAge.........ccoeeiiiiiiiiiiiieee e 39
Figure 43 - Manage Change in SECUNMTY ......cooeeeiiiii i 40
Figure 44 - Adding @ NEW ROIE ....eeiiiiiiiiiiccee ettt e s e e e e e s 41
Figure 45 - Adding @ State OF TeITItOIY .ucuiiiiieiiiiiiiee et e e e e s arereeee s 41
Figure 46 — Start 7002 Application Button On Home Page..........ccceeeeeeiiii e, 41
Figure 47 — Begin the 7002 Application.........cooooiiiiiii e 42
FIGUrE 48 — ASK FOI HeIP...oiiiiiiii it b b bebasebaeaanees 43
Figure 49 — Ask YOUr QUESTION ..cceeeeiiieeiieiiee et ee et ee e anaassbasssannannes 43
Figure 50 — Ask for Help HiStOry .....cooiiiiiii e 43
Figure 51 — You Can View the Response on Your Task Manager........ccccveeeeeeeiiniiinneeeeeeesnscnnnnen 44
Figure 52 — The Response as Seen from the Task Manager ......cccccovveuiiiieeieiiinniiiiieeee e 44
Figure 53 — Have All Your Questions Been Answered?.........ccccoeee e, 44
Figure 54 — 7002 Documents Section, with Documents Added ...................c . 45
Figure 55 — Add @ NEW DOCUMENT....uuuuiiiiieeeiieeiiitiieieeeeeeeeeettrre s e e e eeseeeastaareeeeeeesessssnsnnaesesesssseres 45
Figure 56 — EXplanations SECION........cooiiiiiiiiiii e aaanaanes 46
Figure 57 — NeW EXPlanation.........coooiiiiiiiiiie e aanranees 46
Figure 58 — NaVigation FEatUIESs......ccoviii e e e e e e e e eees 46

7



Version 2.0

Figure 59 — LEA INfOrmation......cooiiiiiiiiiiee e aeaaaaeanees 47
Figure 60 — Add ProPerties.....cccoeiiieei i ettt ettt aaaneaneaannannnannes 48
Figure 61 — Adding a Property that is in the Property Database ..........ccccccceeeiiii, 48
Figure 62 — Adding a Property that is not in the Property Database........ccccccvvviiiiiiniiiiinnnnnnen, 49
Figure 63 — Federal REVENUE PAZE .....uuiiiiiiiiiiiiiieee ettt ettt e e s e e e e s e s s aaaaeeaee s 50
Figure 64 — Federal Revenue Page With Instructions.............cccc e, 50
Figure 65 — Opt-Out CheckboX ......ccoooeeeieeeeee e 51
Figure 66 — Total Acreage and Taxable Value in LEA ............coiriiiiiiiiiiee e, 51
Figure 67 — Tax Rate INfOrmation .......ccoooeiiiiiiiiiiiiieec e aaaees 52
Figure 68 — INtend tO AMENG ....cooiiiiiiii e aaaranaes 53
Figure 69 — Opt-0out DeClarations ........ccoooiieiiiiii i aanees 54
Figure 70 — Statements and ASSUIANCES.......cccuuuiiiieeeeiiriiiirtee e e e e s esiiire e e e e s e e s siaaaeeeee e s s snaaseeeeeeas 55
Figure 71 — Check the Box to Sign the Application ........ccccuviiiiiiiiiiiiii e, 55
Figure 72 — Submit button is Enabled ... 56
Figure 73 — 7002 LEA Feedback Required Task .......ccooeeiiiiiiiii e 56
Figure 74 — Feedback or Corrections for LEA. ... 57
Figure 75 — Feedback Request EXplanation........cccccceeieiiiii e 58
Figure 76 — Add a New EXplanation..........cccooeei oo 58
Figure 77 — Add @ NEW DOCUMENT......uuiiieiiiiiiiiiiieee e ettt e e e e e e ssrrre e e e e e s s s sabraeeeeesesssabraaeeeaeens 58
Figure 78 — Confirmation IMESSAZE ....uuuiiiiiiiiiiiiiiieee ettt e e e s s rre e e e e e s s aaraeeaeee s 59
Figure 79 — Start 7003 Application BUtton ... 60
Figure 80 — Application Information ... 60
FIBUrE 81 — ASK FOIr HeIP...ioiiiiiiiiii ittt ene b be b asebaaaanees 61
Figure 82 — Ask YOUI QUESTION ..cceeeiiiieiiieeiee et asbanarannannes 61
Figure 83 — Ask for Help HiStOry ....oooooiiiiie e 61
Figure 84 — You Can View the Response on Your Task Manager.......cccccccceeeeeeiiiiieieieeeeeeeeee, 62
Figure 85 — The Response as Seen from the Task Manager .......cccccovvviivieeiiiiiniiiiiiieeee e 62
Figure 86 — Have All Your Questions Been ANSWeEred?..........ccceveevirniiiiiiieeeeeennniiieeeeeeeesssniveneens 62
Figure 87 — Manage DOCUMENTS ...ccuuiuuiiieiiiiiiiiiiiiiiiie e e e eer ettt res e e s e e e e e aatbb e s s e eseeeaaasssaanesesseannnnes 63
Figure 88 — Manage 7003 Documents WindOW ..o 63
Figure 89 — Add @ NEW DOCUMENT....uuuuiiieieeeieeiiiiiiiieieeeeeeeeettiereseeeeeeeeesstareeeeeeessesssnsnnsesesesssseres 64
Figure 90 — 7003 Document TYPES Drop-0OWN ...uuuuieiiiieieieeiiiiiies e e eeeeeevttiiie e e e e e eeeevasnsneeeeeeaeeens 64
Figure 91 — Manage 7003 DOCUMENTES......ciiiiiiiieeiice e e et e e e et e e e sete e e e seeae e e eeeaneeaenes 64
Figure 92 — Documents are Viewable on Each Page........cccuvvviiiiiiiniiiiiiie e, 65
Figure 93 — EXPlanations SECLION........uuiiiiiiiiiiiiieeee e e s e e e e e s 65
Figure 94 — New EXplanation.........cooooiiiiii oo 65
Figure 95 — NaVigation FEATUIES....cuvuiiiiie it rerercres e e e e s e e e e e e e e s e e e e aaanees 66
Figure 96 — LEA INfOrmation......cooiiiiiiiiiiee ettt asabaaeanees 67
Figure 97 — B2 — HeaVily IMPacted LEAS........ccooiiiiiiiiiiieeeeee ettt 67
Figure 98 — Manage B2 DOCUMENTS ...ccvuuiiiiiiii et e et e e e et e e e e e e e e e e et e e e eeaneeeenes 68
FIZUrE 99 — Add @ ROW ..cceiiiiiiiiiiie ettt aaaaaanaannsasnssanssnnsnnnes 68

8



Version 2.0

Figure 100 — Uploaded B2 Document is Visible........ccccceeiiiiiiiiii e 69
Figure 101 — Membership and ADA .........coooiiiiiiiii e naanes 69
Figure 102 — Membership and ADA, Filled ...........oooiiiiiiiiieec e 70
Figure 103 — EXPenditures fOr CWD .....ccciiiiiiiiiiiieeee ettt e e e s siaaae e e e e s s s s aanaeeaee s 70
Figure 104 — Expenditures fOr CONStIUCTION........uviiiiiiiiiiiiiiieeee et e e e e e aaaeeeeas 71
Figure 105 — Score YOUr Facilities.......cooeeeiiee e 71
Figure 106 — Upload Charter School Documents..........ccooeeiiiiii e 72
Figure 107 — Select Categories of Children........cccccceeeiiiiii e 72
Figure 108 — Top Grid Contains EXiSting Properties ........ceeuuviieiieieieiieeeiiiiiiiee e eeeeeeesriieieeeeeeeeeens 73
Figure 109 — Add New Properties to the Bottom Grid .........ccccoeeeeeiiiiiii e, 73
Figure 110 — Upload IPP OF WaiVer......ccccciieiiieeeeeeeeee ettt 74
Figure 111 — IPP Requires a Date of Board APpProval........cccueueeeiiiiiniiiiiiieeeeeeesiieeeee e 75
Figure 112 — Each Waiver Requires a Date of Tribe Signature ........cccccvvveeiiiiiiniiiiiiiee e, 75
Figure 113 — Enter Child Counts on Indian Lands............coooiiiiiiii e 76
Figure 114 — Category B QUESTION ...uuuuiiii ittt e e e e et s e e s e e e e e aabane e s e e eeannnnes 76
Figure 115 — Uniformed Services Live-0On, Filled ..........cccccoeiiiiiiiii e 77
Figure 116 — Uniformed Services Live-Off, Filled...........cccccieiiiiii e, 77
Figure 117 — 7008 SChOOIS......ccooeiiie et aebannannrannes 78
Figure 118 — Category A(ii) QUESTION ..c..uiiieiiiiee ettt e e e e e e s abae e e e saaeeeeeas 78
Figure 119 — Foreign Military Live-On, Filled..........ccoiiiiiiiiiiiiiieeeiieeee e 79
Figure 120 — Foreign Military Live-Off, Filled ..., 79
Figure 121 — Low Rent Housing, Blank ... 80
Figure 122 — Low Rent Housing, Filled ..........coooiiiiiiiiiiiiie e 80
FIgUre 123 — A(i) QUESTION....ccciiiiiiiieiieeieee et ee e eeteee s e ee s ee e e et e s e aaanasasssassssssssssssnrannes 80
Figure 124 — Live- ON / WOTK-0N (Ai) ..cooveieieeriee ettt et eestre e ee e e e e et e e eentaeeeeeaneeeeens 81
Figure 125 — Add Both New and Existing Properties........ccccccceeeiiiii e, 81
Figure 126 — Add EQCh UNIQUE Pail .....cciiiiiiiiiiiiiiiee ettt et e e e s s s sanaee e e e s 82
Figure 127 — F & G Threshold QUESTION.......cccuuuiiiiiieeieeciieeee et e e araeeee e s 82
Figure 128 — Live-On Only (F) QUESTION .......cueiiiiieeee ettt e e e e e e e 82
Figure 129 — Live-0On Only Properties.......ccoe oo ee i 83
Figure 130 — Work-0On Only (G) QUESTION.......cccoieiiiiiiiiiiiiieeieeeeeeeeeeeeeeeee e 83
Figure 131 — Work-On OnlY GFidS ..cccoeeeiieiiiiiieeiieeieee et eeeeee s e sanasansaanes 84
Figure 132 — One Single New Property Grid.........cccceeeeeiiiii e 85
Figure 133 — Child COUNT SUMMAIY ...uuiiiiiiiiiiiiiieee et e e s e e e s e s s arraeeeeeees 85
Figure 134 — Ready fOr SINAtUIE ......uuiiiiii i e e e re e e e e s 86
Figure 135 —Do You Intend to AMeENnd? ... 86
UL R T ST - =] 0 d =Y o) AU PPUPPPTPIINS 87
Figure 137 — Check the Box to Sign Your Application.......cccccceeeiiiiiiiiiieeeeeeeeeen 88
Figure 138 — Submit button is Enabled ..........ccoooiiieiiiiiiiei e 88
Figure 140 — Review IPP and Waiver Documents (Sent Back) .......cccccceeeiiiiiiee, 89
Figure 141 — Upload and Submit IPP and Waiver DOCUMENtS........ccccuriieeeeeeesiciiiieeee e 89

9



Version 2.0

FIgure 142 — EXPlanation....cccoooiiiiiiiiiiei ettt aabaaba bbb aaabbaraaees 90
Figure 143 — Click the Red X tO Delete .....cooeeeeeiiiiiiee et 90
Figure 144 — Upload NeW IPP OF WaIVEY .......cooeiiiiiiiiieeeee et 90
Figure 145 — 7003 Property Review LEA Document SUbMISSION .....cceevviiieieiiiiiiiiiiieeee e, 91
Figure 146 — Property REVIEW fOr LEA ......coi ittt e e s e e e e e s s aaaeeaee s 91
Figure 147 — Download @ Zip Package........coooee i i i 93
Figure 148- Early Payment REQUEST .......ccooei oo 99
Figure 149 — Request Payment BIOCK .........cooieeeieeiiiiiieeieeeicce e aeaasaeanebenebananeees 100

10



Description of Local Educational Agency (LEA) Roles

Core User

User with authority to bind the LEA legally, and to delegate responsibility.

Version 2.0

Automatically is both a Signatory and an Application Editor for the LEA(s) for which they

are the Core E-App User
Cannot be a read-only role
Cannot edit their own roles and permissions

Creates/Deletes secondary user roles for their LEA (limited to two secondary users per

LEA)

Can view important dates in the system

Can view properties in the IAGS database that are in their state
Can edit some information about their LEA

Can view submitted applications

Can view payment information

Can request assistance from the IAGS Staff

Can read and respond to correspondence from the IAGS Staff
Can request Early Payment

Can request Payment Block

Can submit a Forgiveness Request

Signatory
User with the authority to bind the LEA legally

11

Can edit information on applications submitted for a signature
Can edit information on amendments submitted for a signature
Can sign and submit applications

Can sign and submit amendments

Can view important dates in the system

Can view properties in the IAGS database that are in their state
Can edit some information about their LEA

Can view submitted applications

Can view payment information

Can request assistance from the IAGS Staff

Can read and respond to correspondence from the IAGS Staff
Can request Early Payment

Can request Payment Block

Can submit a Forgiveness Request
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Application Editor

User who can fill out the applications for an LEA

Can begin and edit applications and submit to signatories to be signed
Can begin and edit amendments and submit to signatories to be signed
Can view important dates in the system

Can view properties in the IAGS database that are in their state

Can edit some information about their LEA

Can view submitted applications

Can view payment information

Can request assistance from the IAGS Staff

Can read and respond to correspondence from the IAGS Staff

Can request Early Payment

Can request Payment Block

Can submit a Forgiveness Request

Read-Only

Recipient of information, able to respond to items where time is of the essence.
CAN NOT HAVE ANY OTHER ROLE FOR THAT LEA

Can view important dates in the system

Can view properties in the IAGS database that are in their state
Can view submitted applications

Can view payment information

Can read correspondence from the IAGS Staff

Can respond to some correspondence from the IAGS Staff

Can respond to Mail-in Review

Getting access to IAGS

Core User

Go to the Impact Aid page on the Department of Education website and fill out the request
form completely. The Impact Aid staff will respond and make sure that you have the necessary
authority to be a Core User for your LEA.

Please leave enough time for the staff to do this research before the application due date.

When they have determined that you are eligible to be a Core User, you will receive an email
from the IAGS system with a temporary password. You will need to change the password the
first time you log in.

Once you have access to IAGS, you will need to create two other users for your LEA.
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Signatory, Application Editor, and Read-Only Users (Secondary Users)
You will need to ask your Core User to create an account for you. When the account is created,
you will receive an email from the IAGS system with a temporary password. You will need to
change the password the first time you log in.

If you already have an account on the IAGS system with another LEA, you can give the Core
User your existing user name so you will be able to see information for both LEAs using one
user name.

Using IAGS
Logging in

To log in, go to the IAGS website (link). You will see a dialog box that contains the Rules of
Behavior for the site, with a blue “I AGREE” button ().

You can scroll down in the box to see the full text of the Rules of Behavior before you click the
button (Figure 1 — Rules of Behavior).

@ Impact Aid

You are accessing a U.S. Federal Government computer system intended to be
solely accessed by individual users expressly authorized to access the system
by the U.S. Department of Education. Usage may be monitored, recorded,
and/or subject to audit. For security purposes and in order to ensure that the
system remains available to all expressly authorized users, the U.S. Department
of Education monitors the system to identify unauthorized users. Anyone using
this system expressly consents to such monitoring and recording.
Unauthorized use of this information system is prohibited and subject to
criminal and civil penalties. Except as expressly authorized by the U.S.
Department of Education, unauthorized attempts to access, obtain, upload,
tem are strictly prohibited

P N

FIGURE 1 — RULES OF BEHAVIOR
Enter your user name and password (Figure 2 - Log-in Dialog). Note: both are case sensitive.

Then click the blue “Sign In” button (IEESEH).
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If this is the first time you are logging into IAGS, you will need to change your password as soon
as you have logged in.

@ Impact Aid

yourname@yourlea.com

Remember me on this computer
Forgot your password? m

FIGURE 2 - LOG-IN DIALOG
IMPORTANT:

e You will need to change your password every 120 days, or you will be locked out of the
system. At 90 days, the system will begin to remind you.

e If you are locked out of the system, contact the IAGS Help Desk for assistance in
unlocking your account.

o Email: IAGS.HELPDESK@ed.gov

o Phone: 202-260-3835

NOTE: to prevent hackers from guessing user names in the system, IAGS does not confirm that
you have locked yourself out. Instead, it shows you the following message:

“The username/password entered is invalid. Usernames and passwords are case
sensitive.” (Figure 3 — Invalid User Login Message)

If you are certain you are using the correct user name, and you’ve gotten this message three
times in a row, you can be pretty sure that you have locked yourself out.
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@ Impact Aid

The username/password entered is invalid.
Usernames and passwords are case sensitive.

ed.editor@ias.gov

Remember me on this computer

Forgot your password? m

FIGURE 3 — INVALID USER LOGIN MESSAGE

The Home Page

When you’ve logged in, you will see the Home Page, which contains a host of important
information (Figure 4 - The IAGS Home Page):

= B g =
LEAS SEAS

FEDERAL PROPERTIES USERS

Impact Aid Grant System
E Connecrons far Federaly Connecied LEAG
Welcome to the Impact Aid Grant System. Your Name!

Training & helpful resources are available at: impactaid.ed.gov

Fiscal Year: 2022 by
Application Open Application Deadline Late Application Deadline Amendment Deadline Payments Made After
10/1/2020 27102021 42/2021 6/30/2021 10/1/2021
+7003 Application Status +7002 Application Status
7003 Application(s) statuses for FY 2022 7002 Application(s) statuses for FY 2022
LEA Name Application Status @ LEA Name 7002 Application Status @
ABC School District Star: Application @ ABC School District Start Application ©
My Tasks
Tasks Grid
Record Type  Fiscal Year Assignee Owner Task Status

No Tasks to Display

FIGURE 4 - THE IAGS HOME PAGE

Important Dates
The home page has a timeline of important dates. Note that IAGS defaults to showing the dates

for the current application (Figure 5 - Important Dates).
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Fiscal Year 2020 g

Application Open Application Deadline Late Application Deadline Amendment Deadline Payments Made After
12/1/2018 1/31/2019 4/1/2019 6/30/2019 10/1/2019

FIGURE 5 - IMPORTANT DATES

Application Status Grids

+7003 Application Status ~7002 Application Status
7003 Application(s) statuses for FY 2022 7002 Application(s) statuses for FY 2022
LEA Name Application Status @ LEA Name 7002 Application Status @

PO S

nQ ABC Schoo) District Stare

FIGURE 6 - APPLICATIONS NOT STARTED

To start an application, you can click on the “Start Application” link if you have Application
Editor permissions.

The status grid shows the name of the task associated with the application for the current open
fiscal year. If the application has not been started you will see a link to begin. After the
application has begun, you will see the name of the task associated with the application in the
status grid. The status will change to 7002 or 7003 Application when the application is in
process but not submitted, and then change to Application Signature when the application is
waiting to be signed. After it is submitted to IAP, you will see the name of the task associated
with your application, until the application reaches “review complete,” indicating it is ready for
payment.

Task Manager
The Task Manager section displays tasks that are incomplete. Incomplete tasks will be in either
“Group Tasks” or “My Tasks” (Figure 7 - Task Manager with a Task).

My Tasks

Tasks Grid
Record Type Fiscal Year Assignee Owner Task Status

=  ABC School District-139971 fo‘“' 2022 Your Name Your Name In Progress
Application

vGroup Tasks

Tasks Grid

Record Type Fiscal Year Assignee Owner Task Status

No Tasks to Display

FIGURE 7 - TASK MANAGER WITH A TASK
The Task Manager displays the following important details about each task:

e Starting arrow (=).
You can start tasks by clicking on the blue arrow (=) on the far left of the row.
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Tasks that are currently being worked on by other users will be displayed in “Group
Tasks”, but the starting arrow will not be active (Figure 8 - Someone else is working on
this task)

7003 Close
Oregon LEA 2-475302 Assistance 2020 LEA Users (Group) Raj Subramanian n Progress 7/30/2019 2:29 PM EDT (o]
Request

7003 Close
Maine LEA 2-295302 Assistance 2020 LEA Users (Group) Raj Subramanian n Progress 7/30/2019 4:08 PM EDT (o]
Request

FIGURE 8 - SOMEONE ELSE IS WORKING ON THIS TASK

Record. The Task Record’s name

Type. What kind of Task is this?

Fiscal Year (Application Year) of the record

Assignee. This will name all the users who have permissions to complete this task.
Owner. The name of the user who is currently working on the task, if applicable.

Task Status. “Available” means it is not being worked on by a user; “In Progress” means

that a user is currently working on it.

23]

Click on the Show Columns link ( - ) to show and hide column:s.

Note that the first time you log in, your Task Manager may be empty, if this is the first year your
LEA is using the IAGS system (Figure 9 - Empty Task Manager).
‘.Gvrourp Tasks .

Fiscal

YeaF Assignee Owner Task Status Assigned On Due Date T Modified Date 2]

Record Type

No Tasks to Display

FIGURE 9 - EMPTY TASK MANAGER

Task Notification by Email

Every time you are assigned a task, whether individually or as part of a group, an email will be
sent to the address included in your profile. It is important to ensure that your email address is
current.

Group Tasks

Group tasks displays tasks that more than one person in your LEA has permission to complete.
For example, anyone in your LEA, even if they are a Read-Only user, is permitted to complete a
Mail-in Review task. As long as you have more than one user in your LEA (you are required to
have three users in your LEA), an un-started Mail-in Review task will always be displayed in
“Group Tasks”.
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My Tasks

Displays those tasks that only you have permission to complete. For example, if you are the
Core, and you have not designated another user as a Signatory, all “Application Signature” tasks
will be displayed only in your “My Tasks”

“My Tasks” will also show incomplete tasks that you left without using the “Exit” or “Cancel”
buttons. For example, if you close the browser window, or if you clicked a link in the menu bar,
or navigated away from the page in another way, you will be able to return to your task by
clicking on “My Tasks”. If your task times out before you return to it, it will be displayed in

“Group Tasks” again.

Your Profile
To see your profile, you can click on the grey silhouette in the upper right-hand corner of the

page.

A grey pop-up box will appear with three choices (Figure 10 - Profile Pop-up)

e Profile. Public-facing details about you.
e Settings. Set your preferences.
e Sign Out. You may use this to log out of the system.

O =

Signed in as Your Name

& PROFILE = % SETTINGS [ SIGN OUT

FIGURE 10 - PROFILE POP-UP

Click on “Profile”, your profile page will appear (Figure 11 - Your Profile).
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Your Name

Your Name

& EDIT PROFILE | @ PHOTOS ~

& yourname@yourlea.com

. 555-555-1234 (Office)

FIGURE 11 - YOUR PROFILE

The Summary Page is public. Anyone who has permission to view your LEA and associated data
will be able to see the information displayed here

Edit Your Profile
You can edit your profile by clicking on the “Edit Profile” button. The Edit Profile window will

appear (Figure 12 - Edit Profile).

Edit Profile

*First Name  Your Mobile Phone
*Last Name Name Office Phone
Nickname Address 1
*Email yourname@yourlea.com Address 2
Supervisor Address 3
Title City
Blurb State

Va
ZIP Code

0/140

Country

CANCEL SAVE CHANGES

FIGURE 12 - EDIT PROFILE

The following fields can be edited on this page:

® First Name
® Last Name
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Nickname
Email (but please remember that your user name email will not change)
Blurb (this can be biographical information or your LEAs motto)
Mobile Phone
Office Phone
e Address details
We highly recommend the profile form be filled out completely, giving the Impact Aid staff
multiple ways to contact you. Please keep the information up-to-date.
When you are finished editing, click “Save Changes”. Your changes appear on the Summary
page. (Figure 13 - Profile Changes are Saved)

Your Name

Security Related Actions

Your Name

& EDIT PROFILE | @ PHOTOS +

& yourname@yourlea.com

Education is the highest calling

. 555-555-1234 (Office)

FIGURE 13 - PROFILE CHANGES ARE SAVED

Note that the Supervisor and Title fields are not editable from the Edit Profile page.

Edit Your Title (Core E-App Users only)
To edit your Title, click on the “Related Actions” link on the Profile Page, and click “Edit Title”

(Figure 14 - Edit Your Titl). When you are finished, click “Edit”.

Your Name

Summary Security Related Actions
@ Edit Title
Edit User Title

FIGURE 14 - EDIT YOUR TITLE
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Edit Your Profile Picture and Cover Photo

On the Profile Summary page, you can also upload a profile picture, and a cover photo. To
change the profile picture, click on the “Photos” button, and then click “Change Profile Picture”
(Figure 15 - Change Your Profile Picture).

Your Name

Superintendent

# EDIT PROFILE | @ PHOTOS ~

Change Profile Photo

Change Cover Photo

FIGURE 15 - CHANGE YOUR PROFILE PICTURE

The Change Profile Photo window opens (Figure 16 - Upload a Photo.)
Change Profile Photo

New Photo  p 0aD Li

CANCEL

FIGURE 16 - UPLOAD A PHOTO

You can click “Upload” to bring up a file explorer, or you can drag a photo to the “Drop file
here” box. Once it’s uploaded, you can zoom in or reposition the photo, or choose a different
picture (Figure 17 - Position Your Photo).
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Change Profile Photo

Zoom and reposition the photo

Upload a different photo

CANCEL CHANGE PHOTO

FIGURE 17 - PosITION YOUR PHOTO

When you are happy with your edits, click the “Change Photo” button. Again, your changes
appear on your Profile Summary page, and the profile picture in the upper right-hand corner of
the webpage has also been updated. Again, your changes appear on your Profile Summary page
(Figure 18 - Profile Picture Displays on Your Profile), and the profile picture in the upper right-
hand corner of the webpage has also been updated.

Your Name

Your Name

Superintendent

# EDIT PROFILE | @ PHOTOS ~

& yourname@yourlea.com

Education is the highest calling

& 555-555-1234 (Office)

FIGURE 18 - PROFILE PICTURE DISPLAYS ON YOUR PROFILE

View Your Security
Click on the “Security” link at the top of the Profile page. The Security Profile page appears.

You will see your Roles, and the States and LEAs for each Role (Figure 19 - Your Security
Settings)
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Your Name

Summary Security Related Actions

Records / User

Security Profile

Roles LEA Core E-App Users; LEA Application Editors; LEA Signatory Users

LEA Core E-App Users
State Display LEAs

Virginia © Name ( Impact Aid Number Your LEA

LEA Application Editors
State Display LEAs

Virginia © Name Impact Aid Number Your LEA

LEA Signatory Users
State Display LEAs

Virginia © Name Impact Aid Number Your LEA

FIGURE 19 - YOUR SECURITY SETTINGS

View and Edit Your Profile Settings
To change your Profile Settings, click on the profile picture at the upper right-hand corner of the

webpage, and then click “Settings”. The Settings Page displays (Figure 20 - Settings Page).

Settings

Password Third-Party Credentials Email Notifications Mobile Notifications
Language

Use system default: English (United States)

Time Zone

Use system default: (UTC-05:00) Eastern Time (US/Eastern)
Time zone is set Dy the system administrator
Calendar Type

Use system default: Gregorian

CANCEL SAVE CHANGES

FIGURE 20 - SETTINGS PAGE

Here you can change your time zone, and you can change other settings.

Note that all due dates in the system use the Washington, DC time zone, so the January
31 deadline means January 31, at 11:59:59 PM Washington, DC time.
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While you are able to change these settings, we do NOT recommend changing the frequency of
email or mobile notifications (Figure 21 — We Recommend You Do NOT Change the Frequency
of Email Notifications).

Settings
Regional Password  Third-Party Credentials Email Notifications Mobile Notifications
Tasks

&) Task notifications are on
send email when: @ Any task activity related to me occurs
New tasks are assigned to me

Selected task events occur (custom)
Show detailed task settings

News

&) News notifications are on

Send email when: Any news related to me occurs
Important news related to me occurs

© selected news events occur (custom)

Hide detailed news settings

Kudos given to me Events created by the system on my behalf <

CANCEL SAVE CHANGES

FIGURE 21 — WE RECOMMEND YOU Do NOT CHANGE THE FREQUENCY OF EMAIL NOTIFICATIONS

Change Your Password
Also, in your Settings, you can change your password (Figure 22 - Change Your Password).

Settings

Regional Third-Party Credentials Email Notifications Mobile Notifications

Old Password Please select a password that meets all of the following criteria:

¢ is at least eight characters

« has not been used in the previous four passwords

« contains at least one character in the English alphabet

« contains at least one numeral (0 through 9)

« contains at least one non-alphabetic character (such as !, $, #, %)
« contains at least one uppercase character (A through 2)
Confirm Password e contains at least one lowercase character (a through z)

New Password

FIGURE 22 - CHANGE YOUR PASSWORD

Note that the rules for changing your password are listed next to the fields to input both your
old password and your new password. You will need to confirm your new password.

IMPORTANT:
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e You will need to change your password every 120 days, or you will be locked out of the
system. At 90 days, the system will begin to remind you.

e If you are locked out of the system, contact your Core User, who will be able to unlock
your account.

e Core users who are locked out of the system must contact the IAGS System
Administrator (LINK), who will be able to unlock those accounts.

LEAS
Click on the “LEAS” tab at the top of the page to see the “Local Education Agencies” page

(Figure 23 - LEAs Page).

2]
LEAS

Local Education Agencies

Create LEA
Q Hide Filters
search @ state Has Core E-App User status

CReset | Qsearch
Name T Impact Aid Number Classification State NCES ID Has Core E-App ReviewedOn @

VA-569220 K12 Virginia 2521000 Yes 712312019

FIGURE 23 - LEAS PAGE

You can search and filter the records, and you can view important details about all the LEAs

that you have permissions to view.
® LEA Name. This is also a link to open the full LEA record.
Impact Aid Number. A unique number assigned to the LEA.
e LEA’s Classification. If your LEA classification is blank or incorrect, and your state uses
GCD information, please notify the Impact Aid GCD Analyst Group at (add information)
LEA’s home state
e NCES ID for the LEA

fumns

Click on the Show Columns link ( ) to show and hide columns.
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Search and Filter

If you have permissions to view more than one LEA, you can search for an LEA using the filter
section (Figure 24 - Search LEA Records). Enter your filter information, and then click “Search”.
To clear the filter, click “Reset”.

Search @ State Has Core E-App User Status

= ». Active -

< Reset | Q search

FIGURE 24 - SEARCH LEA RECORDS

You can search by keyword and/or by one or more of the following:

e State (multi-select)
e Whether the LEA has a Core User (yes/no)
e Status
Enter the search terms, and then click Search (Qsearch), To clear the filter, click Reset ( < Reset),

The LEA Record
Click on the LEA Name in the LEAS page to display the LEA Record Summary (Figure 25 - LEA
Record Page)

ABC School District - 189971 UPDATE CORE LEA DETAILS || START 7003 APPLICATION
PaymentHistory  Aplications  Correspondence  AuditHistory  Related Actions
Recards / Local Education Agendies
Address 12 7002 PR Award 7303 5
Was st Title
County(ies) N 7003 PR Award 7303 Name
Number Email Address katnerine cox@ed gov
Legal Classification 5
Payee DUNS 1 Phone Number

Charter No Granmea IONG 125 Extension

Coterminous Mo NeE Fax Number
Grade Span

Website

»7003(b)(2) Details

General
Created By Kate Cox Medified By Kare Cox
Created On  Jui22 2020 411 PM Modified On Jul22 2020 211 PM
LEA Assigned User information
Current Core User Current Assigned 7003 Analyst
User Role User Name Name User Role Name
LEA Core E-App Users SN e Rl o) Your Name

m No items available

Current External LEA Users

FIGURE 25 - LEA RECORD PAGE

The LEA Summary Page
In addition to the home page, the Summary page is where you can start your 7002 and 7003
applications, if you are a Core User or Application Editor.

The Summary page also shows the following LEA details:
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The first year the LEA applied for Impact Aid
The address of the LEA

The county(ies) included in the LEA
The Legal Classification

Whether the LEA is a Charter School
Whether the LEA is Coterminous

The LEA’s Grade Span

The LEA’s Website

The LEA’s Impact Aid Number

The 7002 PR Award Number

The 7003 PR Award Number

The Payee DUNS

The Grantee DUNS

The NCES ID

Contact information

Those with IAGS accounts for the LEA

Version 2.0

The district’s assigned Impact Aid analyst for 7003 grants and 7002 grants
EDITING THE LEA SUMMARY
Core Users, Application Editors, and Signatory Users may edit the address and contact

information for the LEA by clicking on the “Update Core LEA Details” at the top of the page. The
Update page displays (Figure 26 — Update Your LEA).

Update Your LEA

Street Address *

21000 Education Court

City *
Ashburn

State
Virginia

Title

Superintendent

ZIP Code Name

20148 Your Name
ZIP+4 Email Address

yourname@yourlea.com

County(ies) *

Loudoun %

Website

http://www.yourlea.com

CANCEL

FIGURE 26 — UPDATE YOUR LEA

You may update the following information:

27

Street Address
City

Phone Number
(703) 555-5555

Extension

Fax Number



Zip Code
Zip+4
County(ies)
Website

o All contact information

Version 2.0

If other information for your LEA is missing or incorrect, please contact the Impact Aid Program
staff at (add information)

Payment History

To view the Payment History for your LEA, click on the Payment History tab. On this page, you
can request an Early Payment or a Payment Block. You can also see information about
payments your LEA has received. You may search payment records by Fiscal Year, Batch
Number, and Amount Paid.

Your LEA - 569220

Summary Payment History Applications Correspondence Audit History

Records / Local Education Agencies
Early Payment Requests
Application Type

7002

7003(b)

7003(b)

Payment History

Fiscal Year Batch Number

7002 - Federal Properties

7003(b) - Basic Support Payments

Year

2020

2020

2016

Amount Paid

Amount Paid

$810.00

Amount Paid

$4,026,759.00

$1,111.00)

$0.00

FIGURE 27 — PAYMENT HISTORY

The page is separated into sections for each payment type:

View Application

View Application

e 7002 — Federal Properties
e 7003(b) — Basic Support Payments. This includes both 7003(b)(1) and 7003(b)(2).
e 7003(d) — Children with Disabilities Payments
e 7007 — Construction

Related Actions

Request Reason
testing purposes
test

For the user guide

Fiscal Year |
2020
2019
2019

2019

Fiscal Year

2020

2020

2020

Each section displays the following details:
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REQUEST EARLY PAYMENT ” REQUEST PAYMENT BLOCK

Funds Requested By
10/1/2019
10/2/2019

10/1/2019

Created
8/22/2019 2:13 AMEDT
1/31/2019 3:11 PMEST
1/30/2019 9:39 AM EST

12/4/2018 3:57 PM EST

Created
6/13/2019 4:05 PM EDT
2/7/2019 4:48 PM EST

2/7/2019 4:48 PM EST



Version 2.0

e The amount paid
e The fiscal year of the application the payment is derived from
e The date paid

Payments for 7002 are awarded based on information submitted on the 7002 application.

Payments for 7003(b)(1), 7003(b)(2), 7003(d), and 7007 are all awarded based on the
information submitted on the 7003 application.

To view payment details, click on the Amount of a payment. The Voucher will display. Go to
Vouchers for an in-depth discussion of the various vouchers.

Applications
We will discuss this under the Application Records section

Correspondence

Click on the Correspondence tab to view messages to and from the Impact Aid Program Staff.
Here you will be able to see a history of responses to requests for help in filling out your 7002
and 7003 Applications, notifications from Impact Aid, and important reminders.

Every time a message is available in IAGS, an email will be sent to the email address included in
your Profile. It is important to ensure that your email address is current.

Audit History
The Audit History contains a history of significant changes to the LEA record, including:

e when the change was made

e who edited the record

e The type of change

e The original information and the new information

Related Actions
The LEA Related Actions page displays a list of actions the LEA user can perform, including:

e Update Core LEA Details
e Request Early Payment

e Reguest Payment Block

SEAs
To see the SEA(s) your LEA(s) report to, click on the SEAS tab at the top of the page. The State
Education Agencies page will display.
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State Education Agencies
Q Hide Filters

Search @ State

< Reset | Qsearch | (J Auto-Filter

Name T state Contact Name Contact Phone# Contact Email Address Modified On

ment of Education Virginia (800) 292-3820 8/17/2019

Virginia Der

FIGURE 28 — STATE EDUCATION AGENCIES

You can search and filter the records, and you can see information about the SEAs, including:

e The SEA Name (which is a link to see a detailed record)
e The State the SEAis in
e Contact Information including:
o Name
o Phone Number
o Email Address
e Last modification date

Scroll down to the bottom of the page to see the record count, or to click on the Show Columns

") to show and hide columns.

To view more details, click on the SEA Name link. The SEA Record will display.

Search and Filter
You may filter the SEA Agencies by typing a keyword, or by selecting a State off the drop-down

list (Figure 29 - SEA Filtered List).

State Education Agencies

Q Hide Filters
Search @ State

Virginia -

< Reset Q search

Name T state Contact Name Contact Phone# Contact Email Address Modified On
Virginia Department of Education Virginia (800) 292-3820 8/17/2019

FIGURE 29 - SEA FILTERED LIST

The SEA Record
The SEA Record opens to the SEA Summary Page

The SEA Summary Page
The SEA Record opens to the Summary Page (Figure 30 — The SEA Summary Page)
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HOME LEAS SEAS FEDERAL PROPERTIES USERS

Virginia Department of Education

Education Agencies
Address PO Box 2120
Richmond, VA, 23218 No.  Grade Span SEA Contact Info

) Title
Website 1 K12
Name
Submits GCD Data No Email Address
State A!tend:n:_E 0.95299 Phone Number (800) 292-3820
atio

. i Extension
B2 Applicants with No
Open Applications Fax Number

Edited By murphy.manager

Edited On 8/17/2019 12:41 PM EDT

FIGURE 30 — THE SEA SUMMARY PAGE

This page displays the following information:

e The address of the SEA

e The SEA website

e The Grade Spans that are applicable for the state

e Whether the state submits GCD data

e The State Attendance Ratio

e Whether there are B2 Applicants in the state with Open Applications
e The SEA Contact information

Related Actions
There are no related actions on the SEA Record that an LEA User can perform.

Federal Properties

Version 2.0

® =

To view Federal Properties in your LEA’s state, click on the Federal Properties tab at the top of
the page. The Federal Properties Records page will display (Figure 31 — Federal Properties

Records).
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Federal Properties

Q Hide Filters
Search @

Property Type

Name

va4-11 Quaker Hill (30)

LRH Projects #19-5 (The Greens, Walnut

Oaks and

Village at Carolina Meadows Nav. Hsng.

Army Reserve Center

Nav. (& MC) Reserve Training Center

Vint Hill Farms Station

NASA Wallops Station

FIGURE 31 — FEDERAL PROPERTIES RECORDS

Street Address

Yale Drive Quaker Hill Drive

Woodland Apts.)

Winter Wren Lane

West of city

Warwick Rd. & 73rd St.

Warrenton Training Center

Wallops Island

Legal Description

va4-11 Quaker Hill (30)

Sts. incls.: Cardinal St., Whimbrel Ave. ,

Hummingbird St.,

West of city

Warwick Rd. & 73rd St.
Warrenton Training Center

Wallops Island

Type

Civil

Civil

Military

Military

Military

Military

Civil

NOTE: You will only see the Properties in your LEA’s state.

State

Virginia

Virginia

Virginia

Virginia

Virginia

Virginia

Virginia

State

Property
ID

Version 2.0

Create Property
Add a federal property to the system

< Reset Q search
dgoe  eghe  oon ©
[x} V] o
(] © Ty
(] © Ty
(] (] L
(] V] o
[x} [x} o
(] © o

You can search and filter the records and you can view important details about the Federal

Properties in your state, including:

e Property Name (which is a link to see a detailed record)

e Street address

e Legal description

e Property Type (Civil, Military, Low Rent Housing, or Indian Lands)

e State

e Property ID

7002 Eligibility
7003 Eligibility

Last modified date

Click on the Property Name link to view the detailed Property record.

Search and Filter
You will be able to search for all properties that have been claimed on any application in your

State(s), including those that have been deemed ineligible. You can filter by keyword (for
example, the Name of the property) and/or by one or more of the following:

e Property Type

e State

e 7002 Eligibility
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Enter the search terms, and then click Search (@ search), To clear the filter, click Reset ( & Reset),

The Federal Property Record

The property record opens on the Property Summary Page

Property Summary Page
This page displays important information about the property, including location information,
attributes, and the point of contact (Figure 32 — The Property Record).

NASA Wallops Station

Records / Federal Properties

Location Information

Property Name

Address

County(ies)

No Address Required
vAttributes

Type

Federal Agencies

Categories

Has Housing

v General
Created By

Created On

NASA Wallops Station

Wallops Island
Chincoteaque, VA

Accomack

No

Civil

National Aeronautics and Space Administration

No

FIGURE 32 — THE PROPERTY RECORD

LOCATION INFORMATION

The location information includes:

e The

Property Name

Legal Description Wallops Island
Parcel ID
Latitude

Longitude

—ctn
Eligibilty End Date Title Director
Name Nathan Samuels
Email Address nasa@nasa.gov
Phone Number 555-1212

Extension

Fax Number

Modified By PJProgram
Modified On Sep 9, 2019 1:46 PM

e The Property Address, including City and State

e The county(ies) the property is located in
e Whether no address is required (the “Pentagon Rule”)

e The Legal Description (required if no address)

e The Parcel ID

e Latitude

e Longitude
ATTRIBUTES

The property’s attributes refer to the type of property it is. This information includes:
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The Property Type (Civil, Military, Low Rent Housing, or Indian Lands

The Federal Agencies (if applicable)

The Categories. For example, Ship is a category in Military = Defense

Whether it is known to have housing. Note that “no” does not mean it has no housing, it
merely means that it is not marked as having housing.

Needs Annual Review. All Ships and certain types of housing need to be reviewed
annually for eligibility.

POINT OF CONTACT
The Point of Contact information includes:

Title

Name

Email Address
Phone Number
Extension

Fax Number

Eligibility Page
This page displays the 7002 and 7003 Eligibility status for the property, the date of
determination, and the state Analyst who did the review (Figure 33 — Property Eligibility).

NASA Wallops Station

Summa

ary ST Applications  Related Actions

Records

Federal Properties

7002 Analysis 7003 Analysis

Eligible €3 No Eligible & YES
Reviewed By IAS Reviewed By |AS

Reviewed On Reviewed On Verification
Resource

FIGURE 33 — PROPERTY ELIGIBILITY

In the 7002 Analysis section, it also displays the acreage claimed by LEAs on their most recent
7002 Applications

In the 7003 Analysis section, it displays the verification resource used in determining eligibility.

Applications Page

This page displays grids containing information about the 7002 and 7003 applications that
claimed the property.
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California Property
Summary gty Relted Actons

Records / Federal Properties

+v7002 Applications

LEA Name Impact Aid Number Year 1 status Link

Sprint85 7 149146 2020 Review Complete View Application »
Testing Submission 5 7 140158 2020 Review Complete View Application /
Testing Charter 7 141559 2020 7002 Application Review View Application »
Testing Submission 3 7 143039 2020 7002 Application Review View Application »
Testing2 7 148557 2009 7002 Application Review View Application 7
Testing2 7 148557 2009 Review Complete View Application »

6items

v7003 Applications

LEA Name Impact Aid Number Year 1 Status Link

Testing Sprint 233 7 145665 2020 7003 Senior Review View Application 7
Testing 12345678 7 143377 2020 Review IPP And Waiver Documents View Application 7
Amendment 2 > 148362 2020 Field Review View Application »
Testing Submission 3 7 143039 2020 7003 Application Review View Application »
Testing IPP 2 7 148200 2020 Review Complete View Application 7
Testing 12345678 7 143377 2020 7003 Application Review View Application 7
Amendment 2 7 148362 2020 Field Review View Application 7
Testing Ask for Help 1 » 149045 2020 Review Complete View Application »

FIGURE 34 — APPLICATIONS THAT HAVE CLAIMED THIS PROPERTY

Each grid includes the following information:

e LEA Name

e Impact Aid Number

e Application Year

e Application Status

e Alink to the application

Related Actions
There are no related actions on the SEA Record that an LEA User can perform.

Users (visible by Core Users only)

As a Core User, you have the responsibility to create and maintain accounts for secondary users
in your LEA. Each LEA needs three users at all times: you (as the Core User), and two others.
You can view the users in your LEA by clicking on the Users tab.

The Users page is displayed (Figure 35 - The Users Page). The first time you enter, you will most
likely see only one user, yourself.
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m ) @
— e) o

¥

Create LEA Secondary User
A user

search status

Active -
TReset | Qsearch

-] First Last Username Last Modified 1 e

a Your Name yourname@yourlea.com 712312019 7:17 PMEDT -

FIGURE 35 - THE USERS PAGE

To create more users in your LEA, click Create LEA Secondary User.

Creating Secondary Users
After clicking on the Create LEA Secondary User on the Users page, you will be brought to the
Create LEA Secondary User page (Figure 36 - Creating a Secondary User).

Create LEA Secondary User

User Information

Title* Email Address @ *
First Name * Phone Number *
Last Name * LEA*

Select Roles for this LEA User *

Application Editer

-Only User
LEA Assigned User Information

Current Core User Current Assigned 7003 Analyst
User Role User Name Name User Role Name
Mo tems zvailzble Mo items available
Current External LEA Users Current Assigned 7002 Analyst
User Role User Name Name User Role Name
Mo items available No items available

FIGURE 36 - CREATING A SECONDARY USER

You will need to fill out the form provided, including:
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o Title

e First Name

e Last Name

e E-mail Address
e Phone Number

And you will need to select the appropriate LEA off a drop-down list of LEAs. For most Core E-
App Users, there will be only one LEA on the drop-down.

NOTE: You may see a message stating that the user’s email is already in the system, and
a checkbox will appear to add the user to your LEA anyway. Check the box if you are
sure that this is the person you meant to add.

You will also be able to select the user’s security role.

When you click Create, you will see a success window (Figure 37 - User Created Successfully).

New User: Bonnie Admin

User has been created successfully

EXIT

FIGURE 37 - USER CREATED SUCCESSFULLY

You will see the user you added to your LEA listed along with you (Figure 38 - The New User Can
Be Seen on the Users Page).

37



Version 2.0

First Last Username Last Modified 1 e

Bonnie Admin bonnieadmin@yourlea.com 8/17/2019 1:04 PM EDT -

FIGURE 38 - THE NEw USER CAN BE SEEN ON THE USERS PAGE

IMPORTANT: All users you create have the Read-Only role by default. If you want the
user to be able to edit and/or sign applications, you will need to change their
permissions.

Changing User Roles and Permissions

From the Users page, select the user whose permissions you wish to change by clicking on the
silhouette next to their name. Their profile is displayed (Figure 39 - Secondary User's Profile
Page).
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Bonnie Admin

summary [EESEIE

Bonnie Admin

& bonnieadmin@yourlea.com
. 5555551234 (Mobile)

FIGURE 39 - SECONDARY USER'S PROFILE PAGE

To view the user’s security, click on the Security link. Their security page is displayed (Figure 40 -
The Secondary User's Security Page).

Bonnie Admin MANAGE LEA USERS SECURITY

Security Profile

Roles LEA Read-Only Users; LEA Users

LEA Read-Only Users.

State Display LEAS

virginia © Name Impact Aid Number Your LEA

FIGURE 40 - THE SECONDARY USER'S SECURITY PAGE

Click the “Manage LEA Users Security” button. The Manage Change in Security page is displayed
(Figure 41 - Manage Change in Security).
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@ Users - Impact Aid External X @ BonnieAdmin- ImpactAd Exte: X 4

<« C @ iastestappiancioud.com

3 Apps @ Deltek Enterprise P.

Bonnie Admin

EOSVA Related Actions

Manage Change in Security

Personnel Information
User *
2 Bonnie Admin

Security Profile
LEA Application Editors LEA Read-Only Users LEA Signatory Users
LEA Read-Only Users
State Display LEAS

Virginia v ©@Name Impact Aid Number Your LEA %

CANCEL SUBMIT

FIGURE 41 - MANAGE CHANGE IN SECURITY

Notes about User Roles
A secondary user can be an Application Editor, or a Signatory, or they can have both roles. Or
they can be a Read-Only User.

Most often, you will assign the secondary user to just be an Application Editor. They will be able
to edit the LEA record, start and edit 7002 and 7003 applications, and start and edit 7002 and
7003 amendments.

Reminder that you should not assign a user to be a Signatory unless they have the authority to
bind your LEA legally. Generally, the Core User is the only Signatory for an LEA.

Reminder that you may keep a user in the Read-Only role if you are not comfortable with them
being able to make changes to your LEA record, or with them being able to fill out an
application. They will still be notified of important information and will be able to respond to
time-sensitive tasks assigned to your LEA.

How to Change a User’s Roles and Permissions
To change the user’s permissions, simply check the box next to the role you would like them to
have.

When you select a new role for a user, an empty grid appears for that role (Figure 42 - Adding a
New Role).
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State Display LEAS

FIGURE 42 - ADDING A NEW ROLE

Click on “Add State or Territory”. A new row appears.

LEA Read-Only Users LEA Signatory Users

State Display LEAS

FIGURE 43 - ADDING A STATE OR TERRITORY
You will need to select your state and your LEA.

Then click the blue Submit button (EZZ) at the bottom of the page.

Search and Filter
You can search the User Records by Keyword (for example, the user’s name) and/or by one or
more of the following:

e Status
e User Type

Enter the search terms, and then click Search (@ search) To clear the filter, click Reset ( < Reset),

Applications

7002 Application

Starting the 7002 Application
On your Home page, click the “Start 7002 Application” button to begin the application process
(Figure 44 — Start 7002 Application Button).

+7002 Application Status

7002 Application(s) statuses for FY 2022

LEA Name 7002 Application Status @

ABC scnool District Start Application @

FIGURE 44 — START 7002 APPLICATION BUTTON ON HOME PAGE

If you can’t see the Start 7002 Application button, the application may already be started, the
Late Application Deadline may have passed, or you may not have permissions to start the
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application. Only users who have the Application Editor role may start an application. Core
Users are automatically Application Editors.

Exploring the 7002 application
Application Information

Each page of the application has a section containing important Application Information (Figure
45 — Begin the 7002 Application).

Begin Your 7002 Application

Application Information

OMB Form Number 1810-0687 Application Deadline 5/31/2019
(2]

Late Application 8/30/2019 Ask for Help
Deadline @ Click her

Page 10of 6
Name Your LEA

Impact Aid Number 569220

Modified By Your Name Amendment 10/1/2019

Modified On  8/25/2019 4:44 PM EDT Deadline @

FIGURE 45 — BEGIN THE 7002 APPLICATION

This section includes:

e The OMB Form Number

e Your LEA’s Name and Impact Aid Number

e The Application Deadline

e The Late Application Deadline

e The Amendment Deadline

e The page number you’re on, as well as how many pages there are in the application
e Alink to Ask for Help

ASK FOR HELP

You will notice that there is an “Ask for Help” link at the top of this page (as well as all the other
pages in the application). You can click the link on any page and at any time during the
application process to send a question to your state analyst for help on the application. and can
be used at any time during the application submission process. You will be brought to the Ask
for Help page. This is the same process in the 7003 Application (Figure 46 — Ask For Help)
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Ask for Help [7003 - Initial Request]

Name Impact Aid Number B ————
Rhode Island LEA 2 RI-495302 Ask Questions Receive Response Confirm Closure

Ask Your Question
Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted.

Topic Questions Created By Created On
No Questions available
© New Question

vAsk for Help History for LEA

Page Number Question Answer Last Modified By Last Modified On 1

No items available

Documents
Once application is submitted, deleting Pll documents is not allowed
Type Document Modified By Modified On

No documents available

© New Document

CANCEL EXIT

FIGURE 46 — AsK FOR HELP

Click the “New Question” link to add a row to the Ask Your Question grid (Figure 47 — Ask Your
Question).

Topic Questions Created By Created On

How do | enter a sampling ADA?

Question - Claire CoreEApp iep 10, 2019 10:02

FIGURE 47 — Ask YOUR QUESTION
Enter your question. You can also upload one or more documents.
When you are done, click the blue Submit button (EZZ) at the bottom of the page.

The next time you enter Ask for Help, you will see the question you entered in the Ask for Help
History (Figure 48 — Ask for Help History).

vAsk for Help History for LEA

Pages 1 v
Page Number Question Answer Last Modified By Last Modified On 1
1 How do | enter a sampling ADA? Claire CoreEApp 9/10/2019 10:04 AM EDT

FIGURE 48 — AsK FOR HELP HISTORY
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When the analyst responds, you will receive an email, and you’ll be able to access this link again
to see their reply. There will also be a task to see the response in your Task Manager on the
Home Page (Figure 49 — You Can View the Response on Your Task Manager).

7003 Close
- Maine LEA 2-295302 Assistance 2020 LEA Users (Group) Claire CoreEApp Available 7/31/2019 11:29 AM EDT (o]
Request

FIGURE 49 — You CAN VIEW THE RESPONSE ON YOUR TASK MANAGER
Click the blue arrow to see the response (Figure 50 — The Response as Seen from the Task

Manager).

Ask for Help [7003 - Close Help]

Name Impact Aid Number v
Maine LEA 2 ME-295302 Ask Questions Receive Response Confirm Closure

Have all your questions been answered? *
Yes - My questions have been answered No - I still have questions

vAsk for Help History for LEA

Pages 1,4+

Page Number Question Answer Last Modified By Last Modified On 1

| asked gotyou. Maddy Money 8/1/2019 11:47 AM EDT

4 New question 11:28 New answer 11:29 Maddy Money 7/31/2019 11:29 AM EDT

4 New Question 10:15 New Answer 10:17am Maddy Money 7/31/2019 10:18 AM EDT

- Question 10:03 am Claire CoreEApp 7/31/2019 10:04 AM EDT

4 Question 9:10 am Answer 9:10am Maddy Money 7/31/2019 9:10 AM EDT

1-50f9 >

Documents
Once application is submitted, deleting Pl documents is not allowed

Type Document Modified By Modified On

No documents available

© New Document

CANCEL EXIT

FIGURE 50 — THE RESPONSE AS SEEN FROM THE TASK MIANAGER

Note the prompt, “Have all your questions been answered?” (Figure 51 — Have All Your
Questions Been Answered?

Have all your questions been answered? *
Yes - My questions have been answered No - | still have questions

FIGURE 51 — HAVE ALL YOUR QUESTIONS BEEN ANSWERED?
If you answer, “yes”, the “Thank you! That helped!” button is enabled ().

The task will end. You will still be able to view the questions if you click Ask for Help again.
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If you answer, “no”, a new question row appears. Enter a follow-up question. The “I have more

guestions” button is enabled ()

Tool Tips

As you progress through the application you will notice an icon that looks like a blue dot
surrounding a white question mark (@) in some places. When you hover over these icons there
is additional information to assist you with completing the application. You will see these icons
on certain fields throughout the 7002 application.

Manage Documents

Near the bottom of every page you will notice that you have a section to upload relevant
documents to submit along with your application (Figure 52 — 7002 Documents Section, with
Documents Added).

vDocuments
\ce application is submitted, deleting Pl documents is not allowed
Type Document Modified By Modified On
New Property Document v (3 ZF-Cycles-08-18-2019.csv Claire CoreEApp @' Aug 21,2019 10:07 AM X
Tax Rate Out of Thresholds « [ UAT Schedule August 2019 (1).xlsx Claire CoreEApp ' Aug 21,2019 10:06 AM X
Acreage Update Document - [2018TCE Comparexisx Claire CoreEApp ' Aug 21,2019 10:06 AM X
Certification of Taxable Value . [® System_Retirement_Plan_Template.docx Testing 8 &

Aug 5, 2019 5:21 PM X

© New Document

FIGURE 52 — 7002 DOCUMENTS SECTION, WITH DOCUMENTS ADDED

NOTE: Normally, when you see this section for the first time, it will be empty. Whether empty,

or with existing documents, click the “+ New Document” link ( © New Document ) to add
documents. A new row will appear in the grid (Figure 53 — Add a New Document).

¥ UPLOAD L} Claire CoreEApp (@ Sep 9, 2019 3:05 PM X

FIGURE 53 — ADD A NEW DOCUMENT
Select the appropriate document type, and upload a document.
To delete documents, click the red X (X) on the right-hand side of the row.

The system will compare the data you enter on your application to the data on your prior
application, if one exists. If it is very different (in the case of Properties and Acreage, if it is
different at all), the system will ask you to upload the documentation showing where you got
your information. If you do not have those documents handy, you will still be able to submit the
application. After you submit, your LEA’s Application Editors group will receive a task to send
the needed documents to your analyst. Your application will not be reviewed by your analyst
until your LEA has completed that task.
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Notes and Explanations
Near the bottom of every page, you will notice that you have a section to enter explanations.

vExplanations

Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted.

Topic Explanation Created By Created On
No Explanations available

© New Explanation

FIGURE 54 — EXPLANATIONS SECTION

To add an explanation, click the “New Explanation” link (@ New Explanation) A new row will
appear in the grid (Figure 55 — New Explanation).

Topic Explanation Created By Created On

Sep 9,2019 3:05

PM 28

v Claire CoreEApp

FIGURE 55 — NEW EXPLANATION
Select the appropriate topic, and then type your explanation

You can use this section to clarify changes. All other LEA Users who look at your application, as
well as all Impact Aid staff will be able to see these notes and explanations. Please do not enter
Pl in this section.

To delete explanations, click the red X (X) on the right-hand side of the row.

Page Navigation
At the bottom of every page are navigation features (Figure 56 — Navigation Features).

<<Go to Page 1 SAVE Go to Page 3>>

SAVE & EXIT

FIGURE 56 — NAVIGATION FEATURES

To go from page to page click the “Go to Page” buttons on either side of the screen. If you have

entered a lot of information on the current page, please click the “Save & Exit” ( “““" ) button
or preferably, the SAVE link ( *Y%) first, before moving on to the next page.

If you choose to exit, you can return to your work by clicking on the task in your task manager.
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REMINDER: If you are kept on the current page after clicking one of the navigation
buttons, it means there is an error on the page, and that you must provide more
information. Scroll up the page to find a red error message.

SAVE & EXIT

If you choose to exit the application here using the “Save & Exit” ( ) button, your
application information will automatically be saved. If your session times out, your work will
automatically be saved, and you can return to it through the task manager.

If you are entering a lot of information on a page, please save your work before you walk away
from your computer.

IMPORTANT:

DO NOT LEAVE THE APPLICATION WITHOUT CLICKING THE SAVE & EXIT ( “*%" )
BUTTON. Your work since your last Save & Exit will be lost.

Click SAVE & EXIT before:

e navigating to a different place within IAGS
e navigating to another website
e closing the browser window

You can use the “Save & Exit” button to leave the application at any time, and return to it from
your Task Manager.
There are no limits to the number of windows you can have open in IAGS. If you wish to look at

the Property Records while you are filling out the application, you can have the Federal
Property Records open in a different browser window, so that you don’t risk losing your work.

Filling out the 7002 Application

Page 1, Begin 7002 Application

On this page, you will see the summary information about your LEA (Figure 57 — LEA
Information).

LEA Information

Your LEA VA-569220 Charter School No
icati Title Superintendent
Application Number 523 PR Award Number SO41A 20201962
(2] Name Your Name
New or Non- Yes
Reference Number @ VA-2020-569220 Continuing Email Address yourname@yourlea.com
Late No Foundation Basis Phone Number (703) 555-5555
Version 1 Year Extension
Address 21000 Education Court FoundaticniBasis Fax Number
Ashburn, VA, 20148 Consolidated LEA No

County(ies) Loudoun 7003 (b)(2) Applicant No

FIGURE 57 — LEA INFORMATION
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This is the same information you would see on the summary page of your LEA record.

Federal Properties Page
Click on the “Go to Page 2” link to move on to the Federal Properties page.

If your LEA submitted an application for the previous year, you will see the properties that were
included on that application. You will be required to enter the number of Eligible Acres for the
property.

NOTE: If the number of Eligible Acres is different from the previous year, a message will
appear letting you know documentation is required (see the “Manage Documents” section
above).

ADDING NEW PROPERTIES

To add a new property (one that you have not claimed previously), select ‘yes’ to the question,
“Any new properties to add?” The New Federal Properties grid appears (Figure 58 — Add
Properties).

Add Properties

Any new properties to add?
© ves No
f you chose Yes in error, simply delete any properties you added to the table below and move to the next page.

New Federal Properties

Existing
Property  Property Name Jurisdiction Type Jurisdiction Eligible Acres

No New Properties Added

FIGURE 58 — ADD PROPERTIES

Begin to enter details about the property:

e If the property is one that is already included in the Federal Properties records:
a. Check the “Existing Property” box
b. Begin typing the name of the property in the Property Name text box. A list of
matching properties will appear. Select the one that you wish to add (Figure 59 —
Adding a Property that is in the Property Database).

Existing
Property Property Name Jurisdiction Type Jurisdiction Eligible Acres
2}
Elizabeth Miller Testing IAS-147 % City v test 1,23336 X

© Add Property

FIGURE 59 — ADDING A PROPERTY THAT IS IN THE PROPERTY DATABASE
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c. Select the Jurisdiction Type (City, County, State, or LEA). Your next actions
depend on which Jurisdiction Type you choose.
i. LEA:IAGS will automatically fill the Jurisdiction Name with the name of
your LEA
ii. State: IAGS will automatically fill the Jurisdiction Name with the name of
your state.
iii. County: you will need to select the county name from a drop-down list.
iv. City: you will need to enter the City name.
d. Enter the number of Eligible Acres.
e |If the property is one that is NOT included in the Federal Properties records, leave the
“Existing Property” box unchecked.
a. Type the name of the new property (Figure 60 — Adding a Property that is not in
the Property Database).

Existing
Property  Property Name Jurisdiction Type Jurisdiction Eligible Acres
(2]

Totally New Property County v Albany % 4,000.00 X

© Add Property
FIGURE 60 — ADDING A PROPERTY THAT IS NOT IN THE PROPERTY DATABASE

b. Select the Jurisdiction Type (City, County, State, or LEA). Your next actions
depend on which Jurisdiction Type you choose.
i. LEA:IAGS will automatically fill the Jurisdiction Name with the name of
your LEA
ii. State: IAGS will automatically fill the Jurisdiction Name with the name of
your state.
iii. County: you will need to select the county name from a drop-down list.
iv. City: you will need to enter the City name.
c. Enter the number of Eligible Acres.

In either case, A message will appear letting you know documentation is required (see the
“Manage Documents” section).

REMOVING PROPERTIES
To remove a property, click the red X (X)on the far right-hand side of the row you wish to
remove.

Click “Go to Page 3” to navigate to the Federal Revenue page

Federal Revenue Page

On the Federal Revenue Page, you are asked the question, “other than Impact Aid funds, does
your LEA receive any revenue generated from the 7002-eligible Federal Property you entered in
the previous page?” (Figure 61 — Federal Revenue Page)
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vRevenue Generated

During the second preceding year (2016-2017 for FY 2019 application), did your LEA receive revenue from Federal activities associated with your section 7002 eligible Federal
property(ies)? *
Yes

O No

If you chose Yes in error, simply delete any properties you added to the table below and move to the next page.

Revenue from Eligible Federal Property

List all revenue from federal sources from activities associated with property

Source Agency Program or Description Funds Received (Total: )

No items available

FIGURE 61 — FEDERAL REVENUE PAGE

e |f your LEA has received revenue, click the “Yes” radio button.
o The Revenue from Eligible Federal Property Section will appear with instructions.
(Figure 62 — Federal Revenue Page With Instructions).

vRevenue Generated

During the second preceding year (2016-2017 for FY 2019 application), did your LEA receive revenue from Federal activities associated with your section 7002 eligible Federal property(ies)? *
©Q ves
No

If you chose Yes in error, simply delete any properties you added to the table below and move to the next page.
viInstructions:

» List all revenue from Federal and non-Federal sources during the second preceding fiscal year and the previous school year (if Application Year = 2020, we are talking about the 2017-2018 School Year) from activities
associated with section 7002-eligible Federal property.

« If revenue is from Federal programs, provide the name of each Federal program and the name of the Federal agency responsible for administering that program.

« Ifonly a portion of the Federal property generating the revenue is eligible under section 7002, prorate the revenue to reflect the share attributable to the section 7002-eligible property.

« Do not report Impact Aid revenue or receipts from other U.S. Department of Education programs on this table.

Example >
vAdditional Information

(d) For purposes of this section, the amount of revenue that an LEA receives during the previous fiscal year from activities conducted on Federal property includes payments received by any Federal agency due to activities
on Federal property, including forestry, mining, and grazing, but does not include revenue from:
(1) Payments received by the LEA from the Secretary of Defense to support—
(i) The operation of a domestic dependent elementary or secondary school; or
(ii) The provision of a free public education to dependents of members of the Armed Forces residing on or near a military installation;
(2) Payments from the Department; or
(3) Payments in Lieu of Taxes from the Department of Interior under 31 U.S.C. 6901 et seq.

Federal payments that must be reported include payments from the US Forest Service, Bureau of Land Management, Fish and Wildlife Service, and Federal Energy Regulatory Commission, including payments under the
following laws:
« Bankhead-Jones Farm Tenant Act
Mineral Leasing Act for Acquired Lands
Material Disposal Act
Refuge Revenue Sharing Act
Federal Power Act
Secure Rural School and Community Self-Determination Act
Taylor Grazing Act
Any other Federal revenue derived from activities associated with Section 7002- eligible Federal Property

Revenue from Eligible Federal Property

List all revenue from federal sol from

iated with property

Source Agency Program or Description Funds Received (Total: )
No items available

© Add Revenue

FIGURE 62 — FEDERAL REVENUE PAGE WITH INSTRUCTIONS

=  You will need to provide the following information:
e Source. The source of the revenue, selected from a drop-down.
e Agency. Selected from a drop-down
e Program or Description. You will have to enter this information
e Funds received. Enter the amount of the revenue received.
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e A message will appear letting you know documentation is
required (see the “Manage Documents” section).
= |f your LEA receives revenue from more than one source, you can add
more rows by clicking on “Add Revenue”
e [f your LEA has NOT received revenue, click the “No” radio button.

Click on “Go to Page 4” to go to the Acreage and Taxable Value page.

Acreage and Taxable Value Page
On this page you are able to add your LEA’s acreage and taxable value to your application.

If this is not your first 7002 application, and if you have not entered new properties or changed
the acreage of properties you’ve claimed previously, and if you have declared no revenue: a
checkbox will appear with this statement, “I only wish to receive a Foundation Payment and
don’t need to fill out the rest of this section.” This is also known as the “Opt-out” checkbox
(Figure 63 — Opt-Out Checkbox.

ONLY CHECK THIS BOX IF YOU DO NOT WISH TO RECEIVE REMAINING FUNDS

vTotal Acreage and Taxable Value in LEA

(2] I only wish to receive a Foundation Payment, and don't need to fill out the following two sections

FIGURE 63 — OPT-OUT CHECKBOX

If you check the box, you may skip directly to the Review page.

You will be asked to enter information in the “Total Acreage and Taxable Value in the LEA” grid
(Figure 64 — Total Acreage and Taxable Value in LEA.

vTotal Acreage and Taxable Value in LEA

Total Acreage and Taxable Value in LEA
Enter d in the local educat

Type of Taxing Jurisdication @ Name of Taxing Jurisdiction @ Total Acres (61,567) @ Total Taxable Value ($1,111,999,222.00) @
County v Albany % 61,567 $1,111,999,222.00 X
© Add Row

FIGURE 64 — TOTAL ACREAGE AND TAXABLE VALUE IN LEA

e Select the Jurisdiction Type (City, County, State, or LEA). Your next actions depend on
which Jurisdiction Type you choose.
o LEA: IAGS will automatically fill the Jurisdiction Name with the name of your LEA
o State: IAGS will automatically fill the Jurisdiction Name with the name of your
state.
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o County: you will need to select the county name from a drop-down list.

o City: you will need to enter the City name.
e Total Acres. Enter the total acres in the taxing jurisdiction, not just claimed acres.
e Total Taxable Value. Enter the total taxable value of the taxing jurisdiction.

You are required to upload your Certification of Taxable Value form on this page. IAGS will NOT
let you submit your application without uploading this document, unless you have checked the
“Opt-out” checkbox on the Federal Revenue page. (add instructions for uploading)

Click on “Go to page 5” to go to the Tax Rate Information Page

Tax Rate Information Page
On this page, you will enter the Tax Levy Information for your LEA, expressed as one tax rate
(Figure 65 — Tax Rate Information).

Tax Rate Information

Tax Levy Information

Tax Rate Current Operating

Jurisdiction Type Jurisdiction Expenditures

Tax Rate Type Per Amount in Value Tax Rate @
LEA Sprint 8 2 1.245000  Dollars v $100 v 0.012450

nformation as a Single Rate FY20

FIGURE 65 — TAX RATE INFORMATION

If your LEA has multiple tax rates, download the included “Calculating Tax Levy Information as a
Single Rate” document ( Calculsting Tax Levy Information 2s a single Rate 7420 ) You will be asked to enter the
following information:

e Select the Jurisdiction Type (City, County, State, or LEA). Your next actions depend on
which Jurisdiction Type you choose.
o LEA: IAGS will automatically fill the Jurisdiction Name with the name of your LEA
o State: IAGS will automatically fill the Jurisdiction Name with the name of your
state.
o County: you will need to select the county name from a drop-down list.
o City: you will need to enter the City name.
e Tax Rate Current Operating Expenditures
e Select a Tax Rate Type
e Select the Per Amount in Value
e |AGS will display the tax rate.

Click on “Go to Page 6” to review your application entries.

Review Page

On the Review page, you can look at all the information you entered at once, add items you
missed, and correct information. Each section is presented exactly as it was on its own page,
and all the instructions are the same.
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You will see that there is a “Ready for Signature” button ().

Before you click it, please answer the question, “Do you intend to amend this application after
you submit?” (Figure 66 — Intend to Amend)

Do you intend to amend this application after you submit? ©*
Yes No

FIGURE 66 — INTEND TO AMEND

Your answer makes no difference to your ability to amend, it is solely to help the state Analysts
manage their workload. Again, no matter how you answer, you may amend your application up
until the amendment deadline (usually June 30).

Once you’ve answered the question, you may click the Ready for Signature button. You should
see a message that reads, “Action completed successfully” and you should be brought back to
either the LEA page or to the Home Page.

NOTE: If you are kept on the Review page, it means there is an error on the application, and
that you must provide more information. Scroll up the page to find a red error message.

e The most common error is not answering the “Intend to Amend” question.

All users in your LEA who have the Signatory role will be notified by email that they have a task
waiting, the application will be placed in “Waiting for Signature” status, and the Signature task
will be in their Task Managers.

Signing the 7002 Application

Only users who have the Signatory role may sign an application. Core Users are automatically
Signatories. When you’ve received the email letting you know that the application is ready to
be signed, log in to IAGS.

In the Task Manager on the Home Page, start the Application Signature task by clicking on the
blue arrow.

You will be brought to the Review Page. You will see all the same information that the
Application Editor could see on their Review Page, and you can edit each section just as the
Application Editor did, if needed.

If you or the Application Editor checked the “Opt-out” checkbox, there will be a Declarations
section included on the page, with special certifying language. Read it and then check the “I
Agree to the statements above” checkbox (Figure 67 — Opt-out Declarations).
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Declarations:
As an authorized representative of Highland Falls-Ft. Montgomery Central School District "The LEA", | hereby certify the following:

® The LEA was eligible for and received Section 7002 funds for FY 2010 or a subsequent year.

o The LEA received no revenue for the Section 7002-eligible property during the second prior fiscal year (e.g. during FY 2017 for the FY 2019 application), other than Impact Aid.
o The LEA does not want to be considered for Section 7002 remaining funds under section 7002(h)(3), which are funds to be distributed after all qualifying LEAs receive foundation payments. We
understand that the LEA will receive only its foundation payment (assuming it remains eligible for that payment under the statute).

| Agree to the statements above

FIGURE 67 — OPT-OUT DECLARATIONS

When you are satisfied that the entire application is completed correctly, review the
Statements section that is included on the page (Figure 68 — Statements and Assurances)
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Statements:

7002 Assurances, Certifications and Signing Statement

1 cortify that | have resd the containad In this b and that these statements 3nd all of the cata Included In this appikcation are, to the best of my knowledge and dolief, zme con’o‘c& and correct. | corty
that 1 3m autharized to make the and inthis for and on behalf of the applicant and WIZE t0 30t 35 the for
funding under section 7002 of the Impact Ad Program (Tizke Vil of the yand y Act). | declare that the applicant will m:lJcmm:wyoém;mlotmm'rtsuanncumtmml:

submits this appiication to the U.S. Department of Education.
General Assurances - Non-Construction Programs
NOTE: Certain of these 3ssurances may not be applcadle to your project or program. If you have questions, piease contact the awarding agency.

As the duly authorized representative of the applicant, | certify that the spplicant:
1. Ha the legal authority to 3pply for Federal and the L managerial and financial capability (Induding funds sufficient to pay the non- Faderdl share of projoect cost) to ensure proper planning,
management and compiction of the project described In this application.
2.0k give the awarding sgency, the Comptroder Generdl of the United States and, ¥ 3ppropriate, the Swte, through 30y ALLhorized representative, 3CCess to and the right to examine all records, Dooks, Papers, oF
documents related to the Jward; and wil establsh 3 proper accounting syem in weh ge y accounting or agency

. YAl establish safegy to prohibit yoes fre 1§ their postions for 3 purpose that or presents the of personal or organizational conflice of Interesz, of personal gan.

. VAR Initate 3nd complete the work within the applicable time frame after receipe of approval of the awarding g .

. YAl comply with the Intergovernmental Personnel Act of 1970 (42 US.C. $54728-4763) relating to prescnbed standards for merk systems for programs funded under one of the 19 statutes o regultions specified in
Appendix A of OPM's Standards for 3 Merk Symem of Perscnnel Administration (5 CF.R. 500, Subpart F).

6. VA comply with 3l Federal statuees relating to nondiscrimination. These Inciude but 3re not limited to: (3) Titie VI of the Ovil Righes Act of 1964 (P.L. 8. 352) which prohibits discrimination on the basis of race, color or
national orgn; (2) Tieke IX of the Amer of 1972 as {20 U.S5.C. $41681- 1683, and 1685-1686), which prohibits discrimination on the sk of sex; (¢) Secton 504 of the Rehabilkation Act of 1973,
% amended (29 US.C 5794). which prohibits discrimination on the basis of handicaps: (d) the Age Discrimination Act of 1975, 25 amended (42 US.C. 956101.6107), which prohibits discrimination on the basis of age; ()
the Drug Abuse Office and Treatment Act of 1972 (P.L 92-255) as amended, relating to nondiscrimination on the bazis of crug abuse: (f) the Comprehensive Alcohol Abuse and Alcoholism Prevention, Treatment and
Rehabilzation Act of 1970 (P.L. 91-616), 32 smended, relxing to nondiscrimination on the basks of alkohol abuse or akoholiem; (g) 35523 and 527 of the Public Health Senvice Act of 1912 (42 US.C. 55290 dd-3 and 290 co-
3 as reiseing o y of siconhel and drug abuse patient records; () Titie VI of the Chvil Rights Act of 1968 (42 U.S.C. $33601 ot seq) a5 amended, relating to nondiscrimination In the sake, rental o
financing of housing: (1) any other nondiscrimination provisions In the specific statute(z) under which application for Federal aszstance iz boeng made: and, () the requirements of any ceher nondiscrimination statuee(s)
which may 3pply to the application.

. VAl comply, or has wizh the requ of Tities § and M of the Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitadie
treatment of persors dlsalau'd or whose property i acquired as 3 result of Federal or federally-assisted programs. These requiremants 3pply to 3l interests In redl property acquired for project purpases regardiess of
Federal panicipation In purchases.
8.¥Ak comply, 3% 3pplcadle, with provisions of the Match Act (5 ULS.C. $31501.1508 and 7324.7328) which kimit the polkical activities of employecs whose principal employment acewiies are fundad in whole o In part with

Feceral funds.
9. VAl comply, 3% applcadle, with the provisions of the Davis- Bacon Act (40 US.C. 352763 to 2763.7), the Copeland Act (40 U.S.C. $276¢ and 18 U.S.C. 3874), and the Contract Work Hours and Safety Standards Act (40 US.C.
$5327. 333), regarding lador standards for federaly-asskted congruction subagroements.

10. Ak comply, If 3pplcadle, with flood insurance purchase requirements of Section 102(a) of the Ficod Disaster Procection Act of 1973 (P.L. 93-234) which requires reciplents in 3 spedial flood hazard area to participate In

the program and to purchase food Insurance If the total cost of insurable construction and dquiskion ks $10,000 or more.

11.¥01 comply with ervironmental s2andarcs which may be prescrided pursuant to the &) of quality conerol under the National Environmental Policy Act of 1959 (P.L 91.150)

and Exccutive Order (EO) 11514; (b) neetfication of vioisong faciities pursuant o EO 11738; (¢) f 10 EO 11990 () of floed hazards in ficodplaing In accordance with EO 11988; (o)
2ssurance of project conaiitency with the 3pproved State management program deveioped under the Coxstal Zone Management ACt of 1972 (16 ULS.C. $31451 et 20q.; (f) conformity of Federal actions to Staee (Clean
Aln Implemerzation Plans under Section 176(¢) of the Clesn Al Act of 1955, 3% amended (42 ULS.C. 537401 et 0q.k () protection of underground sources of drinking water under the Safe Drinking Water Act of 1974, 3
amended (P.L. 93-523% and, [h) protection of endangered species under the Endangered Species Act of 1973, 3z amended (P.L. 93-205).

12. VAl comply with the Wid and Scenic Rivers Act of 1968 (16 US.C. 351271 ot s0q.) redated to pr or potential of the Nationd! wild 3nd SCENIC VNS System.

13. VA1 assiat the swarding 3gency In 3ssuring complisnce with Saction 106 of the National Historic m'mnmm of 1966, 3% a3mended (16 U.S.C. 5470), EO 11593 (ceneification and protection of historic properties), and

the gical and Historc Actof 1974 (16 USC. 554693.1 et seq ).

14. ¥k comply with P.L. 93-348 regarding the procection of human subjects imvoived In research, development, 3nd related Scovieies supported By this alrﬂ né.\zm

15. YAk comply with the Lead-Based Paint Polsoning Prevention Act (42 US.C. 554801 et s0q.) which prohibits the use of lead-based paint in Structures.

16. YAl cause to be performed the required financial and I} udits In with the Single Audit Act Amendments of 1996 3nd OM8 Umnrm A-133, Mnofsutcs. Local Governments, and Non-Profit

Organzatiors.”
17. Vﬂ? comply with 3il applicable requirements of 3l other Federal laws, cxeautive oroers, regulanions, 3nd policies Soverning this program.

- Impact Ald Progr

The LEA further assures thae:

1.k & alocal educational agency that was craated and authorized to operate schools, has administrative control and direction of free public education in the school districts, and that it may legally accept and disburse
Federal funds to 3id In fnancing ks expendEures

2. 1 will comply with 3 applicable statutes, regUations, and requUiIremants concarning this grant, Inciuding requirements of the Impact Aid law (Titie VIl of the ESEAL the program regulations (34 CFR Part 222), and program
Sdministraeive requrements

3.k & hereby advised that, under soction 7011 of the Impact Ald bw, € i entitied to roquest 3n ddminiszrative hasring on, and/or review or reconsideration of, ny action of the Department under the Impact Ald law thae
adversely affeces or aggrieves the applicant; any such requests are governed by the regulations in 34 CFR Part 222, Subpar |, exceps for requests for hearings concerning indlan policies and procedures, tribal
cmbntx and whholdings that are governed by the regulations 3t 34 CFR Part 222, Subpart G. Any request for 3 hadring, review o reconsideration under 34 CFR Part 222, Sudpart |, must be made In writing and

submitted within 60 calendar days from the date of the applicant's notice (recoipt) of the ddverse 3ction to: Director, Impact Aid Program, Unked States of 400 Mary’ Ave, SW,

0.C. 20202-6244.

Certifications Regarding Lobbying

Cernification for Contracts, Grants, Losns, and Cooperative Agreements. The undersigned certifies, 1o the best of his or her knowledge and ballef, that:

1. No Federal appropriated funds have boen pald oc will be pakd, by or on bohalf of the undersigned, to any person for gor © an officer or yee of an agency, 3 Member of Congress, an
officer or employee of Congress, or an employee of 3 Member of Congress in mnr«m with the swarding of any Federal mr:m the nulmgo‘ any Federal grang, the making of any Federal loan, the entering Into of
any and the cor rencwal, of any Federal coneract, grant, loan, of cooperative agreement.

2.¥ any funds other than Feders! appropristed funds have been paid o will de paid lo:ny person for influencing or tempting to Influence an officer or employee of any agency, 3 Member of Congress, an officer or
empioyee of Congress, or an empioyee of 3 Member of Congress In connection with this Faderal contracs, grane, Iosn, o COoperative agreement, the undersigned shal complete 3nd submit Standard Form.LLL
"Diaciosure of Lobbying Actmities,” In dccordance with B3 Instructions.

3. The undersigned shall require that the langusge of this centification be iIncluded in the award documents for 3l Subawards 3¢ 3 tiers (Inciuding subcontracts, subgrants, 3nd CoMracts under grants, loans, and
cooparative agreements) and that all subrecipients shall certify and declose accordingly. This certification is 3 material representation of £act upon which reliance was placed when this transaction was made o entered
irzo. Submission of this certification s 3 prerequisite for making or entering into this transaction Imposed by section 1352, titie 31, U.S. Code. Any person who fais to file the required certfication shall be subjectto 3
il penalty of not kess than $10,000 and not more than $100,000 for esch such falkure.

waw

-

&

for Loan and Loan

The underuigned states, to the best of his or her knowiedge and ballef, thae: If any funds have Been paid or will Be pald to 3ny person for Infi, gor g 10 Infl an officer or employoe of any agency, 3
Member of Congress, an officer o employee of Congress, o an employee of 3 Member of Congress in connection with this commitment provding for the United States to insure or guarantee 3 loan, the undersigned shall
complete and submit Standard Form-LLL, "Disclosure of Lobbying ACtivEies,” In SCcordance with 23 Instructions. Submiszion of this sttement & 3 prerequisite for making o entering Into this transaction Imposed by section
1352, peke 31, US. Code. Any person who 3 to file the required statement zhall be subject to 3 il penaity of not kess than $10,000 3nd net more than $100,000 for each such fallure.

[] 1have reviewed the Impact Ald application and the and this page, and | am ready to sign and submit the application on behalf of my LEA.

FIGURE 68 — STATEMENTS AND ASSURANCES

Now, check the box that affirms you have done so and are ready to sign and submit the
application on behalf of your LEA (Figure 69 — Check the Box to Sign the Application).

|| I'have reviewed the Impact Aid application and the certifications and assurances on this page, and | am ready to sign and submit the application on behalf of my LEA.

FIGURE 69 — CHECK THE BOX TO SIGN THE APPLICATION
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Checking the box is the same as signing the document.

The IAGS system will enable the Submit button as soon as the certifications and assurances
checkbox is checked (Figure 70 — Submit button is Enabled).

FIGURE 70 — SUBMIT BUTTON IS ENABLED

Once you've clicked the Submit button, you should see the “Task Completed Successfully”
message, and you should be brought back to the Home Page.

IMPORTANT: If your application is being submitted past the Application Due Date, you will
see a message that says, “Your Application is being submitted late and will be subject to a
10% Penalty”

NOTE: If you are kept on the Review page after clicking the Submit button, it means there is
an error on the application, and that you must provide more information. Scroll up the page
to find a red error message.

All users in the LEA will be notified by email that the application has been submitted.
If the application was submitted late, the email will reflect that.

NOTE: If you have not provided needed documentation, a 7002 LEA Feedback Required task
will be assigned to your LEA’s Application Editors group.

You can see the Application status by expanding the Application Status for Your LEA(s) section
on the Home Page. You can also see the Application itself on the Applications tab on your LEA
page, where you can download a .pdf of the Application.

7002 LEA Feedback Required

If your LEA’s 7002 application is missing needed documentation, your LEA’s Application Editors
group will be assigned a task to provide the documents (Figure 71 — 7002 LEA Feedback
Required Task).

7002 LEA
San Diego Unified School Facdback 2021 Crystal Core

District-140105 Ed Editor
Required

Ed Editor In Progress 10/20/2019 11:29 AM EDT 12/19/2019 @]

FIGURE 71 — 7002 LEA FEeDBACK REQUIRED TASK

Click the blue arrow (**) to start the task. The Feedback or Corrections for LEA window appears
(Figure 72 — Feedback or Corrections for LEA).
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Feedback or Corrections for LEA

Deadline

Deadline Date
Apr 1, 2020

Documentation Task Available

Your LEA received this task because you did not upload one or more of the following documents on your application for 2021

+ Documentation about changes to federal acres
+ Documentation about the tax rate

If you have already provided the required information, please say so in the response section.

Feedback Request Explanation

Filter

Topic Explanation Created By 1 Created On

No Explanations available

Feedback Response

Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this corr \ce. This corr 1ce can not be deleted or edited once submitted.

Topic Explanation Created By Created On
No Explanations available

© New Explanation

Documents
Once application is submitted, deleting Pll documents is not allowed

Type Document Modified By Modified On
Certification of Taxable Value > Dhax Fff{mcateudf Ed Editor &' Oct 15, 2019 6:52 PM X

© New Document

CANCEL EXIT SUBMIT

FIGURE 72 — FEEDBACK OR CORRECTIONS FOR LEA
The task has a deadline date, which will either be:

e 60 days from the date the task was created, if created by the System, or
e 10 days from the date the task was created, if sent to you by the state analyst.

In either case, if you do not provide the documentation by that date, your application will be
marked ineligible.

If the task was automatically generated by IAGS in response to missing information, the
Documentation Task Available box will list the documentation to upload.

Otherwise, you will see comments from your state analyst in the Feedback Request Explanation
section (Figure 73 — Feedback Request Explanation).
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Feedback or Corrections for LEA

Deadline

Deadline Date
Nov 1,2019

Feedback Request Explanation

Filter
Topic Explanation Created By 1 Created On
Correction The Large Tax Rate Change documentation is a map. Please replace it with the correct document. Sam 7002 10/20/2019 3:12 PM

FIGURE 73 — FEEDBACK REQUEST EXPLANATION

This section includes the following information:

e Topic (either Correction or Feedback)

e Explanation (full text of the analyst’s comments)

e Created By (the name of the state analyst who commented, which is also a link to their
profile)

e Created On (the date and time the comment was posted)

The Feedback Response section is where you can provide explanations if needed. To add an
explanation, click the New Explanation link ( @ NewExplanation), A new row will appear in the grid.
(Figure 74 — Add a New Explanation)

Feedback Response
Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted.

Topic Explanation Created By Created On

Oct 20, 2019 12:43
LEA Response - Ed Editor = X

FIGURE 74 — ADD A NEW EXPLANATION
Type your explanation in the field provided.
In the Documents section, you will see documents previously uploaded to the application or on

previous feedback tasks.

Click the “+ New Document” link ( @ New Document ) to add documents. A new row will appear
in the grid (Figure 75 — Add a New Document).

Documents

Once application is submitted, deleting Pl documents is not allowed

Type Document Modified By Modified On
Certification of Taxable Value - B ’Pﬁ’pdi Ed Editor (&' Oct 15,2019 6:52 PM X
¥  UPLOAD Ei Drop file here Ed Editor (2 Oct 20, 2019 12:55 PM X

© New Document

FIGURE 75 — ADD A NEwW DOCUMENT
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Select the type of document you will upload. Your options are:

e Support

e large Tax Rate Change

e Change in Federal Acres

e New Property Document

e Large Federal Revenue Change
e Certification of Taxable Value

Refer to the Documentation Task Available box and the Feedback Request Explanation section
to see what Document type you should select.

UPLOAD

Upload a document by clicking the Upload button ( ) or by dropping it on the Drop file here

section (b ). The name of the person who uploaded the document and the date and
time the document was uploaded are captured automatically.

If you’ve uploaded an incorrect document, you can delete it by hovering over the blue circled

page symbol (@) next to the name of the document until it turns into a blue X in a circle (®),
and then click it. The document will be deleted.

To delete previously submitted documents, click the red X (X) on the right-hand side of the
row.

When you are done, click the blue submit button (EEXH) at the bottom of the page. A
confirmation message will appear (Figure 76 — Confirmation Message). Click Yes to submit the
task to your state analyst.

Submit for Analyst to Review Corrections and Documents?

NO YES

FIGURE 76 — CONFIRMATION MESSAGE

If there are any errors on the page, the task will not be submitted. Scroll up the page to find the
error. The most common error is an Explanation or Documentation row with incomplete
information.

7003

Starting the 7003 Application
On your Home page, click the “Start Application” button in the 7003 Application Status table to
begin the application process (Figure 77 — Start 7003 Application Button).
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v7003 Application Status

7003 Application(s) statuses for FY 2022

LEA Mame Application Status @

ABC School District Start Application

FIGURE 77 — START 7003 APPLICATION BUTTON

If you can’t see the Start Application button, the application may already be started, the Late
Application Deadline may have passed, or you may not have permissions to start the
application. Only users who have the Application Editor role may start an application. Core
Users are automatically Application Editors.

Exploring the 7003 application

Application Information
Each page of the application has a section containing important Application Information.

Begin Your 7003 Application

Application Information

OMB Form Number 1810-0687 Application Deadline 9/16/2019 page 10f 10
Name Salt Lake City Board of Education 9
. i Late Application 11/15/2019 Ask for Help
Impact Aid Number 541702 Deadline @ (i to
Modified By Crystal Core Amendment 11/20/2019
Modified On  9/10/2019 2:37 PM EDT Deadline @

FIGURE 78 — APPLICATION INFORMATION

This section includes:

e The OMB Form Number

e Your LEA’s Name and Impact Aid Number

e Application Deadline

e Late Application Deadline

e Amendment Deadline

e The page number you’re on, as well as how many pages there are in the application
e Alink to Ask for Help

Ask for Help

You will notice that there is an ‘Ask for Help’ link at the top of this page (as well as all the other
pages in the application). You can click the link on any page and at any time during the
application process to send a question to your state analyst for help on the application. and can
be used at any time during the application submission process. You will be brought to the Ask
for Help page. This is the same process in the 7002 Application (Figure 79 — Ask For Help)
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Ask for Help [7003 - Initial Request]

Name Impact Aid Number B ————
Rhode Island LEA 2 RI-495302 Ask Questions Receive Response Confirm Closure

Ask Your Question
Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted.

Topic Questions Created By Created On
No Questions available
© New Question

vAsk for Help History for LEA

Page Number Question Answer Last Modified By Last Modified On 1

No items available

Documents
Once application is submitted, deleting Pll documents is not allowed

Type Document Modified By Modified On
No documents available

© New Document

CANCEL EXIT

FIGURE 79 — AsK FOR HELP

Click the “New Question” link to add a row to the Ask Your Question grid (Figure 80 — Ask Your
Question).

Topic Questions Created By Created On

How do | enter a sampling ADA?

Question - Claire CoreEApp iep 10,2019 10:02

FIGURE 80 — Ask YOUR QUESTION
Enter your question. You can also upload a document.
When you are done, click the blue Submit button (EZZ) at the bottom of the page.

The next time you enter Ask for Help, you will see the question you entered in the Ask for Help
History (Figure 81 — Ask for Help History).

vAsk for Help History for LEA

Pages 1 «

Page Number Question Answer Last Modified By Last Modified On 1

1 How do | enter a sampling ADA? Claire CoreEApp 9/10/2019 10:04 AM EDT

FIGURE 81 — AsK FOR HELP HISTORY
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When the analyst responds, you will receive an email, and you’ll be able to access this link again
to see their reply. There will also be a task to see the response in your Task Manager on the
Home Page (Figure 82 — You Can View the Response on Your Task Manager).

7003 Close
- Maine LEA 2-295302 Assistance 2020 LEA Users (Group) Claire CoreEApp Available 7/31/2019 11:29 AM EDT (o]
Request

FIGURE 82 — YOU CAN VIEW THE RESPONSE ON YOUR TASK MANAGER
Click the blue arrow to see the response (Figure 83 — The Response as Seen from the Task

Manager).

Ask for Help [7003 - Close Help]

Name Impact Aid Number v
Maine LEA 2 ME-295302 Ask Questions Receive Response Confirm Closure

Have all your questions been answered? *
Yes - My questions have been answered No - I still have questions

vAsk for Help History for LEA

Pages 1,4+

Page Number Question Answer Last Modified By Last Modified On 1

| asked gotyou. Maddy Money 8/1/2019 11:47 AM EDT

4 New question 11:28 New answer 11:29 Maddy Money 7/31/2019 11:29 AM EDT

4 New Question 10:15 New Answer 10:17am Maddy Money 7/31/2019 10:18 AM EDT

- Question 10:03 am Claire CoreEApp 7/31/2019 10:04 AM EDT

4 Question 9:10 am Answer 9:10am Maddy Money 7/31/2019 9:10 AM EDT

1-50f9 >

Documents
Once application is submitted, deleting Pl documents is not allowed

Type Document Modified By Modified On

No documents available

© New Document

CANCEL EXIT

FIGURE 83 — THE RESPONSE AS SEEN FROM THE TASK M ANAGER

Note the prompt, “Have all your questions been answered?” (Figure 84 — Have All Your
Questions Been Answered?)

Have all your questions been answered? *
Yes - My questions have been answered No - | still have questions

FIGURE 84 — HAVE ALL YOUR QUESTIONS BEEN ANSWERED?
If you answer, “yes”, the “Thank you! That helped!” button is enabled ().

The task will end. You will still be able to view the questions if you click Ask for Help again.
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If you answer, “no”, a new question row appears. Enter a follow-up question. The “I have more

guestions” button is enabled ()

Manage Documents
Near the bottom of the page, is a link to Manage Documents. You will see this link near the

bottom of every page, and occasionally in other places.

You can click this link at any time during the application process to open a window to upload
documents. (Figure 85 — Manage Documents).

Documents

Type File Modified By 1 Modified On

No items available

) Manage Documents

FIGURE 85 — MANAGE DOCUMENTS

This link opens a window where you can upload and delete documents (Figure 86 — Manage
7003 Documents Window).

Manage 7003 Documents

Documents
Once application is submitted, deleting Pll documents is not allowed
Type Document Modified By Modified On

No documents available

© New Document

CANCEL m

FIGURE 86 — MANAGE 7003 DocuMENTS WINDOW

Whether empty, or with existing documents, click the “+ New Document” link

( © New Document ) to add documents. A new row will appear in the grid (Figure 87 — Add a
New Document).
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Documents
Once application is submitted, deleting Pll documents is not allowed

Type Document Modified By Modified On

v upoap G Claire CoreEApp ' Sep 10,2019 11:29 AM

© New Document

CANCEL

FIGURE 87 — ADD A NEW DOCUMENT

Version 2.0

Select the appropriate document type (Figure 88 — 7003 Document Types Drop-down).

Type

— Select a type —

Support

EP List

Source Check Form

Parent Pupil Survey Form
MNational Guard or Reserve Orders

Tuition In and Qut Verification
FIGURE 88 — 7003 DOCUMENT TYPES DROP-DOWN

Upload a document (Figure 89 — Manage 7003 Documents).

Manage 7003 Documents

Documents

Once application is submitted, deleting Pil documents is not allowed

Type Document Modified By Modified On
. FY15_Impact_Aid_sdf150d_stfis150c_06_22_2017_table1 fi... ) o A "
Support XLSX - 749.24 KB Crystal Core (&' Sep 10,2019 2:34 PM

© New Document

CANCEL

FIGURE 89 — MANAGE 7003 DOCUMENTS
To delete documents, click the red X (X) on the right-hand side of the row.

Click the blue Save button (EX3) at the bottom of the screen.

SAVE

Documents will be viewable in the Documents Section on each page (Figure 90 — Documents

are Viewable on Each Page).
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Documents
Type File Modified By i} Modified On
Support FY15_Impact_Aid_sdf150d_stfis150c_t 017_table1_final.xls.xlsx 1 Crystal Core & 9/10/2019 2:34 PM

) Manage Documents

FIGURE 90 — DOCUMENTS ARE VIEWABLE ON EACH PAGE

Notes and Explanations
Also, near the bottom of every page, you will notice that you have a section to enter
explanations (Figure 91 — Explanations Section).

vExplanations
Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted.

Topic Explanation Created By Created On
No Explanations available

© New Explanation

FIGURE 91 — EXPLANATIONS SECTION

To add an explanation, click the “New Explanation” link (@ New Explanation) A new row will
appear in the grid (Figure 92 — New Explanation).

Topic Explanation Created By Created On

Sep 9, 2019 3:05
PM 2

- Claire CoreEApp 7

FIGURE 92 — NEW EXPLANATION
Select the appropriate topic, and then type your explanation

You can use this section to clarify changes. All other LEA Users who look at your application, as
well as all Impact Aid staff will be able to see these notes and explanations. Please do not enter
Pll in this section.

To delete explanations, click the red X (X) on the right-hand side of the row.

Page Navigation
At the bottom of almost every page are the following navigation features (Figure 93 —
Navigation Features).
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<< Go to Page 2 Go to Page 4>>

SAVE & EXIT | SAVE & CONTINUE

FIGURE 93 — NAVIGATION FEATURES

To go from page to page click the “Go to Page” buttons on either side of the screen. If you have

entered a lot of information on the current page, please click the “Save & Exit” ( ) button
or (preferably) the Save & Continue button (_"*=™ )first, before moving on to the next page.
If you choose to exit, you can return to your work by clicking on the task in your task manager.

SAVE & EXIT

NOTE: If you are kept on the current page after clicking one of the navigation buttons, it
means there is an error on the page, and that you must provide more information. Scroll
up the page to find a red error message.

SAVE & EXIT

If you choose to exit the application here using the “Save & Exit” ( ) button, your
application information will automatically be saved. If your session times out, your work will
automatically be saved, and you can return to it through the task manager.

If you are entering a lot of information on a page, please save your work before you walk away
from your computer.

IMPORTANT:

DO NOT LEAVE THE APPLICATION WITHOUT CLICKING THE SAVE & EXIT ( """ )
BUTTON. Your work since your last Save & Exit will be lost.

Click SAVE & EXIT before:

e navigating to a different place within IAGS
e navigating to another website
e closing the browser window

You can use the “Save & Exit” button to leave the application at any time, and return to it from
your Task Manager.
There are no limits to the number of windows you can have open in IAGS. If you wish to look at

the Property Records while you are filling out the application, you can have the Federal
Property Records open in a different browser window, so that you don’t risk losing your work.
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Filling out the 7003 Application
IMPORTANT INFORMATION ABOUT CHILD COUNTS

In a change from past practice, we are asking you to enter ALL children INCLUDING children
with disabilities in the Total Children fields.

For example: if you have 2485 children without disabilities living on a property, and 23
additional children with disabilities, you should put 2508 in the Total Children field and 23 in
the Children with Disabilities field.

Total Children (incl. Children with
CWD) Disabilities (CWD)
2,508 23

Begin your 7003 Application

LEA INFORMATION

On the first page of the application you can see all information about the LEA as well as all
relevant application information (Figure 94 — LEA Information).

LEA Information

Name Impact Aid Number Application Year 2020

Contact Info
Salt Lake City Board of Education ~ UT-541702 Charter School No
- F— Title Director, Information Systems
Application Number 14718 PR Award Number S041B 20205191
© Name Crystal Core
. New or Non- No
Reference Number @ UT-2020-541702 Continuing Email Address crystal.core@ias.gov
Late No 7003 (b)(2) Applicant No Phone Number (801) 555-5555
Version 1 Extension
Address 440 East 100 South Fax Number (801)555-5555

Salt Lake City, UT, 84111
County(ies) SaltLake

FIGURE 94 — LEA INFORMATION

HEAVILY IMPACTED LEAS
On this first page, you can apply for extra funding if you are a Heavily Impacted LEA (Figure 95 —
B2 — Heavily Impacted LEAs).

LEA 7003(b)(2) Information

n for basic support payments for eligible LEAs. Very few LEAs meet the percentage of federally-connected students in ADA, the per-pupil expenditure (PPE) and tax rate requirements to

(2} To the best of my knowledge, this LEA is eligible for Heavily Impacted funding Heavily Impacted Tax Rate Certification Form §
eavily Impacted Ce orm§

B2 Documents

Type File Modified By ! Modified On

No items available

FIGURE 95 — B2 — HEAVILY IMPACTED LEAS
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You will need to check a checkbox stating “To the best of my knowledge, this LEA is eligible for

Heavily Impacted funding”.

You can download the B2 Tax Rate Instructions document.

. . %] Manage B2 Documents
Click the Manage B2 Documents link. -

The Manage B2 Documents for 7003 Window will open (Figure 96 — Manage B2 Documents).

Manage B2 Documents for 7003

Documents

Type Document

CANCEL

FIGURE 96 — MANAGE B2 DOCUMENTS

Modified By Modified On

Click “+ New Document” ( @newoerument) to add a new row to the grid (Figure 97 — Add a Row).

Manage B2 Documents for 7003

Documents

Type Document

uroan [

CANCEL

FIGURE 97 — ADD A Row

Modified By Modified On

gnatory (%' Nov 17,2019 6:11 PM X

From the Type dropdown, select “B2 Tax Rate Sheet” and upload the document. Click the blue

Save button (EX3) at the bottom of the screen.

You will be returned to the main application page, and the uploaded document will be visible in
the B2 Documents grid (Figure 98 — Uploaded B2 Document is Visible)
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LEA 7003(b)(2) Information

oE

my knowledge, this LEA is eligible for Heavily Impacted funding

B2 Documents

Type File Modified By ! Modified On

82 Tax Rate Sheet DR B).csv | Sally Signatory (7 11/17/2019 6:17 PM

) Manage B2 Documents

FIGURE 98 — UPLOADED B2 DOCUMENT IS VISIBLE

MEMBERSHIP AND ADA
All LEAs must enter their Membership and ADA information (Figure 99 — Membership and ADA).
You will not be able to move to the next page until this section is filled out completely.

A Membership & ADA

Please provide all required fields prior to moving to the next page.
First Day of School * Attendance Ratio Type * Membership
Total number of children enrolled in the preceding school year and the current school year on the respective survey
State Average Attendance Ratio - g schoolyearan year P
* io*
Survey.Date Attendance Ratio Students Preceding Year Current Year
In Schools of the Applicant's
Second Survey Date Average Daily Attendance * District (do not include tuition- 0 0
out children)
For whom tuition is received 0 0
Housing Renovation (tuition-in)
Subtotal 0 0
For whom tuition was paid o 0
(tuition-out)
For whom the applicant school
district provided free public o 0

elementary or secondary
education

How did you collect information on the federally connected children in membership? @ *
Survey Forms

Source Check Forms

FIGURE 99 — MEMBERSHIP AND ADA

Validations will appear as you enter information to let you know if there are specific rules or
ranges for an entry.

e Enter your first day of school and survey date.
o You can use the date picker, or you may type the date in.
o You may leave the Second Survey Date Blank.
e [f there is housing undergoing renovation in your District, check the Housing Renovation
checkbox. The Housing Contact form will appear. Fill in the information requested.
e The Attendance Ratio type defaults to State Average Attendance Ratio.
o If you choose a different Attendance Ratio Type, you will need to
= Enter the Average Daily Attendance
= Upload an Average Daily Attendance Report
= |f you check the Include Summer School checkbox, you will also need to
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e Enter the Number of Regular School Days and
e Enter the Total Hours of Summer School Attendance
e If you applied for 7003 last year, you’ll see that your Membership information from last
year will already be filled in.
e Asyou enter your current year information, you’ll see that the subtotal, total, and
Average Daily Attendance update automatically.
e Select the collection method for information on the federally connected children in
membership.

Membership & ADA

First Day of School * Attendance Ratio Type * Membership
Total number of children enrolled in the preceding school year and the current school year on the respective surve
08/13/2018 State Average Attendance Ratio v| o ;‘i PUIIeRONE 2 Pr 5.Schooly OB YEaronS pect! Y
Shewy Dste Attendance Ratio Students Preceding Year Current Year
08/20/2018
In Schools of the Applicant’s
Second Survey Date Average Daily Attendance * District (do not include tuition- 65,432 66,342
out children)
For whom tuition is received 0 0
Housing Renovation (tuition-in)
Subtotal 65,432 66,342
For whom tuition was paid 0 0
(tuition-out)
For whom the applicant school
district provided free public 65,432 66,342

elementary or secondary
education

How did you collect information on the federally connected children in membership? @
Survey Forms
Source Check Forms

FIGURE 100 — MEMBERSHIP AND ADA, FILLED

When the Membership and ADA section is complete (Figure 100 — Membership and ADA,
Filled), you will be allowed to click the “Go to Page 2>>" link (GotePage2>>),

EXPENDITURES FOR CWD

If your LEA received 7003(d) funds for Children with Disabilities (CWD) in the last year, you will
have to fill out a financial information form to demonstrate how the funds were used (Figure
101 - Expenditures for CWD.

Expenditures for CWD

Fiscal report for applicants claiming children with disabilities on the applicant's previous fiscal year's application.

Total Additional Expenditures @ * Total Funds for Part B of the Indivi with Disabiliti ion Act @

Total State Aid for All Current Operating Expenditures @ Other Sources of Aid Received for Children with Disabilities @

Total State Aid for Children with Disabilities © Total Membership Enrolled in State-Approved Education Programs for All Children with Disabilities © *

FIGURE 101 — EXPENDITURES FOR CWD

If your LEA did not receive these funds during the last year, you will not see this form.
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Please note that this form does not do the math for you, although you can see the math in the
tool tips on the closing balance.

Enter negative numbers using a minus sign and then the number, like this:

-73.00

The system will re-format with parentheses.

FISCAL REPORT ON EXPENDITURES OF ALL CONSTRUCTION-RELATED FUNDS AND ACCOUNTS
AND REPORT ON CONDITION OF FACILITIES

If your LEA received 7007 construction funds during the last year, you will have to fill out a
financial information form to demonstrate how the funds were used (Figure 102 — Expenditures
for Construction).

Fiscal Report on Expenditures of All Construction-Related Funds and Accounts

Fiscal report for applicants that received section 7007 funds in the previous year. These funds must be used for construction-related activities. Typically these funds are deposited in either a capital fund, building fund, or a

debr service fund account.

Opening Balance for All Construction-Related Funds or Accounts @ Non-Construction-Related Expenditures @

Section 7007 Payment @ Total Expenditures for Construction or Renovation @

$45,000.00

Other Receipts @ Total Expenditures for Debt Service @

Transfers In @ Closing Balance for all Construction-Related Funds or Accounts @

Transfers Out @

FIGURE 102 — EXPENDITURES FOR CONSTRUCTION

Please note that this form does not do the math for you, although you can see the math in the
tool tips on the closing balance.

Enter negative numbers using a minus sign and then the number, like this:

-73.00

The system will re-format with parentheses.

LEAs that received 7007 funds will also have to score their facilities (Figure 103 — Score Your
Facilities).
Report on Condition of Facilities

Please rate the overall condition of your LEA's facilities. Refer to the rating scale shown below and pick one. Overall condition refers to both physical condition and the ability of the buildings to meet the functional

requirements of instructional programs.

Excellent Good Adequate Fair Poor

FIGURE 103 — SCORE YOUR FACILITIES
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If your LEA did not receive these funds in the last year, you will not see these forms.

CHARTER SCHOOLS

If your LEA is a Charter School, you will be required to upload your LEA’s Annual Financial
Report and your LEA’s Charter Document. You will also need to check the affirmation of stand-
alone LEA checkbox (Figure 104 — Upload Charter School Documents).

Charter School Documents
Annual Financial Information Charter Documents

vroan G} 7 urtoan | O

Affirmation of stand-alone LEA

FIGURE 104 — UrPLOAD CHARTER SCHOOL DOCUMENTS

If your LEA is not a Charter School, you will not see this section.

Select Child Count
On this second page, you can select which categories of children you wish to claim on your
application (Figure 105 — Select Categories of Children).

Select Child Count

Application Information

OMB Form Number 1810-0687 Application Deadline 9/30/2019 Page2of3
Name Rhode Island LEA2 °
. Late Application 10/31/2019 Ask for Help
Impact Aid Number 495302 Deadline @ Chck here 1o send 8 question o
Modified By Claire CoreEApp Amendment 9/8/2019 0 of 1 LEA Questions Answered
Modified On  9/10/2019 1:40 PM EDT Deadline @

Do you have the following categories of federally connected children attending your schools? (Select as many as applicable) *
Children residing on Indian Lands [Category C, C*]
Children whose parents are in the Uniformed Services [Category B, B, Di, Di*]
Children whose parents are both an accredited foreign government official and a foreign military officer [Aii, Aii*, Dii, Dii*]
Children who reside in federally-owned low rent housing [€]

Children not included in the above categories who either reside on federally-owned property or whose parents work on federally-owned property or both [Live-On only = F, Work-On Only = Gi, Gii, Both = Ai]

<< Go to Page 1

FIGURE 105 — SELECT CATEGORIES OF CHILDREN

Your choices are:

e Children residing on Indian Lands (C, C*)

e Children whose parents are in the Uniformed Services (B, B*, Di, Di*)

e Children whose parents are both an accredited foreign government official and a foreign
military officer (Aii, Aii*, Dii, Dii*)

e Children who reside in federally-owned low rent housing (E)

e Children not included in the above categories who either reside on federally-owned
property or whose parents work on federally-owned property, or both (Live-on only = F,
Work-on only = Gi, Gii, Both = Ai)
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Categories shown here marked with an asterix are used in counting children with disabilities for
7003(d) payments.

You will only see the pages for the category(ies) you choose. However, you will see all the
categories on the Review page. Your application page count (at the top of the page) will be four
at the least and ten at the most.

Once you have selected at least one child category, the “Go to Page 3>>" button will appear (
Go to Page 3 >>)

Click the “Go to page 3” button to navigate to the next page. As previously stated, what your
next page will be depends on the category(ies) you chose.

IMPORTANT INFORMATION ABOUT ENTERING PROPERTIES
On almost every page where you can enter child counts, you will see two grids to enter
properties:

EXISTING PROPERTIES (TOP GRID)
If you applied last year, this grid will display the eligible properties you listed last year for the
current category.

You can also add properties that already exist in our database in this grid.

Indian Lands
Child Resides: Indian Lands

Total Children
Children with
(incl.  Disabilities
CwWD) @ (CwWD) @

Property Property Address

Skull valley Indian Reservation % Tooele 2,508 23 X

© Add Property
FIGURE 106 — Top GRID CONTAINS EXISTING PROPERTIES

Only properties that are eligible for the category will be found in this search. You can always
reference the properties page to view the properties in your LEA’s state.

In the same row you can enter the total number of children who live on that property, and then
enter the number of children with disabilities. Please note that the total number should include
the children with disabilities.

NEW PROPERTIES (BOTTOM GRID)
In this grid, you can add an entirely new property. Click on “+Add New Property” to get a new
row.

Total Children (incl. Children with

Child Categor, Name Address or Other Location Information City State st Delete
i BoLY. reeortierl oo mas i cwp) Disabilities (CWD)

CIndian Lands Indian Lands Housing in Salt Lake Salt Lake Lane Salt Lake uT 300 2 X

© Add New Property

FIGURE 107 — ADD NEW PROPERTIES TO THE BOTTOM GRID
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Please check first that the property you are entering is not already in our property database, If
it is, please enter it in the top grid.

You will need to enter the following information:

e Name of the property. Please be specific. For example, if it's a VA hospital, please add
the city or other identifying information to the name to distinguish it from other VA
hospitals in your state.

e Address. Again, please be as specific as possible.

e City (note that the State is automatically filled in)

In the same row you can enter the total number of children who live on that property, and then
enter the number of children with disabilities. Please note that the total number should include
the children with disabilities.

NOTE: If a new property is included in multiple categories, you will need to enter it in the
New section for each one. You can also contact your state Analyst, give them the
information about the new property and ask them to enter it into the Federal Properties.
This is only an option if you are filling out the application [X TIME] before the Application
Deadline, to give them time to research the eligibility of the property.

REMOVING PROPERTIES

To remove a property from any of the grids on your application, click the red X (X) on the far

right-hand side of the row you wish to remove.

Enter Children on Indian Lands

UPLOADING INDIAN POLICIES AND PROCEDURES (IPP) OR WAIVER(S)
If you claim any children residing on Indian Lands, you will need to upload either an IPP or
Waiver(s). (Figure 108 — Upload IPP).

alIndian Policies and Procedures
Please upload either an IPP or Waiver document
Date of Board Approval IPP*

upLoap [

Waiver(s)

Date of Tribe Signature Document

No items available

FIGURE 108 — UpPLOAD IPP OR WAIVER
IMPORTANT: Only .PDF documents will be accepted for this upload.

You will need to provide a date of Board Approval if you upload an IPP (Figure 109 — IPP
Requires a Date of Board Approval).
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Date of Board Approval * IPP
09/10/2018 @ 421021Board Approved IPPs
PDF -109.31 KB

FIGURE 109 — IPP REQUIRES A DATE OF BOARD APPROVAL

You will need to provide a date of Tribe Signature for each Waiver you upload (Figure 110 —
Each Waiver Requires a Date of Tribe Signature).

Waiver(s)
Date of Tribe Signature Document
06021402-d29a-4h3d-a868-9963666b1066
/10/201
091072018 PDF - 299.98 KB

» 142301EAP (1)
09/11/2018 PDF - 378.21 KB *

© Add Waiver

FIGURE 110 — EACH WAIVER REQUIRES A DATE OF TRIBE SIGNATURE

You may download and view copies of the IPP Checklist and the Waiver Checklist. These are the
checklists your state Analyst uses to confirm the eligibility of your IPP or Waiver(s). Please use
them to be sure your documents conform.

NOTE: when your LEA submits an application containing an IPP or Waiver(s), a state Analyst
screens it to be sure that the IPP or Waiver is readable and that it not obviously something
other than an IPP or Waiver. The application status will be “IPP Review”. If there is a
problem with legibility or the uploaded document is obviously not the correct one, the
Analyst will return the document(s) to you, and request you provide new ones. The Core E-
App User and the Application Editor will receive an email notification, and there will be a
“IPP Review (sent back)” task in the Task Manager.

ENTERING CHILD COUNTS
You will see two grids on the page (Figure 111 — Enter Child Counts on Indian Lands)
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Indian Lands
Child Resides: Indian Lands
Total Children
Children with
Propert, Property Address : e g
roperty roperty d (incl. Disabilities
CWD) @ (CWD) @
Skull Valley Indian Reservation % Tooele 2,508 23| X
© Add Property
New Properties
Only add Federal property below if you are unable to locate it in the property search on the table above.
3 5 g " Total Children (incl. Children with
Child Catego Name Address or Other Location Information City State Sl Delete
i i i i i y cwo) Disabilities (CWD)
CIndian Lands Indian Lands Housing in Salt Lake Salt Lake Lane Salt Lake ut 300 2 X
© Add New Property

FIGURE 111 — ENTER CHILD COUNTS ON INDIAN LANDS

Properties you’ve claimed for Children Residing on Indian Lands (Category C, C*) on the
previous year’s application will be displayed in the top grid, and you can also add other existing
properties on that grid.

To add an existing property, begin typing the name of the property. Only 7003-eligible Indian
Lands properties will be displayed in the search results.

Add new properties in the bottom grid.

In both grids, on each row, enter the TOTAL number of ALL of children, including those with
disabilities, in the Total Children field. Then enter the number of children with disabilities in the
Children with Disabilities field.

Enter Children whose Parents are in the Uniformed Services

CHILDREN WHO RESIDE ON FEDERAL LAND (B, B*)

If you claimed children residing on federal property and whose parents are in Uniformed
Services (Category B, B*) on the prior year’s application, the grids described above will
automatically be visible.

NOTE: If you did not claim any such children in the prior year, you will need to respond
“yes” to the question “Do any of your students with parents in the uniformed services
reside on federal property” to get IAGS to display the grids (Figure 112 — Category B
Question).

Do any of your students with parents in the Uniformed Services reside on Federal Property? *
Yes @ No

Uniformed Services Live-Off

Child Resides: Not on Fe Pro d Services

Total Children (incl. CWD) @ Children with Disabilities (CWD) @
No items available

© Add Children

FIGURE 112 — CATEGORY B QUESTION
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Properties you’ve claimed for Children residing on federal property and whose parents are in
Uniformed Services (Category B, B*) on the previous year’s application will be displayed in the
first grid, and you can also add other existing properties on that grid.

To add an existing property, begin typing the name of the property. All 7003-eligible properties
will be displayed in the search results.

Add new properties in the second grid.

In both of these grids, on each row, enter the TOTAL number of ALL of children, including those
with disabilities, in the Total Children field. Then enter the number of children with disabilities
in the Children with Disabilities field (Figure 113 — Uniformed Services Live-On, Filled).

Uniformed Services Live-On
Child Resides: Federal Property, Parent: Uniformed Services
Total Children
Children with
(incl. Disabilities
CWD) @ (CWD) @

Property Property Address

Tooele Army Depot South Area

Deseret Apts, Inc. - FHA #105-800 % 753 17 | X
Tooele
Harrisonville Heights-FHA#105-80007 % gtah Defense Depot 451 Z| %
= Ogden
© Add Property
New Properties
Only add Federal property below if you are unable to locate it in the property search on the table above.
. ) . g Total Children (incl. Children with
Child Categor: Name Address or Other Location Information City State e Delete
gory 4 cwD) Disabilities (CWD)
B Uniformed Services Live-On New Army Base in Salt Lake Army Avenue Salt Lake City ut 321 1" X
© Add New Property

FIGURE 113 — UNIFORMED SERVICES LIVE-ON, FILLED

CHILDREN WHO DO NOT RESIDE ON FEDERAL LAND (Di, Di*)
You will notice that there is a third grid on this page (Figure 114 — Uniformed Services Live-Off,
Filled).

Uniformed Services Live-Off

Total Children (incl. CWD) @ Children with Disabilities (CWD) @

1,535 21 X

FIGURE 114 — UNIFORMED SERVICES LIVE-OFF, FILLED

In this grid, in the Total Children field, you will enter the TOTAL number of ALL of children,
including those with disabilities, whose parents are in the Uniformed Services and who do NOT
reside on federal property. Then enter the number of children with disabilities in the Children
with Disabilities field.

7008 SCHOOLS
If your LEA is one of the few that have a school owned by the U.S. Department of Education in
your district, you will be required to fill out yet another form (Figure 115 — 7008 Schools).
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Children who attend schools owned by the U.S. Department of Education

Total number of children enrolled in this Total number of children enrolled in this
Name of School Building Owned by the U.S. Total Number of Children Enrollad in This building on the survey date who live on building on the survey date who DO NOT live
Status @ Department of Education Building on Survey Date on Cover Page Federal Lands, whose parents are members of  on Federal Lands, whose parents are members
P e 4 2 the US Uniformed Services, and who are of the US Uniformed Services, and who are
claimed on this application claimed on this application
No items available
© Ad o

FIGURE 115 — 7008 ScHOOLS

Fill in the required information:

1. Name of the school building owned by the U.S. Department of Education
2. Total number of children enrolled in this building on the Survey Date

3. Total number of children, including those with disabilities, enrolled in this building on
the survey date who live on Federal Lands, whose parents are members of the US
Uniformed Services, and who are claimed on this application

4. Total number of children, including those with disabilities, enrolled in this building on
the survey date who DO NOT live on Federal Lands, whose parents are members of the
US Uniformed Services, and who are claimed on this application

If your LEA does not have a school owned by the U.S. Department of Education in your district,
you will not see this form.

Enter Children of Accredited Foreign Government Officials
CHILDREN WHO RESIDE ON FEDERAL LAND (Aii, Aii*)
If you claimed children residing on federal property and whose parents are in Uniformed

Services (Category Aii, Aii*) on the prior year’s application, the grids described above will
automatically be visible.

NOTE: If you did not claim any such children in the prior year, you will need to respond
“yes” to the question “Do any of your students with parents in the uniformed services

reside on federal property” to get IAGS to display the grids (Figure 116 — Category A(ii)
Question.)

Do any of your students who are Children whose parents are both an accredited foreign government official and a foreign military officer reside on Federal Property? *
Yes @ No

ou chose Yes in error, simply delete any properties you added to the table below and move to the next page
Foreign Military Live-Off

Child Resides: Not on Federal Property, Parent: Foreign Military Officer and accredited Foreign Government Official

Total Children (incl. CWD) @ Children with Disabilities (CWD) @
No items available
© Add Children

FIGURE 116 — CATEGORY A(I1) QUESTION
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Properties you’ve claimed for Children residing on federal property and whose parents are in
Uniformed Services (Category Aii, Aii*) on the previous year’s application will be displayed in
the first grid, and you can also add other existing properties on that grid.

To add an existing property, begin typing the name of the property. All 7003-eligible properties
will be displayed in the search results.

Add new properties in the second grid.

In both of these grids, on each row, enter the TOTAL number of ALL of children, including those
with disabilities, in the Total Children field. Then enter the number of children with disabilities
in the Children with Disabilities field (Figure 117 — Foreign Military Live-On, Filled).

Foreign Military

Total Children
Property Property Address Ch“g:’;: Disabil‘i’:iii:
CWD) @ (CWD) @
LRHP #4-17 (Mead & American Sts Hsng) % salt Lake City 7 1] %
© Add Pr T
New Properties
Only add Federal property below if you are unable to locate it in the property search on the table above,
Child Category Name Address or Other Location Information City State lowtaDI’Children (ind. E:‘;Lir”ei:i:;it'gwm Delete
Alii) Foreign Military Foreign Military Housing in Salt Lal ~ Salt Lake Station Salt Lake City ut 35 2 X
© Add New Property

FIGURE 117 — FOREIGN MILITARY LIVE-ON, FILLED

CHILDREN WHO DO NOT RESIDE ON FEDERAL LAND (Dii, Dii*)

You will notice that there is a third grid on this page. In this grid, in the Total Children field, you
will enter the TOTAL number of ALL of children, including those with disabilities, whose parents
are in the Uniformed Services and who do NOT reside on federal property. Then enter the
number of children with disabilities in the Children with Disabilities field (Figure 118 — Foreign
Military Live-Off, Filled).

Foreign Military Live-Off
Child Resides: Not on Federal Property, Parent: Foreign Military Officer and accredited Foreign Government Officia
Total Children (incl. CWD) @ Children with Disabilities (CWD) @

17 g X

FIGURE 118 — FOREIGN MILITARY LIVE-OFF, FILLED

Enter Children who live in Low Rent Housing
You will see two grids on the page (Figure 119 — Low Rent Housing, Blank).
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Low Rent Housing

Not Section 8 or Low Income Tax Credit

Total
Property Property Address Children
(2]
No items available
© Add Property
New Properties
Only add Federal pro cate it in the property search on the table above.
" . . ” Total Children (incl. Children with
hild A th tion Inf t t aictes I
Child Category Name ddress or Other Location Information City State WD) Disabilities (CWD) Delete

No items available

© Add New Property

FIGURE 119 — Low RENT HOUSING, BLANK

Properties you’ve claimed for children who live in Low Rent Housing (Category E) on the
previous year’s application will be displayed in the top grid, and you can also add other existing
properties on that grid. To add an existing property, begin typing the name of the property.
Only 7003-eligible Low Rent Housing properties will be displayed in the search results. Add new
properties in the bottom grid.

In both grids, on each row, enter the TOTAL number of ALL of children, including those with
disabilities, in the Total Children field. There is no separate field for children with disabilities
(Figure 120 — Low Rent Housing, Filled).

Low Rent Housing

Not Section 8 or Low Income Tax Credit

Total
Property Property Address Children
(2}
Salt Lake County
cts #3-2-6, 8-11
LRH Projects #3-2-6, 8 x Salt Lake City 456 X
© Add Property
New Properties
Only add Federal proj ow if you are unable to locate it in the property search on the table above.
i % 4 i Total Children (incl. Children with
I fi
Child Category Name Address or Other Location Information City State cwp) Disabilities (CWD) Delete
E Low Rent Housing LRH Projects #7-8-9, 1-01 Salt Lake City, South Side Salt Lake City utT 131 X

© Add New Property

FIGURE 120 — Low RENT HOUSING, FILLED

Enter Children not claimed elsewhere who live on federal property and whose parents work on
federal property (“Live-on/Work-on”)

NOTE: If you did not claim children in A(i) last year, you will be asked if you have any children in
A(i). (Figure 121 — A(i) Question)

Do you have children not claimed elsewhere on this application, who reside on federal property AND whose parents work on federal property in your school district and aren't in the uniformed services or
foreign military? @ *
Yes @ No

If you chose Yes in error, simply delete any properties you added to the table below and move to the next page.

FIGURE 121 — A(1) QUESTION
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On this page, you will see a whole new grid., to use to enter child counts for Live-on/Work-on
(Ai) (Figure 122 — Live- On / Work-On (Ai)

New Properties
Federal Property s ind it in the Federal Property Database

Total Children (incl.

Existing Name Address or Other Location Information City State cwD)

Property

Child Category Delete

Live-On ut

Work-On uT X

© Add New Property

FIGURE 122 — Live- ON / WORK-ON (A1)

You will notice that this grid displays pairs of properties. If you had any Ai children in the prior
year, the Live-on property is above the Work-on property, and you enter the Total Child Count,
including children with disabilities, for the pair on the row with the Work-on property. There is
no separate field for children with disabilities.

You can add both existing and new properties on this same grid (Figure 123 — Add Both New
and Existing Properties).

New Properties
Federal Property s ng Property’ unless you are unable to find it in the Federal Property Database

Total Children (incl.

Existing Name Address or Other Location Information City State WD)

Property

Child Category Delete

Live-On lamin; orge National Recreation Ar... % utch john U
o] Fl g Gorge N. IR Dutch Joh T
Work-On VA Hospital, North Salt Lake North Salt Lake Drive salt Lake City utT 5 X

© Add New Property
FIGURE 123 — ADD BOTH NEW AND EXISTING PROPERTIES

e If the property already exists in the Federal Properties records, check the “Existing
Property” checkbox, and begin to type the name in the Property Name field. The search
results will include all eligible 7003-properties EXCEPT for those in Indian Lands and Low
Rent Housing.

e [f the property is new, leave the box unchecked. You will need to enter the following
information:

o Name of the property. Please be specific. For example, if it's a VA hospital,
please add the city or other identifying information to the name to distinguish it
from other VA hospitals in your state.

o Address. Again, please be as specific as possible.

o City (note that the State is automatically filled in)

o Please check first that the property you are entering is not already in our
property database,

NOTE: Each unique pair of properties must be entered individually (Figure 124 — Add Each
Unigue Pair)
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New Properties

Federal Property should be marked 'Existing Property unless you are unable to find it in the Federal Property Database.

Child Category Et::enr%y Name Address or Other Location Information City State lx;l)children (incl. Delete
Live-On Flaming Gorge National Recreation Ar... % Dutch john uT

Work-On VA Hospital, North Salt Lake North Salt Lake Drive Salt Lake City ut 5 X
Live-On Flaming Gorge National Recreation Ar... % Dutch john ut

Work-On Flaming Gorge National Recreation Ar... % Dutch john ut 4 X
Live-On Federal Housing Example North Salt Lake Drive Salt Lake City utT

Work-On VA Hospital, North Salt Lake North Salt Lake Drive Salt Lake City uT 10 X

© Add New Property

FIGURE 124 — ApD EACH UNIQUE PAIR

Click on the next page link to go to the next section

Enter Children not claimed elsewhere who EITHER live on federal property OR whose parents
work on federal property (“F and G”)

F AND G ELIGIBILITY

On this screen, we ask you to check first if you have enough children in this joint category to
allow you to count any of them.

Remember that for categories F and G, you need a combined child count total in F and G of ten
percent of your membership or 1000, whichever is lower.

We have given you a comparison tool at the top of the screen, so that you can see how many
children you need to have in your F and G child count (Figure 125 — F & G Threshold Question).

Total F& G F & G Child
Children Threshold @

0 1,061

Referring to the comparison above, the number on the right is the minimum number of children in categories F and G required to generate a payment for these children in your LEA.

Do you have at least the required number of children in categories F and G2 @ *
Yes @ No

f you chose Yes in error, simply delete any properties you added to the table below and move to the next page.

If you select Yes, but do not have the minimum number required, children claimed on new properties and properties needing annual review in these categories will be removed from your application.
FIGURE 125 — F & G THRESHOLD QUESTION

LIVE-ON ONLY (F)
If you have students not claimed elsewhere on the application who reside on federal property,
answer “yes” when asked this question (Figure 126 — Live-On Only (F) Question).

Do you have children not claimed elsewhere on this application who reside on Federal property only? @ *
Yes @ No

If you chose Yes in error, simply delete any properties you added to the table below and move to the next page.

FIGURE 126 — LIVE-ON ONLY (F) QUESTION

The two grids will appear (Figure 127 — Live-On Only Properties).
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Child Resides: Federal Property, Parent: Not Employed On, Foreign Military Officer, nor Uniformed Servies

Property

Flaming Gorge National Recreation Area %

Willard Dam & Reservoir %

© Add Prope

New Properties

Only add Federal property below if you are unable to locate it in the property search on t

Child Category Name
F Live-On Only Federal Housing Example
© Add New Property

Property Address

Dutch John

Willard Bay-Weber Basin Proj
Willard

he table above

Address or Other Location Information City

North Salt Lake Drive Salt Lake City

FIGURE 127 — LIVE-ON ONLY PROPERTIES
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Total
Children

Children with

teabtiied Delet:
Disabilities (CWD) ete

X

Properties claimed on the previous year’s application in this category will be displayed on the

top grid and you can also add other existing properties on that grid.

To add an existing property, begin typing the name of the property. The search results will
include all eligible 7003-properties EXCEPT for those in Indian Lands and Low Rent Housing.

Add new properties in the bottom grid.

In both grids, on each row, enter the TOTAL number of ALL of children, including those with
disabilities, in the Total Children field. There is no separate field for children with disabilities.

NOTE: If you do not have enough children in F and G to qualify, and you have not
applied for B2, any new properties entered in these categories will be removed from the

application and the child counts will also be removed.

Click on the next page link to move to the next section

WORK-ON ONLY (G)

If you have students not claimed elsewhere on the application whose parents work on federal
property in your state, answer “yes” when asked this question (Figure 128 — Work-On Only (G)

Question.

Total F& G
Children

527

F & G Child
Threshold ©

1,061

Do you have students not claimed elsewhere on this application whose parents work on federal property in your state? *

Yes @ No

If you chose Yes in error, simply delete any properties you added to the table below and mov

FIGURE 128 — WORK-ON ONLY (G) QUESTION

The two grids will appear (Figure 129 — Work-On Only Grids).
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Work-On Only
child Resides: Not on Fe
Total
Property Property Address Children
(2}
135 State St
ederal Bldg. Annex 1,12
Federal Bldg. Annex X SRRy 1125 X
Intrnatl Airpor
NOAA (Weather Bureau) Observatory % S‘a‘l‘(‘_a‘ke ‘g)tj t 323 X
500 Foothill Drive
74(C
Salt Lake City 0 X
© Add Property
New Properties
Only add Federal property below if you are unable to locate it in the property search on the table above.
. . " & Total Children (incl. Children with
hil I m Addre r Other ion Information i G I
Child Category Name ddress or Other Locatiol formatiol City State cwp) Disabilities (CWD) Delete
G Work-On Only VA Hospital, North Salt Lake North Salt Lake Drive Salt Lake City ut 723 X
© Add New Property

FIGURE 129 — WORK-ON ONLY GRIDS

Properties claimed on the previous year’s application in this category will be displayed on the
top grid and you can also add other existing properties on that grid.

To add an existing property, begin typing the name of the property. The search results will
include all eligible 7003-properties.

Add new properties in the bottom grid.

In both grids, on each row, enter the TOTAL number of ALL of children, including those with
disabilities, in the Total Children field. There is no separate field for children with disabilities.

NOTE: If you do not have enough children in F and G to qualify, and you have not
applied for B2, any new properties entered in these categories will be removed from the
application and the child counts will also be removed.

Click on the next page link to move to the Review section

Review Page
On the Review page, you can look at all the information you entered at once, add items you
missed, and correct information.

e Live-on/Work-on (Ai) will appear just as it did when you initially filled it out.

e All other sections will each display its own Existing Properties Grid.

e New Properties, except for those in Live-on/Work-on (Ai), will be on a single grid near
the bottom of the page (Figure 130 — One Single New Property Grid).
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New Properties

Only add Federal property below if you are unable to locate it in the property search on the table above.
Child Category Name Address or Other Location Information City State l&\){;;l)children (incl. E:‘s“a(:ari(lei?iev:i:zwm Delete
CIndian Lands v Indian Lands Housing in Salt Lake ~ Salt Lake Lane Salt Lake ut 300 2 X
G Work On Only v  VAHospital, North Salt Lake North Salt Lake Drive Salt Lake City utT 723 X
F Live On Only v  Federal Housing Example North Salt Lake Drive Salt Lake City ut 322 X
A(ii) Foreign Military v  Foreign Military Housing in Salt L¢ ~ Salt Lake Station Salt Lake City ut 35 2 X
B Uniformed Services Live-On ¥ New Army Base in Salt Lake Army Avenue Salt Lake City utT 321 X

© Add New Property

FIGURE 130 — ONE SINGLE NEW PROPERTY GRID
You may edit existing properties in each category just as you did originally.

To add new properties for categories other than Live-on/Work-on (Ai), go to the grid near the
bottom of the page, and add a row. You will need to select the category from a drop-down.
Enter the rest of the information just as you would have originally.

Also, near the bottom of the page, you will see a summary of your child counts.

Total F&G > F & G Child
Children N Threshold @
3438 1,061

Child Counts Totals

Total Children on Existing Properties: 8141 Children with Disabilities on Existing Properties: 265
Law Code Name Count Law Code Name cwdCount
C Indian Lands 2,508 (&5 Indian Lands 23
B Uniformed Services Live-On 1,204 B* Uniformed Services Live-On 29
Alii) Foreign Military 7 Adii)* Foreign Military
E Low Rent Housing 456 D(iy* Uniformed Services Live-Off 21
Ali) Live-On Work-On 19 D(ii)* Foreign Military Live-Off
F Live-On Only 207 1-50f5
D(i) Uniformed Services Live-Off 1,535 15
D(ii) Foreign Military Live-Off 17
1-90f9

Total Children on New Properties

1,701

FIGURE 131 — CHILD COUNT SUMMARY

e Atthe top is the test for eligibility for categories F and G (10% of Membership or 1000
students in ADA, whichever is lower)

e Onthe leftis a grid with the total child count in existing properties for each category,
including Di and Dii. Just over it is the Total.

e Ontherightis a grid with the total count for children with disabilities for each category,
including Di* and Dii*. Over it is the Total.

e The total children claimed on new properties will be displayed under the left-hand grid.
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e The total children with disabilities claimed on new properties will be displayed under the
right-hand grid.

You will also see that the “Ready for Signature” button is enabled (Figure 132 — Ready for
Signature)

READY FOR SIGNATURE

FIGURE 132 — READY FOR SIGNATURE

Before you click it, please answer the question, “Do you intend to amend this application after
you submit?” (Figure 133 — Do You Intend to Amend?)

Do you intend to amend this application after you submit? @ *
Yes No

FIGURE 133 — Do You INTEND TO AMEND?

Your answer makes no difference to your ability to amend, it is solely to help the state Analysts
manage their workload. Again, no matter how you answer, you may amend your application up
until the amendment deadline (usually June 30).

Once you’ve answered the question, you may click the Ready for Signature button. You should
see a message that reads, “Action completed” and you should be brought back to either the
LEA page or to the Home Page.

NOTE: If you are kept on the Review page, it means there is an error on the application, and
that you must provide more information. Scroll up the page to find a red error message.
e The most common error is not answering the “Intend to Amend” question.

All users in your LEA who have the Signatory role will be notified by email that they have a task
waiting, the application will be placed in “Waiting for Signature” status, and the Signature task
will be in their Task Managers.

Signing the 7003 Application

Only users who have the Signatory role may sign an application. Core Users are automatically
Signatories. When you’ve received the email letting you know that the application is ready to
be signed, log in to IAGS. In the Task Manager on the Home Page, start the Application
Signature task by clicking on the blue arrow.

You will be brought to the Review Page.

You will see all the same information that the Application Editor could see on their Review
Page, and you can edit each section just as the Application Editor did, if needed.
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When you are satisfied that the entire application is completed correctly, review the
Statements section that is included on the page (Figure 134 - Statements).

Do you Intend to amend this application after you submit? @ *

Qves ONo

Statements:

7003 C and Signing

1 cortify that | have read the contained In this and that these satements 3nd all of the aea included In this application are, to the besz of my knowiedge and belief, true, compiete, and correct. | cortdy
that 1 am authorized 1o Make the repr nd nents in this for and on behalf of the app ang 0 3¢t 3% the appi n 8 for
funding under section 7003 of the Impact Aid Program (Tizie Vil of the Elemenzary and Secondary Education Act). | declare that the wil mai copy of this ap, to the SEA 3t the same time that &

submits this appication to the U.S. Department of Education.
General Assurances - Non-Construction Programs
NOTE: Certain of these 325urances may not be 3pPIcadie to your project or program. If you have quesions, PIeSse CoNtact the Iwarding agency.

As the duly auzhorized representative of the applicant, | cortify that the spplicant:

1. Hx: the legal y to 3pply for Federal andthe ir managerial and financial capability (Induding funds sufficient to pay the non. Federal share of project cost) to ensure proper planning,
management and completion of the project described In this appiication.

2.¥A1 give the awarding 3gency, the Comptroler General of the United States and, ¥ appropeiate, the Seate, through any authorzed representative, 36Cess to and the right to examine all records, Dooks, papers, o
documents relsted to the ware; and wil estadish 3 proper 1§ sy=memin wih ge: ] accounting or agency

3. Al etablish safeguards to prohibit employees from wsing their postions for 3 purpose that or presents the of personal or arganizational conflict of Interesz, of personal gain.

4.Vl Initate and complete the work within the applicable time frame after roceipe of approval of the awarding agency.

5. VAl comply with the Intergovernmental Persoanel Act of 1970 (42 US.C. $547238-4763) releing 1o prescribed u.wum for merk systems for programs funded under one of the 19 statutes o regulstions specified in
Appendix A of OPM's Standards for 3 Merk Syztem of Personnel Administration (5 C.F.R. 900, Subpart F).

6. VNI comply with 3l Federal statutes relating to nondiscrimination. These Inciude but 3re not limited to: (3) Titie VI of the Ovil Righes Act of 1964 (P.L. 88. 352) which prohibits discrimination on the basis of race, color of

nationsl orgin; (D) Tk IX of the Amer of 1972 as {20 U.SC. 41681 1683, and 1685-1685), which prohibits discrimination on the basks of sex; (¢) Section 504 of the Rehabilzation Act of 1973,
2 amended (29 US.C 5794), which prohibits dicrimination on the basis of {d) the Age Discr Act of 1975, 2 amended (42 US.C. $55101-6107), which prohibits discrimination on the basis of age; ()
the Drug Abuse Office and Treatment Act of 1972 (P.L 92-255) as relxing to on the bazs of drug abuse: (f) the Comprehensive Alcohol Abuze 3nd Alcohalism Prevention, Treatment and
Rehabilration Act of 1970 (P.L 91616), 3= relxeing to 1 0n the basks of akcohol abuse or akoholsm; (5) #5523 and 527 of the Public Health Senvice Act of 1912 (42 US.C. 54290 dd-3 and 290 co-
32 relseing o y of sicohol and drug abuwse patient records; () Titke VIl of the Ovil Rights Act of 1968 (42 U.S.C. 843601 et seq) as reiseing to wxion In the sake, rental o
g of housing: () any In the specific which app for Federal 1= being made; and, () the of any cther \aeion

which may 3pply to the applicstion.

7.¥AN comply, or has oy wizh the requ of Titiez il and Ml of the Uniform Relocation Azsistance and Real Property Acquisition Policies Act of 1970 (P.L. 91-646) which provide for fair and equitabie

treatment of persons displaced or whose property s Scquired as 3 result of Federal or federally-3asisted programs. These requiremants 3pply to 3 Interests in real property Scquired for project purpases regardiess of
Federal participacon In purchases.

8. VAk comply, 3% applicadle, with provisions of the Haech Act (S ULS.C. $51501.1508 and 7324-7328) which kmit the polkical activities of yees whose principal 7l actweies are fundad in whole o In part with
Feceral funds.

9. YAl comply, 3% applicadle, with the provizions of the Dawvis- Bacon Act (40 U.S.C. 452763 to 2763.7), the Copeland Act (40 U.S.C. $276c and 18 U.S.C. $874), and the Comeract Work Hours and Safey Standards Act (40 US.C.
$5327. 333), regarding lador standards for federaly-sskited construction subagreements.

10. ¥Al comply, if with ficod of Section 102(3) of the Flcod Diaster Procection Act of 1973 (P.L. 93-234) which requires reciplonts in 3 spedial $iood hazard area to participate In
Mmmw'npunmfbodlwwcnmﬂowrmu and 1= $10,000 or more.
11. VAl comply with ernironmental s2andards which may be tothe & (a) of quality conzrol under the National Environmenzal Policy Act of 1969 (P.L 91-150)

and Exccutive Order (EQ) 11514; (b) necification of violaoing faciities pursuant to EO 11738; (¢) protection of wetlands pursuant to EO 11990 (d) evaluation of flocd hazards In ficodplaing in accordance with EO 11988; (o)
assurance of project consistency with the 3pproved State management pragram deveioped under the Cosstal Zone Managemaent Act of 1972 (16 US.C. 31451 et 20q.5: (f) conformity of Federal actions to Staee (Clean
Aln implemenzation Plans under Section 176(c) of the Cloan Alr Act of 1955, 32 amended (42 U.S.C. 837401 ot 0q.k (g) protection of underground scurces of drinking water under the Safe Drinking Water Act of 1974, as.
amenced (P.L 93-523% and, (h) protection of endangerad species under the Endangered Species At of 1973, 3 amended (P.L. 93-205).

12. Al comply with the Wild and Scenic Rivers Act of 1968 (16 US.C. 351271 ct 20q.) related to pr 8 of the national wild 3nd 50enic Mvers System.

13. ¥Al assiat the awarding agency In assuring compliance with Section 106 of the National Historic VAct of 1966, 35 (16 U.S.C. 5470), EO 11393 (cerification and prozection of historic properties), and
the and Historc Actof 1974 (16 USC. 354693-1 et seq).

14 Vﬂlconwvmh?.L 93.348 regarding the protection of human subjects invoived in research, dmmnmx«cmnswwmumm elamlm:

15. ¥Ak comply with the Laad-Based Paint Pokoning Prevention Act (42 US.C. 554801 ot 20q.) which prohibits the use of lead-based paint in SUCTLreS.

16. VAl cause to be performed the required Ainancial and complance audits in accordance with the Single Audit Act Amendments of 1996 and OM8 Cmu.\r No.A-133, M:soisuw Local Governmenzs, and Non-Profe
Organuzations.”

17. ¥k comply with all applicable requirements of Jl ather Federal laws, exeauive orders, regulations, and polikcies governing this program.

- Impact o
The LEA further assures thae:

1. & & alocal educational agency that was crested and authorized to operate schools, has administrazive control and direction of froe public education in the school districts, and that it may legally sccept and disburse
Feceral funds to 3id In financing ks expendiures

2. will comply with 31 LANLES, FOF) and requs ning this grant, g requl of the Impact Aud law (Title VIl of the ESEA), the program regulations (34 CFR Part 222), and program
SAMINISIrENG requrements

3. & will e fiscal control and fund accounting procodures that will ensure proper disbursement of, and dccounting for any nuam paymenes received for federally connected children with dissbilities daimed on
Tabies 1.3nd 2, and will Lz those funds to provice 3 free 3ppropriate public education to thase children In with D Act (IDEA) (20 U.S.C, 1400 et z0q.). The spedal
education programe proviced o the children with disabilzies claimed In this application conform to the polces, pfo:m .:nd requirements of the (IDEAX

4. For any children daimed who reside on cligble Indian lands, policies and procedures have been etablished 35 required by section 7004 of the Impact Aud law, and have been adequately dsseminated to the tribes and
parents of chilaren resicing on digdie Indian lands. A copy of the current paocs.\nd procedures of 3 waker staxement from the local Indan trbe(s) & atached (200 Ingtructions for further information)

5. Any LEA climing children residing on Indian lands will provide written and recewved from tribal leaders and parents of Indan chiidren through the Indian policies
and procodures consURion process 3nd will daseminate these responses m:nns leaders and parenes of Indlan children prioe to the submizsion of their Impact Ald appiication; and

6. & heroby adised that, under zoction 7011 of the Impact Ald Low, € i entitied to request 3n ddminisrative hasring on, and/or review or reconsideration of, 3ny action of the Departmient under the Impact Ald law that
Mx’rmuwmawm any uch requests are governed by the regulstions in 34 CFR Part 222, Subpart |, except for requests for hearings conceming indian polices and procedures, trdbal

anc 185 that are g bythe 34 CFR Part 222, Subpart G. Aty request for 3 hadring, revicw of reconsideration under 34 CFR Part 222, Sudpart |, must Be made In writing and
wmwmmnwemrm?mmmdmumamm%mke(&cmummmm Director, Impact Ad Program, Unked States of 400 v, SW, i
D.C. 20202-6244.
Cerufications Regarding Lobbying
Certfication for Contracts, Grants, Losna, 3nd Cooperaive Agreemants. The undersigned certifies, to the best of his or her knowledge and bellef, thas:

1. No Federal appropriated funds have been pald o will e paid, by or on beha® of the undersigned, to any perzon for g or an officer or employee of an agency, 3 Member of Congress, an
officer or employee o!congtn.oran employee of 3 Member of Congress in connemon with the awarding of any Federal cortract, the malmgo! any Federal grane, the making of any Federal loan, the entering Into of
any coe rencwal, of any Federal conerace, grant, loan, of CoOPErative agreement.

2. ﬂmyhndsowman Rdemapmr\xm funcs have been paid or will be paid w.\ny person for influencing or gt an officer or 7y olanyuem:y .:Memhetdcon;ren an officer or
employee of Congress, or an employee of 3 Member of Congress In connection with this Federal contrace, grare, loan, or Y the g plete and submit Standard Form-LLL,
“Diclosure of Lobbying Acthities,” In dccordance with ks Instructions.

3. The underzigned shall require that the language of this centification be included In the award for a1 3¢l ers g 3nd coneracts under grants, loans, and

agr and thae all sube shall certify and dclose This Iz 3 macerial o!bnuponmkhmmmph:eﬂwnmwmnmmumw
into. f this 53 Qi rormmwemmtmommmmlwwm 1352, titie 31, US. Code. Any person who fais to fike the required cortficanion shall be subject to 3

<rl penalty of not kess than $10,000 3nd not more than $100,000 for each such fallure.
Statement for Loan Guarantees and Lodn Insurance
The undersigned 5tates, to the best of his or her knowiecge and balief, Mnmyurﬂsmmmmwnummwmnm L i an officer or employee of any agency, 3
Member of Congress, an officer or employee of Congress, o an employee of 3 Member of Congress in fouheunudsumwmnoemramamn.meummmm
and submic Form-LLL, "Duclo! of Lobbying Actveies,” In with &3 ofthis Ea Qui for making o entering Ingo this transaction Impased by section
1352, tele 31, U.S Code. Ary person who faiis 5o file the required statement zhall be subject to 3 chil penalty of not kess than $10,000 and not more than $100,000 for each such fallure.

[] Vhave reviewed the Impact Ald application and the and on this page, and | am ready to sign and submit the application on behalf of my LEA.

FIGURE 134 - STATEMENTS
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When you’ve read them, check the box that affirms you have done so and are ready to sign and
submit the application on behalf of your LEA (Figure 135 — Check the Box to Sign Your
Application).

I have reviewed the Impact Aid application and the certifications and assurances on this page, and | am ready to sign and submit the application on behalf of my LEA.
FIGURE 135 — CHECK THE BOX TO SIGN YOUR APPLICATION
Checking this box is the same as a signature.

The IAGS system will enable the Submit button as soon as the certifications and assurances
checkbox is checked (Figure 136 — Submit button is Enabled)

FIGURE 136 — SUBMIT BUTTON IS ENABLED

The IAGS system will enable the Submit button as soon as the certifications and assurances
checkbox is checked.

Once you've clicked the Submit button, you should see the “Task Completed Successfully”
message, and you should be brought back to the Home Page.

IMPORTANT: If your application is being submitted past the Application Due Date, you will
see a message that says, “Your Application is being submitted late and will be subject to a
10% Penalty”

NOTE: If you are kept on the Review page after clicking the Submit button, it means there is
an error on the application, and that you must provide more information. Scroll up the page
to find a red error message.

All users in the LEA will be notified by email that the application has been submitted.
If the application was submitted late, the email will reflect that.

You can also see the Application itself on the Applications tab on your LEA page, where you can
download a .pdf of the Application.

Review IPP and Waiver Documents (Sent Back)

If the State Analyst rejected your IPP or Waiver(s), there will be a Review IPP and Waiver
Documents (Sent Back) task in the Task Manager (Figure 137 — Review IPP and Waiver
Documents (Sent Back))
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My Tasks | Group Tasks | My Created Workflows

Group Tasks
Record Type :‘:;:I Assignee Owner Task Status Assigned On 1 Due Date Modified Date ]
Review IPP
Indian Island School And Waiver 2071 Crystal Core A e s
202 vailabl 10/27/2019 12:33 PM EOT
*  Comm.292802 Documents 20 £d Editor fusianle Y2201 BEMED o

(Sent Back)

FIGURE 137 — REVIEW IPP AND WAIVER DOCUMENTS (SENT BACK)

Click the blue arrow ( =) to start the task. The Upload and Submit IPP and Waiver Documents
window opens (Figure 138 — Upload and Submit IPP and Waiver Documents)

Upload and Submit IPP and Waiver Documents

Application Information
OMB Form Number 1810-0687 Application Deadline 1/31/2020
(2]

Name |ndian Island School Comm

N P Late Application 3/31/2020

I 292802

impact Aid Number 29280, Deadline ©
Modified By Sven 7003 Amendment 6/30/2020

Modified On 10/27/2079 12:33 PM EDT Deadline @

vindian Policies and Procedures

Date of Board Approval * ep
use to verfy your IPP, at your IPP meets the 10/01/2019 [ 1pP Regulations.pdf X
Waiver(s)
st will use to verify your Waiver. You may use it 1o ensure that your Waiver meets Date of Tribe Signature Document

No items available

© Add Waiver

Explanations

Please do notinclude personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted

Topic Explanation Created By Created On
No Explanations available

© New Explanation

Filter

Topic Explanation Created By 1 Created On

This is not an IPP, it is the Cc of Federal Regulations covering IPPs. Please replace th =~ S S s S
Not an IPP/Waiver SO0 e Code o B AEEEONS CIVeCnS il Sven 7003 0/27/2019 12:32 PM
document with the correct one

FIGURE 138 — UrPLOAD AND SuBMIT IPP AND WAIVER DOCUMENTS

In the Explanations section, you will see the reason the IPP or Waiver was sent back (Figure 139
— Explanation
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Explanations
Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted.

Topic Explanation Created By Created On
No Explanations available
© New Explanation

Filter

Topic Explanation Created By 1 Created On

This is not an IPP, it is the Code of Federal Regulations covering IPPs. Please replace the
document with the correct one.

Not an IPP/Waiver Sven 7003 7 10/27/2019 12:32 PM

FIGURE 139 — EXPLANATION

Scroll back up to see the uploaded document link. click on the red X (X) next to the link to
delete the document (Figure 140 — Click the Red X to Delete).

IPP
IPP Regulations.pdf %

FIGURE 140 — CLicK THE RED X TO DELETE

You will be prompted to upload a new IPP or Waiver (Figure 141 — Upload New IPP or Waiver).

Alndian Policies and Procedures

Please upload either an IPP or Waiver document

IPP Checklist & Date of Board Approval IPP*
This is the checklist your state analyst will use to verify your IPP. You may use it to ensure that your IPP meets the upLoap [
requirements
(Restore Previously-uploaded Document)
Waiver Checklist § Waiver(s)
This is ur state analyst will use to verify your Waiver. You may use it to ensure that your Waiver meets Date of Tribe Signature Decuiint
the requirt

No items available

© Add Waiver

FIGURE 141 — UrPLOAD NEW IPP OR WAIVER

UPLOAD

Upload a document by clicking the Upload button ( ) or by dropping it on the Drop file here

section (Dk 7oe e ),

Click the Submit button () at the bottom of the page. The task will be returned to the State
Analyst for review.
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7003 Property Review LEA Document Submission

If the State Analyst cannot make a determination about the eligibility of a new property that
was included on the application, they will mark it “unknown” and send it back for the LEA to
provide more information.

The task will be in the Task Manager for the Core User and the Application Editor (Figure 142 —
7003 Property Review LEA Document Submission).

My Tasks | Group Tasks | My Created Workflows

Group Tasks

Record Type ::;fl Assignee Owner Task Status Assigned On |l Due Date Modified Date
7003
Property

Abilene Unif. School District Crystal Core

p. 2021 Available 10/27/2019 3:29 PM EDT

#435.261849 il £d Editor val ‘
Document
Submission

FIGURE 142 — 7003 PROPERTY REVIEW LEA DOCUMENT SUBMISSION

Click the blue arrow ( =) to start the task. The Property Review for LEA window opens (Figure
143 — Property Review for LEA).

Property Review For LEA

Additional information is requested by the property reviewer for the following propertyfies)

LEA Information

Name Impact Aid Number Application Year 2021 Contact Info
Abilene Unif. School District #435 ~ KS-261849

Charter School No
Title Board Clerk/Business Manager

Application Number 14779 PR Award Number S0418 20211762
o Name Ms. Joan Anderson
o New or Non- No
Reference Number @ KS-2021-261849 Continuing Email Address test@test.com
Late No 7003 (b)(2) Applicant No Phone Number (785) 263-2630
Version 1 Extension
Address Box 639 Fax Number (785) 263-7610

Abilene, KS, 67410-0639

County(ies) Dickinson

Total number of properties: 1 v

Existing Properties: 0

New Properties: 1

vNew Property 1

Supplied Name Address Category @
Low Rent Housing 1234 Abilene Avenue Alii)

FIGURE 143 — PROPERTY REVIEW FOR LEA

Upload all the documentation about the property that you are able to find.

When you are done, click the Submit button (EEZM) at the bottom of the page

The 7002 Application Record
On the application record, you will see all the latest saved information on the application, and

can view any attached documents, the audit history (if the application has been submitted), and

perform related actions.
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7002 Application Summary Page
Reminder that all the information on the Summary page is READ-ONLY.

On this page, you will see a header with the following information:

e Application Status
e LEA Information as you would see it on the LEA Record

Under the header, you will see the latest application information including:

e Submission Information including:
o LEA Signatory
o Signing Date
o Submission Date
e Eligible Federal Acres including links to the Property records
e Revenue from Eligible Federal property
e Total Acreage and Taxable Value in LEA
e Tax Levy Information

Some LEAs may see more information regarding certain segments of the law.

Documents
This page displays downloadable copies of all documents associated with your application.

Audit History
The audit history displays a searchable list of changes to your application, including:

e The date and time of the change

e The name of the person who made the change

e The type of change

e What changed. This is shown as [Original Information]=>[New Information]

Related Actions
On this page, you can perform the following actions:

DOWNLOAD ZIP PACKAGE
Download a Zip package to save for your records and/or email to your SEA that includes:

e a .PDF copy of your application. NOTE: It will not look like the online version, but will
contain all the same information.
e all the documents associated with the application

NOTE: You will need to click Refresh Document Link to activate the Download Zip Package
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Summary ocuments Audit History [EEEICFXaildy

Download ZIP Package
.t, The package contains all the uploaded documents for this application, conveniently placed in a
.zip file for easy download.

FIGURE 144 — DOWNLOAD A ZIP PACKAGE

START AN AMENDMENT
Start an Amendment to your 7002 Application. This action is only available under the following
conditions:

e You have Application Editor Permissions

e 7002 Application has been submitted

e Amendment Deadline has not passed

e Your LEA has not been selected for Monitoring (Field Review)

e You have not already submitted an Amendment that has not completed review by
Impact Aid Staff

The 7003 Application Record

On the application record, you will see all the latest saved information on the application, and
can view any attached documents, the audit history (if the application has been submitted), and
perform related actions.

7003 Application Summary Page
Reminder that all the information on the Summary page is READ-ONLY.

On this page, you will see a header with the following information:

e Application Status
e Submission Information including:
o LEASignatory
o Signing Date
o Submission Date
e LEA Information as you would see it on the LEA Record

Under the header, you will see the latest application information including:

e B2 applicant status

e B2 documents, if applicable

e Membership and ADA information

e Expenditures for CWD, if applicable

e Fiscal Report on Expenditures of All Construction-Related Funds and Accounts (if
applicable)
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Report on Condition of Facilities, if applicable
Affirmation of Stand-Alone LEA, if applicable
A grid for each category of federally-connected children you claimed on the application.
o Note that all new properties you claimed that were deemed eligible for 7003 are
now included in the same grid with the existing properties. You may go to the
Federal Properties records to see the complete records of those new properties.

7008 Schools Information, if applicable

Documents
This page displays downloadable copies of all documents associated with your application.

Audit History
The audit history displays a searchable list of changes to your application, including:

e The date and time of the change

e The name of the person who made the change

e The type of change

e What changed. This is shown as [Original Information]—>[New Information]

Related Actions
On this page, you can perform the following actions:

DOWNLOAD ZIP PACKAGE
Download a Zip package to save for your records and/or email to your SEA that includes:

e a.PDF copy of your application. NOTE: It will not look like the online version, but will
contain all the same information.
e all the documents associated with the application

NOTE: You will need to click Refresh Document Link to activate the Download Zip Package

START AN AMENDMENT
Start an Amendment to your 7003 Application. This action is only available under the following
conditions:

e You have Application Editor Permissions

e 7003 Application has been submitted

e Amendment Deadline has not passed

e Your LEA has not been selected for Monitoring (Field Review)

e You have not already submitted an Amendment that has not completed review by
Impact Aid Staff

Amendments
You can amend your 7002 or 7003 Application at any time after your LEA submits the
application through the Amendment Deadline.
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IMPORTANT!

e Starting an Amendment will cancel any Documentation task, including one that is in
progress. If you have a Documentation Task in progress, be sure to upload those
same documents to the Amendment. You will receive a message alerting you to this
if you have a Documentation Task in progress.

e Starting an Amendment will cancel a previously submitted Amendment or
Documentation Task that has not yet been reviewed. Please be sure to make the
same changes and upload the same documents to the Amendment. You will receive
a message alerting you to this if a previously submitted Amendment or
Documentation Task has not yet been reviewed.

7002 Amendment

The deadline for submitting amendments is listed on your home page. In order to complete an
amendment, you must have submitted a complete application, and you must have core user or
application editor privileges on your security profile. If you have been notified that your LEA has
been selected for an application review, you will not be able to submit an amendment. In that
case, you will need to upload your documentation, and an Impact Aid staff member will update
your application after verifying your data.

Starting a 7002 Amendment

To start a 7002 Amendment, navigate to the LEA summary page and select applications. Select
the application that you would like to edit and you will be brought to the application summary
page. You may find it helpful to print this application summary page and annotate your changes
before amending.

Click on the “Start a 7002 Amendment” button on the Application record, or click the link on
the Application record’s Related Actions Page. You must have Application Editor or Core User
permissions to perform this task.

When you start an amendment, your Impact Aid state analyst can no longer work on your
application, because only one person can be editing an application at a time. To help your
application move efficiently through the review process, it is a good idea to compile all of your
changes before starting your amendment. When you know what changes you want to make,
confirm that you would like to submit an amendment by clicking the "continue" button.

The Application Amendment page displays.

Filling out a 7002 Amendment
The 7002 Amendment page will look and act exactly like the 7002 Application Review Page. The
same rules apply.
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When you click the “Ready for Signature” button, all users in your LEA who have the Signatory
role will be notified by email that they have a task waiting, the Amendment will be placed in
“Waiting for Signature” status, and the Signature task will be in their Task Managers.

Signing a 7002 Amendment

Only users who have the Signatory role may sign an amendment. Core Users are automatically
Signatories. When you’ve received the email letting you know that the amendment is ready to
be signed, log in to IAGS.

In the Task Manager on the Home Page, start the Amendment Signature task by clicking on the
blue arrow.

You will be brought to the Review Page. You will see all the same information that the
Application Editor could see on their Review Page, and you can edit each section just as the
Application Editor did, if needed.

If you or the Application Editor checked the “Opt-out” checkbox, there will be special certifying
language included on the page. Read it and then check the “l agree” checkbox.

When you are satisfied that the entire Amendment is completed correctly, review the
Statements section that is included on the page, and then check the box that affirms you have
done so and are ready to sign and submit on behalf of your LEA.

The IAGS system will enable the Submit button (EZEZM) as soon as the certifications and
assurances checkbox is checked.

Once you've clicked the Submit button, you should see the “Task Completed Successfully”
message, and you should be brought back to the Home Page.

IMPORTANT: If your original application was submitted past the Application Due Date, you
will see a message that says, “Your Application was submitted late and will be subject to a
10% Penalty”

NOTE: If you are kept on the Review page after clicking the Submit button, it means there is
an error on the amendment, and that you must provide more information. Scroll up the
page to find a red error message.

All users in the LEA will be notified by email that the amendment has been submitted.
If the original application was submitted late, the email will reflect that.

You can see the Amendment status by expanding the Application Status for Your LEA(s) section
on the Home Page.

Changes will not appear on the Application itself until the Impact Aid staff have approved them.
Once approved, the changes will appear on the Application record on the Applications tab on
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your LEA page, where you can view the audit history and download a .pdf of the Application
package.

7003 Amendment

The deadline for submitting amendments is listed on your home page. In order to complete an
amendment, you must have submitted a complete application, and you must have core user or
application editor privileges on your security profile. If you have been notified that your LEA has
been selected for an application review, you will not be able to submit an amendment. In that
case, you will need to upload your documentation, and an Impact Aid staff member will update
your application after verifying your data.

Starting a 7003 Amendment

To start a 7003 Amendment, navigate to the LEA summary page and select applications. Select
the application that you would like to edit and you will be brought to the application summary
page. You may find it helpful to print this application summary page and annotate your changes
before amending.

Click on the “Start a 7003 Amendment” button on the Application Record or click the link on
the Application record’s Related Actions Page. You must have Application Editor or Core User
permissions to perform this task.

When you start an amendment, your Impact Aid state analyst can no longer work on your
application, because only one person can be editing an application at a time. To help your
application move efficiently through the review process, it is a good idea to compile all of your
changes before starting your amendment. When you know what changes you want to make,
confirm that you would like to submit an amendment by clicking the "continue" button.

The Application Amendment page displays.

Filling out a 7003 Amendment
The 7003 Amendment page will look and act exactly like the 7003 Application Review Page. The
same rules apply, with these exceptions:

e [f your LEA did not apply for B2 on the original application, you are not allowed to apply
for B2 on your amendment

e If your LEA applied for B2, and you wish to withdraw from B2, you must upload a B2
Application Withdrawal Form.

e You are not allowed to replace an IPP with a Waiver.

When you click the “Ready for Signature” button, all users in your LEA who have the Signatory
role will be notified by email that they have a task waiting, the Amendment will be placed in
“Waiting for Signature” status, and the Signature task will be in their Task Managers.
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Signing the 7003 Amendment

Only users who have the Signatory role may sign an amendment. Core Users are automatically
Signatories. When you’ve received the email letting you know that the amendment is ready to
be signed, log in to IAGS. In the Task Manager on the Home Page, start the Amendment
Signature task by clicking on the blue arrow.

You will be brought to the Review Page.

You will see all the same information that the Application Editor could see on their Review
Page, and you can edit each section just as the Application Editor did, if needed.

When you are satisfied that the entire Amendment is completed correctly, review the
Statements section that is included on the page, and then check the box that affirms you have
done so and are ready to sign and submit on behalf of your LEA. The IAGS system will enable
the Submit button () as soon as the certifications and assurances checkbox is checked

Once you've clicked the Submit button, you should see the “Task Completed Successfully”
message, and you should be brought back to the Home Page.

IMPORTANT: If your original application was submitted past the Application Due Date, you
will see a message that says, “Your Application was submitted late and will be subject to a
10% Penalty”

NOTE: If you are kept on the Review page after clicking the Submit button, it means there is
an error on the amendment, and that you must provide more information. Scroll up the
page to find a red error message.

All users in the LEA will be notified by email that the amendment has been submitted.

If the original application was submitted late, the email will reflect that.

You can see the Amendment status by expanding the Application Status for Your LEA(s) section
on the Home Page.

Changes will not appear on the Application itself until the Impact Aid staff have approved them.
Once approved, the changes will appear on the Application record on the Applications tab on
your LEA page, where you can view the audit history and download a .pdf of the Application

package.

Vouchers

You will find your LEA’s vouchers on your LEA’s payment history page. Click on LEAs in the top
menu, then click on the school district’s name, then payment history. The payment history
page may take a few moments to open due to the amount of information on the page.
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On the payment history page, under the payment history section, you will see the Impact Aid
payments your school district has received since FY 2010. For those payments made with the
“old” Impact Aid System, prior to October 1, 2020, you will only see the amount of the
payment. Payments made after October 1, 2020 will include the district’s voucher information.
Click on the payment amount to see how the payment was calculated. You can obtain a file
copy of this voucher by printing the page from your browser. Holding down CTRL + P will bring
up your browser’s print options.

Requesting an Early Payment

You may request an early payment by clicking the button on the Payment History page, or by
clicking the link on the Related Actions page. The request form will open in a pop-up window.

Early Payment Request

Application Type Year status Link
7003(b) 2020 Review Complete

Funds Requested Explanations
By
Please do not include personally identifiable information (ie: names of students or parents, birth dates) in this correspondence. This correspondence can not be deleted or edited once submitted.

Topic Explanation Created By Created On

7003 Early Payment Reason - Crystal Core Sep 10,2019 6:35 PM

CANCEL SUBMIT REQUEST

FIGURE 145- EARLY PAYMENT REQUEST
Note that the Early Payment Request applies only to the latest application year’s application(s).

You will see the following details about the application(s) the early payment request will affect:

e Application Type

e Application Year

e Application Status

e Alink to view the application

You will be required to enter the following information:

e The date by which you would like the funds to be disbursed. Note that the earliest date
is October 1 of the current year.

e The reason you’re requesting the early payment. Please note that we ask you not to
include Personally Identifiable Information (PIl), such as the names and/or birthdates of
students or parents, in this field.

When you are done editing the request, click the blue Submit button (EEZ) at the bottom of
the page. A “Task completed successfully” message will appear, and you will be brought back to
the Payment History or Related Actions page, depending on where you started the action.
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NOTE: If you remain on the Early Payment Request page after clicking Submit, there is
an error on the page. The most common errors are:

e The Funds Requested By date is prior to October 1 of the current year
e An Explanation has not been provided

You will notice that there is no longer a Request Early Payment button on the Payment History
page, nor is there a Request Early Payment link on the Related Actions page

Requesting a Payment Block

You may request a payment block by clicking the button on the Payment History page, or by
clicking the link on the Related Actions page. The request form will open in a pop-up window
(Figure 146 — Request Payment Block).

Request Payment Block
Block From Applications To Block

Start Stop * Fiscal Year* Application Type *

Sep 10, 2019 07/01/2020 T v

CANCEL SEND TO REVIEW

FIGURE 146 — REQUEST PAYMENT BLOCK

Note that the Start date is the current date. This cannot be changed.
You will be required to provide the following information:

e The Stop Date. This is the date on which it is permissible to resume paying your LEA.
Payments that had been held until now will be released to your LEA.

e The fiscal year of the applications to block

e The application type to block. (defaults to all)

When you are done editing the request, click the blue Submit button (EZZ) at the bottom of
the page. A “Task completed successfully” message will appear, and you will be brought back to
the Payment History or Related Actions page, depending on where you started the action.

NOTE: If you remain on the Block Payment Request page after clicking Submit, there is
an error on the page. The most common errors are:

e The Stop date is prior to the current date
e Afiscal year has not been selected
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You will notice that there is no longer a Request Payment Block button on the Payment History
page, nor is there a Request Payment Block link on the Related Actions page

Upload Documents for Review (Mail-in Review or

Documentation Review)

Every few years, the Impact Aid Program will require your LEA to present documents for
inspection by the Impact Aid Staff.

In some cases, the Impact Aid staff member will schedule a visit with you, and you will get an
email confirming the dates of the visit.

In other cases, you will receive an email with instructions to upload documents into IAGS. If you
have received this email, log in to IAGS, and start the Mail-in Review task

NOTE: Any user can perform this action.

The Mail-in Review Task
This task is designed to make it easy for you to submit your documentation by uploading

scanned copies to this page.

NOTE: while you can mail hard copies of the documents requested, that this is not the
preferred method of responding to this task. If you do, however, you will need to enter
the date they were mailed. Again, it is preferable to upload your documents rather than
mail them.

On this page you can download a mail in review checklist to assist with your documentation
collection and submission.

We are aware that the documents you will be uploading may contain Personally Identifiable
Information (Pll). The documents will be encrypted by IAGS and will remain encrypted except
while being viewed by your state Analyst.

When uploading documents, you can select the document type from a drop-down list. Please
select the document type that most closely matches the document you are uploading.

If you wish, you can add notes or comments that you would like your analyst to review along
with your documentation in the Explanations section. Please be sure not to add any PII, such as
the names and/or birthdates of children or parents, in the explanations section.

Once you finished uploading your documents, click the blue Submit button (EEXE) at the
bottom of the page.

You will see a “Task completed successfully” message and will be brought back to your home
page.
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NOTE: If you are kept on the task page after clicking the Submit button, it means there is
an error on the page, and that you must provide more information. Scroll up the page to
find a red error message.

IAGS will send the information to your state Analyst for review.

The Mail-in Review Report

While the state Analyst is reviewing your documentation, they will annotate the documents
with comments and questions, and they will create a report including the annotated
documentation. When the review is complete, IAGS will email all users in your LEA to review
the report.

You will be able to view the report and download the documentation on your Application
record in a new tab. Changes made to your application as a result of the review will be visible
on your Application Summary Page. The Audit History will show what changes were made.

Trouble-Shooting

Answers to frequently asked questions about the system

The Start 7002 Application Button is not available

There are several reasons the Start 7002 Application may not be available
» The current Application has already been started

There is only allowed to be one 7002 Application for an Application Year. If the application
has already been started, the button to start the application is no longer available. To find
out if the application has already been started:

e You can check in the Applications page on your LEA Record.
e You can check in the Application Status section on the Home Page

e You can check beneath the Application Status section to see if there is a message
saying the 7002 Application has NOT been started for your LEA.

» The Late Application Deadline has passed

When the Late Application Deadline has passed, you will not be able to start an application
for the current Application Year. To find out if the Late Application Deadline has passed,
Look at the Important Dates section on the Home Page

» You do not have permissions to start an Application

Only users who have the Application Editor role may start an application, and they are the
only users who will be able to see the Start 7002 Application button or link. Core Users are
automatically Application Editors.
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The Start 7003 Application Button is not available

There are several reasons the Start 7002 Application may not be available

>

The current Application has already been started

There is only allowed to be one 7003 Application for an Application Year. If the application
has already been started, the button to start the application is no longer available. To find
out if the application has already been started:

e You can checkin the Applications page on your LEA Record.
e You can check in the Application Status section on the Home Page

e You can check beneath the Application Status section to see if there is a message
saying the 7003 Application has NOT been started for your LEA.

The Late Application Deadline has passed

When the Late Application Deadline has passed, you will not be able to start an application
for the current Application Year. To find out if the Late Application Deadline has passed,
Look at the Important Dates section on the Home Page

You do not have permissions to start an Application

Only users who have the Application Editor role may start an application, and they are the
only users who will be able to see the Start 7003 Application button or link. Core Users are
automatically Application Editors.

The 7002 Application Signature task is not available

There are several reasons the 7002 Application Signature task may not be available

>
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The task in a different part of the Task Manager

The Task Manager displays the Group Tasks by default, but if you are the only person with
Signatory permissions, the task will be in your My Tasks.

The Late Application Deadline has passed

When the Late Application Deadline has passed, you will not be able to sign and submit the
application for the current Application Year. To find out if the Late Application Deadline has
passed, Look at the Important Dates section on the Home Page

The Application is not in 7002 Application Signature status

If the application is ready for a signature it will be in 7002 Application Signature status. To
find out the application status:

e You can check in the Applications page on your LEA Record.
e You can check in the Application Status section on the Home Page
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You do not have permissions to start an Application

Only users who have the Signatory role may sign an application, and they are the only users
who will be able to see the 7002 Application Signature task in their Task Manager. Core
Users are automatically Signatories.

The 7003 Application Signature task is not available
There are several reasons the 7003 Application Signature task may not be available

>

The task in a different part of the Task Manager

The Task Manager displays the Group Tasks by default, but if you are the only person with
Signatory permissions, the task will be in your My Tasks.

The Late Application Deadline has passed

When the Late Application Deadline has passed, you will not be able to sign and submit the
application for the current Application Year. To find out if the Late Application Deadline has
passed, Look at the Important Dates section on the Home Page

The Application is not in 7003 Application Signature status

If the application is ready for a signature it will be in 7002 Application Signature status. To
find out the application status:

e You can check in the Applications page on your LEA Record.
e You can checkin the Application Status section on the Home Page
You do not have permissions to start an Application

Only users who have the Signatory role may sign an application, and they are the only users
who will be able to see the 7003 Application Signature task in their Task Manager. Core
Users are automatically Signatories.

The 7002 LEA Feedback Required task is not available

There are several reasons this task may not be available

>

104

Another user in your LEA has already submitted the task

All users in your LEA will be able to respond to and submit this type of task. If the task has
not been submitted yet, it will be in Waiting for LEA Response Status. To find out the
application status:

e You can check in the Applications page on your LEA Record.
e You can checkin the Application Status section on the Home Page
The task in a different part of the Task Manager
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The Task Manager displays the Group Tasks by default, but if you are the only user in your
LEA, the task will be in your My Tasks. You really should create two more users for your LEA,
even if they are only Read-Only users.

» An Amendment has been started that supersedes the Feedback task

Beginning an amendment for a 7002 Application will expire a 7002 Feedback Required task
that has not been submitted.

The 7003 LEA Feedback Required task is not available

There are several reasons this task may not be available
» Another user in your LEA has already submitted the task

All users in your LEA will be able to respond to and submit this type of task. If the task has
not been submitted yet, it will be in Waiting for LEA Response Status. To find out the
application status:

e You can check in the Applications page on your LEA Record.
e You can check in the Application Status section on the Home Page
» The task in a different part of the Task Manager

The Task Manager displays the Group Tasks by default, but if you are the only user in your
LEA, the task will be in your My Tasks. You really should create two more users for your LEA,
even if they are only Read-Only users.

» An Amendment has been started that supersedes the Feedback task

Beginning an amendment for a 7003 Application will expire a 7003 Feedback task that has
not been submitted.

The Start 7002 Amendment Button or Related Action is not available
There are several reasons the Start 7002 Amendment button or related action may not be
available

» An Amendment you submitted is still being reviewed

Only one person can work on an application record at one time, so while your Amendment
is being reviewed by your state analyst, you will not be able to begin another.

» The Amendment Deadline has passed

When the Amendment Deadline has passed, you will not be able to start an amendment for
the current Application Year. To find out if the Amendment Deadline has passed, Look at
the Important Dates section on the Home Page

» Your LEA has been selected for Monitoring
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If your LEA has been selected for Monitoring, you will not be permitted to start an
Amendment. Your state Analyst will work with you to update information on your
application.

You do not have permissions to start an Amendment

Only users who have the Application Editor role may start an Amendment, and they are the
only users who will be able to see the Start 7002 Amendment button or link. Core Users are
automatically Application Editors.

The Start 7003 Amendment Button or Related Action is not available
There are several reasons the Start 7003 Amendment button or related action may not be
available

>

An Amendment you submitted is still being reviewed

Only one person can work on an application record at one time, so while your Amendment
is being reviewed by your state analyst, you will not be able to begin another.

The Amendment Deadline has passed

When the Amendment Deadline has passed, you will not be able to start an amendment for
the current Application Year. To find out if the Amendment Deadline has passed, Look at
the Important Dates section on the Home Page

Your LEA has been selected for Monitoring

If your LEA has been selected for Monitoring, you will not be permitted to start an
Amendment. Your state Analyst will work with you to update information on your
application.

You do not have permissions to start an Amendment

Only users who have the Application Editor role may start an Amendment, and they are the
only users who will be able to see the Start 7003 Amendment button or link. Core Users are
automatically Application Editors.

The 7002 Amendment Signature task is not available
There are several reasons the 7002 Amendment Signature task may not be available

>

>

The task in a different part of the Task Manager

The Task Manager displays the Group Tasks by default, but if you are the only person with
Signatory permissions, the task will be in your My Tasks.

The Amendment Deadline has passed
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When the Amendment Deadline has passed, you will not be able to sign and submit the
Amendment for the current Application Year. To find out if the Amendment Deadline has
passed, Look at the Important Dates section on the Home Page

» The Application is not in 7002 Amendment Signature status

If the amendment is ready for a signature, the application will be in 7002 Amendment
Signature status. To find out the application status:

e You can check in the Applications page on your LEA Record.
e You can checkin the Application Status section on the Home Page
» You do not have permissions to sign an amendment

Only users who have the Signatory role may sign an amendment, and they are the only
users who will be able to see the 7002 Amendment Signature task in their Task Manager.
Core Users are automatically Signatories.

The 7003 Amendment Signature task is not available
There are several reasons the 7002 Amendment Signature task may not be available

» The task in a different part of the Task Manager

The Task Manager displays the Group Tasks by default, but if you are the only person with
Signatory permissions, the task will be in your My Tasks.

» The Amendment Deadline has passed

When the Amendment Deadline has passed, you will not be able to sign and submit the
Amendment for the current Application Year. To find out if the Amendment Deadline has
passed, Look at the Important Dates section on the Home Page

» The Application is not in 7003 Amendment Signature status

If the amendment is ready for a signature, the application will be in 7002 Amendment
Signature status. To find out the application status:

e You can check in the Applications page on your LEA Record.
e You can check in the Application Status section on the Home Page
» You do not have permissions to sign an amendment

Only users who have the Signatory role may sign an amendment, and they are the only
users who will be able to see the 7003 Amendment Signature task in their Task Manager.
Core Users are automatically Signatories.

The Ready for Signature button is not available on my amendment task
There are several reasons the Ready for Signature button may not be available on the
application
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The Amendment Deadline has passed

When the Amendment Deadline has passed, you will not be able to submit an application
for the current Application Year. To find out if the Amendment Deadline has passed, Look at
the Important Dates section on the Home Page

The Application is not complete

You have removed Membership and ADA information.

The Submit button is not available on my amendment signature task
There are several reasons the Submit button may not be available on the Amendment
Signature task

>

The Amendment Deadline has passed

When the Late Application Deadline has passed, you will not be able to submit an
application for the current Application Year. To find out if the Amendment Deadline has
passed, Look at the Important Dates section on the Home Page

The Application is not complete

You have not checked the confirmation box(es), or you have removed the ADA and
Membership information

The Mail-in Review task is not available
There are several reasons this task may not be available

>

Another user in your LEA has already submitted the task

All users in your LEA will be able to respond to and submit this type of task. If the task has
not been submitted yet, it will be in Mail-in Review Status. To find out the application status:

e You can check in the Applications page on your LEA Record.
e You can checkin the Application Status section on the Home Page
The task in a different part of the Task Manager

The Task Manager displays the Group Tasks by default, but if you are the only user in your
LEA, the task will be in your My Tasks. You really should create two more users for your LEA,
even if they are only Read-Only users.

The IPP and Waiver (Send Back) task is not available

There are several reasons this task may not be available

>

Another user in your LEA has already submitted the task
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All users in your LEA will be able to respond to and submit this type of task. If the task has
not been submitted yet, it will be in Waiting for LEA Response Status. To find out the
application status:

e You can check in the Applications page on your LEA Record.
e You can check in the Application Status section on the Home Page
The task in a different part of the Task Manager

The Task Manager displays the Group Tasks by default, but if you are the only user in your
LEA, the task will be in your My Tasks. You really should create two more users for your LEA,
even if they are only Read-Only users.

The Ready for Signature button is not available on my application task
There are several reasons the Ready for Signature button may not be available on the
application

>

The Late Application Deadline has passed

When the Late Application Deadline has passed, you will not be able to submit an
application for the current Application Year. To find out if the Late Application Deadline has
passed, Look at the Important Dates section on the Home Page

The Application is not complete

You have not entered any Membership and ADA information, or any child counts.

The Submit button is not available on my Application Signature task
There are several reasons the Submit button may not be available on the Application Signature
task

>

The Late Application Deadline has passed

When the Late Application Deadline has passed, you will not be able to submit an
application for the current Application Year. To find out if the Late Application Deadline has
passed, Look at the Important Dates section on the Home Page

The Application is not complete

You have not checked the confirmation box(es), or you have removed the ADA and
Membership information

The Request an Early Payment button is not available on my Payment
History page

Another user in your LEA has already requested an early payment.
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The Request an Early Payment link is not available on my LEA Related
Actions page
Another user in your LEA has already requested an early payment.

The Request a Payment Block Button is not available on my Payment
History page

Another user in your LEA has already requested a payment block.

The Request a Payment Block link is not available on my LEA Related
Actions page
Another user in your LEA has already requested a payment block.
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